AHHOTAIIUS PABOUYEH ITPOT'PAMMOBI JJUCIUIIIMHBI
b1.B.O/1.19 OcHoBBI J1€J10POU3BOACTBA

o HanpasiaeHuto moArotoBku: 38.03.04 «I'ocymapcTBeHHOE U MYHUIIMTIAIBHOE YIIPaBICHUE)
o npodwio «PernoHansHOE yIpaBICHUE)

KBanudukanus (crenens) BoimyckHuka: bAKAJIABP

Brimyckaromas kagenpa: TMYC

Kadenpa-pazpaborunk padoueit mporpammel: ['MYC

1. Henu oceoenusn oucyunaunvt «OcHo8bl 0€10NPOU3BOOCHIEA) '

dopMUpOBaHHE 3HAHUW W HABBIKOB IO COCTABJICHHIO M O(DOPMIICHUIO YIIPaBICHUYECKHX
JIOKYMEHTOB, 00pa3yIOLIUXCsl B ESITEIBHOCTH OpPraHU3allNK, a TAaKXKe 10 OpraHu3alnuu paboThl C
HHUMHU.

2. Cooepotcanue oucuyuniunvt «OcHosbl 0€10nPOU3BOOCHIEA) '
BBenenue B nenonpons3BoacTBo. OCHOBHBIE MOHATHUS U TEPMUHBI.
[IpaBuna coctaBienus 1 0hopMIICHUSI JOKYMEHTOB.
Oprann3aliluOHHO-PACTIOPSAIUTEIbHBIE JOKYMEHTHI.

Cucrema nH(pOpMaLIMOHHO-CIIPABOYHON JOKYMEHTALIUU.

JIOKYMEHTBI 110 IMYHOMY cocTaBy. CocTaBieHUE JINYHBIX JOKYMEHTOB
Opranuzanust paboThl ¢ TOKYMEHTaAMH

CucremaTuzanus U XpaHEHHE YIIPABIEHYECKUX TOKYMEHTOB.

3. B pesynbmame oceoenun oucuyuniunvl «OCHOBbL 0e10NPOU3EOOCHEA) 00YUAIOWUIICA
00/1ICeH:

1) 3nats:

a) HOpPMaTHBHYIO 0a3y, perjJaMeHTHPYIOUIYI0 BONPOCHl pPabOThl € JOKYMEHTaMu B
OpraHu3aluu 10 3aKOHOaTeNbCTBY Poccuiickoit denepanny;

0) 00s3aHHOCTHM YYaCTHUKOB OTHOIICHWH, BO3HHUKAIOIIUX B TMPOIECCE OCYIIECTBICHUS
JIOKYMEHTO0000pOTa;

B) 0COOCHHOCTH O0ecTieueHUs 3aluThl KOH(DHISHIIMaTsHOW nH(OpMAIK, copepKalencs B
JIOKYMEHTax.

2) YMmerTs:

a) OnpeneNsaTh IPaBOBOM cTaTyc 00pabaThiBa€MbIX TOKYMEHTOB;

0) IpUMEHSITh Ha MPAKTUKE OCHOBBI MPABOBOTO 0OECTICUCHUS MPOIIEAYP TOKYMEHTO000POTa;

B) Ha OCHOBE TOJyUYEHHBIX 3HAHUW M MPHUOOPETEHHBIX HABBIKOB COCTABIISTH OCHOBHBIE BUIBI
JIOKYMEHTOB, TpeOyeMbIX B IPOLECCE OCYIIECTBIECHUS JOTKHOCTHBIX 00s13aHHOCTEH;

') YBEPEHHO IPUMEHSITH MPaBUJIa BEACHHS pabOTHI C TOKYMEHTaMH.

3) Brnanets:

a) HaBbIKAMHM MHTEpIPETAllMM TMOJYYEHHBIX B TpOLECCe aHallu3a pe3ylbTaToB U
bopMyTUpOBaHUS BHIBOJIOB U PEKOMEHIAIIHIA;

0) HaBBIKAMU BEJCHHUS HEOOXOIMMOHN OKYMEHTAIMH IO CO3JIAaHUI0 CHUCTEMBI 00ecredeHUs
KayecTBa U KOHTPOJIs €€ A (HEKTUBHOCTH.
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