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Online Training Session
Introduction to WebEx and Audio Set-up



Your Trainer:

Bjorn Olofsson
Customer trainer

+46-70-615 76 00 (Sweden)
bjorn.olofsson@proguest.com

Welcome to the training session!

If you have guestions, please use the chat
message box to notify the trainer.

¥ Chat X

[ have a question!

Everyone -

T send

Select “Everyone” in the drop down menu to

send your chat message to the trainer and all
attendees.




Audio options

View Participant Meeting Help

1) Select Audio Connection

Audio Connection...

M x

Test Computer Audio...

Audio Connection * , 2) Call in using phone (you will
see a list of local toll-free phone
& CallMe numbers and the access code
The meeting will call you and attendee ID you need to
state when calling).
> Iwillcalln Or call in using computer (please

see Test Computer Audio for
checking computer speakers and

: _ microphone).
() Call Using Computer

Test computer audio




Test computer audio

Select the Test Computer Audio
option, to check that correct
speakers, headphones and
microphones are connected and
to adjust volume.

View Participant Meeting Help

Audio Connection...

Test Computer Audia...

Test Computer Audio X

Speaker:

o Speakers / Headphorn+ = Test

Microphone:

! Microphone Array (Realtek Hir

Automatically adjust volume !

OK




