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Kazanb

OO0 0TBETCTBEHHOM 32 OPraHHU3ALMI0 00PA0OTKH NePCOHAIBLHBIX JaHHBIX B PI'BOY
BO «KHUTY»

B nensx BeimonneHnuss tpedoBanuii denepanbHoro 3akona ot 27 urons 2006 r.
Ne 152-®3 «O nepcoHanbHBIX TaHHBIX», TPUKa3bIBA IO :

1. Ha3nauute HauvanpHuka YOKO BamkupueBy CpeTiaHy AHATOJIBEBHY
OTBETCTBEHHBIM 3a OpTraHM3aluio o0paboTku mepcoHanbHBIX AaHHBIX B ®I'BOY BO
«KHUTVY».

2. YTBepauTh npuiiaraemyro MHCTPYKIMIO OTBETCTBEHHOTO 3a OPraHU3ALMIO
00paboTku nepcoHanbHbIX AaHHBIX B DT’ BOY BO « KHUTY ».

3. KoHTpomb 3a ucnoaHeHneM HaCTOAIIETO MPUKa3a OCTABIISIO 32 COOOM.

N.o. pekTopa C.B. IOmko



YTBEPXIEHA
npukazom ®I'6OY BO «KKHUTVY»
ot 14.07.2017. Ne 392-0

HNHCcTpyKIMSA OTBETCTBEHHOI'0 32 OPraHU3aLMI0 00PA0OTKH NEPCOHAJIBHBIX JAHHBIX
B ®I'OY BO «KHUTY»

1. OBIIME NOJIOKEHUSA

1.1. OTBeTcTBEHHBI 3a OpraHu3aluio O0OpaOOTKH MEPCOHAIbHBIX JAaHHBIX B
OI'bOY BO «KKHUTY» (nanee — OTBeTCTBeHHBIN) HazHauaeTcs npukazom @I'BOY BO
«KHUTY» (nmanee — VYupexaeHue) W OTBEYaeT 3a OpPraHu3aluio, oOecredyeHue
CBOEBPEMEHHOI'0 M KBaJU(UUMPOBAHHOIO BBHIMNOJHEHUS COTPYJHUKAMH YUpPEKICHUS
3akoHoAarenbcTBa Poccuiickoit denepannn o nepcoHanbHbIX JaHHBIX (manee — [1/1H), B
TOM 4Hclie TpeboBaHui k oOpadboTke u 3amute [1/]H.

1.2. OTBeTCTBEHHBII [OJKEH 3HATh HOPMBI JIEHCTBYIOIIErO 3aKOHOAATEIhCTBA
Poccuiickoit @enepaunu B chepe (obmactu) oOpaboTKku U obecrieueHus: 6€30MacHOCTH
IT1H.

1.3. B cBoeil gesarenbHocTH OTBETCTBEHHBINM pyKoBOACTBYeTcs [lonmuTukoil B
oTHouIeHUH 00paboTku nepcoHanbHbIX AaHHbIX B ®I'BOY BO «KHUTY», nacTosmen
HNncTpykuuen.

2. OCHOBHBIE ®YHKIINU U OBA3AHHOCTHU
OTBETCTBEHHOI'O 3A OPTAHU3ALIUIO OBPABOTKHU
MNEPCOHAJIBHBIX JAHHBIX

Oynkimu OTBETCTBEHHOTO:

2.1. OTBETCTBEHHBINI M3y4aeT BCE CTOPOHBI JACSITENHHOCTH YUpPEXKICHUS U
BbIpa0aThIBa€T PEKOMEHJAIMU 10 opraHu3anuu obpadotku [I[lH npu pemeHun
CJIETIOIINX OCHOBHBIX BOIIPOCOB:

— opranu3zanus goctyna K [IJ[H u y4eT coTpyAHUKOB YUpeKIeHus!, TOMyIIEHHBIX
Kk oOpaborke II/lH, kKak B MPOrPaMMHBIX KOMIUIEKCaX, BXOJAIIUX B COCTaB
MH(OPMAIIMOHHBIX CUCTEM TMepCOHaNbHBIX naHHBIX (manee — MCII[H), Tak u Ha
OyMa)XHBIX HOCHUTETISIX;

— KOHTPOJb 32 TOJJEp)KaHUEM B aKTyalbHOM COCTOSIHUH JCHCTBYIOIIHMX
HOPMAaTHBHBIX aKTOB, XKypHaioB u Gopm yueta o padore ¢ [1/]x;

— KOHTPOJb 3a O0O0EcleueHueM COOTBETCTBUS TPOBOJAUMBIX pabOT B YaCTH
obpabotku [1/lH TexHuKe 6€30MacHOCTH, TPABUIIAM U HOPMaM OXPaHbI TPY/Ia;

— opraHu3zanus paboThI MO 3aKIFOYEHUIO TOTOBOPOB Ha paboTs mo 3ammmure [1/1H;

— KOHTPOJb 3a TOJJepKAaHUEM B aKTyaJbHOM COCTOSSHUU YBEIOMIICHHUS 00
obpabotxke I1]/1H;

— pacCMOTpEHUE MPEMIOKEHUN 110 COBEPILICHCTBOBAHUIO JEHCTBYIOIIEH CUCTEMBI
samuthl [1/]H, npenocraBinennbix OTBETCTBEHHBIM 3a oOecmieueHue oe3omacuoctu [1/]H B
NCIIOn Yupexnenus;



2

— OCYILLECTBJICHUE B Ipelenax CBOEH KOMIIETEHUMHM HHBIX (QYHKUUA B
COOTBETCTBHH C IETSIMU U 3a1a4aMy Y IpEKICHUSI.

OTBETCTBEHHBII 00s13aH:

2.2. 3uatb nenu obpabotku [1/ln B Yupexxnennn u nepedeHb o0padaThIBaEMBIX
IT]1n.

2.3. CoOmromate  TpeOoBanusi  llomuTukur B~ OTHOIIEHWH  0OpabOTKH
nepcoHanbHBIX AaHHbIX B (PI'BOY BO «KHUTY» M WHBIX HOpPMAaTHUBHBIX AaKTOB
VYupexaeHusi, ycTaHaBIUBAIOLIUX MOPsIOK padoTsl ¢ [1/1H.

2.4. OOecneunBaTh MOBEIEHHUE 0 CBEIACHUS COTPYIHHKOB YUPEKICHHUS HOPMBI
neicTByromero 3akoHonatenbctBa Poccuiickoit ®enepauuu B cdepe (001acTH)
o0paboTku u obecnieuenus: 6e3omacHocty I1/IH, HOPMATUBHBIX aKTOB YUpEKICHUS IO
BorpocaM oopadotku I1/1H.

2.5. OcymiecTBIATh BHYTPEHHUH KOHTPOJIb 3a COONIOJACHHEM COTPYAHUKAMHU
VYupexaeHus HOpM AeHcTByIOIIEro 3akoHoAarenbeTBa Poccuiickoit denepanuu B chepe
(o6mactu) oOpaboTku u obecneuenus 6e3omacHoctu [1/]H.

2.6. KoHTponmpoBaTh BEJICHHE JOKYMEHTAIINH, IpeyCMOTPEHHON
HOPMATHBHBIMHU aKTaMH Y UpEKIICHHS B 4acTH obecrieueHus: 6e3onacHoctu [1J1H.

2.7. OGecnieunBath J0pabOTKYy HOPMATHBHO-METOAMYECKUX JTOKYMEHTOB TIO
samure [1/IH Yupexaenus.

2.8. PaccnenoBaTh Hapylle€HUs 10 BOIPOCAM 3allUThl MH(OpMaLUU, UMEBIINX
MECTO, pa3padaTbIBaTh MPEUIOKEHUS M0 YCTPAHEHUIO HEJOCTATKOB U MPELYNPEKICHUIO
0JJOOHOT0 PO HAapyIICHUH.

2.9. OOecneunBaTh OpraHU3alUI0 IPOBEJIEHHUS 3aHATHUHA CO ClEeLHaTHCTaMU
VYupexxaeHuss 10 OpraHu3allMOHHBIM  Bompocam oOpabGotku II[IH  (mpoBoauThH
MHCTPYKTAXX COTPYAHUKOB, OCYLIECTBISIOIUX 00padoTky IIJIH ¥ mMmerommx noctyn K
[T/, oOpabaThIBaeMbIM B Y UPEIKICHHH).

2.10. ObecnieunBaTh OpraHM3aIldi0 TpremMa U 00pabOTKK OOpallleHui W 3arpoCcoB
cyosekToB II/[H mnm ux mnpeacraBurtenei mo Bompocam oOpabotkm I1JIH wm (wim)
OCYILECTBJIATh KOHTPOJIb 32 MPUEMOM M 00pabOTKOM Takux oOpalleHuil U 3ampocoB
cormacHo m.3 4.4 ct.22.1 ®enepanbHoro 3akoHa oT 27 urons 2006 r. Ne 152-@3
«O nepcoHaANbHBIX JTaHHBIX).

3. MIPABA OTBETCTBEHHOI'O 3A OPT'AHU3ALIMIO
OBPABOTKHU NEPCOHAJIBHBIX TAHHBIX

OTBETCTBEHHBIN UMEET MPaBo:

3.1. 3HaKOMHUTHCSI B YCTAHOBJIEHHOM IOPSIIKE C JOKYMEHTaMHU M MaTepualaMu,
HEOOXOAMMBIMH IS BBITIOJTHEHUS BO3JI0KEHHBIX HA HETO 3a]1ay.

3.2. TIpoBomuTh TpPOBEpPKU COONIOACHHS pexuMa oOecreueHus O0e30MacHOCTH
[T/IH B CTPYKTYpHBIX U (WJIH) TEPPUTOPHAIBHBIX MOAPA3ACNCHUIX Y UpeKaeHus (IpH UX
HaJIMYWH ).

3.3. TpeGoBaTh OT COTPYOHHKOB YUpexAeHUS coOMroAeHus TpeOoBaHUN
[TonuTHKU B OTHOIIEHWU OOpPaOOTKM MEPCOHANBHBIX JAHHBIX B YUPEXKACHUHU, a TAKXKE
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cobmoiennst TpeOoOBaHMM AEMCTBYIOIIEro 3akoHoAaTeNbcTBa Poccuiickoit deaepannu B
ctepe (obmactu) oOpaboTku u odbecneuenus 6ezonacuoctu [1/]H.

3.4. VNanmmupoBaTth TPOBEACHUE CIYyXKEOHBIX paccileAoBaHUN 1Mo (akTam
HapylIeHHUs] yCTaHOBJIEHHBIX TpeboBaHuit 0opadotku [1/]H.

3.5. TpeboBaTh OT COTPYAHHKOB YUpEKIEHUS MHCHbMEHHBIX OOBSICHEHWH NpHU
MIPOBEJIEHNU CIIy>)KEOHBIX pacciaeOBaHUM MO BOIpOCaM HapylleHUH TpeOOBaHUU IO
obOpabotke u 3amure [1J[H.

3.6. Buocutp mpemiokenuss u.o. pekropa DPI'BOY BO «KHUTY» 006
OTCTPAHEHUH OT BHINIOJIHEHUS CIYKEOHBIX 0053aHHOCTEN COTPYIHUKOB, CUCTEMAaTUYECKU
Hapylaroumx TpedoBanus no oopadotke u 3amure [1/1H.

3.7. JlaBaTh cOTpyIHUKAM YUpexXJCHHS 00s3aTelbHbIC JUIsl  BBITIOJHEHUS
yKkazaHuss 1o oOpabotrke wu 3amure [IJ[H, ompenensemble 3aKOHOAATENIHCTBOM
Poccuiickoit denepaunu u TpeOOBaHUAMH Y UPEKICHUS.

3.8. IlpuBnexkatb B yCTAaHOBJIEHHOM TIOpSJKE CIELUUATUCTOB, HMEIOIINX
HEMOCPEJCTBEHHOE OTHOIIIEHHE K paccMaTpUBaeMbIM Mpoliemam, A 0oJiee JeTalbHOTO
M3YYEeHHsI OTJEJIbHBIX BOIIPOCOB, BO3HUKAIOIIMX B Mpoliecce paboThl.



