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1 O0uMe moJIoKeHus

1.1 Yuebnniii otaen (nanee YO) sBIsieTCd CTPYKTYPHBIM MOJpa3ieiieHUEM
Koipreizckoro  ¢guimana  ¢eaepalbHOrO  TOCYAApPCTBEHHOIO  OIOHKETHOTO
00pa30BaTeNbHOTO  YUPEKICHHUS BBICIIETO  OOpa3oBaHuUs «Kazanckuit
HAaIlMOHAJIbHBIN MCCIIEI0BATENbCKUAN TE€XHOJIOTUYECKUN YHUBEPCUTET
(Keipreckuii  punmuan ®I'BOY BO «KHUTVY») (manee — dumuan KHUTY),
OCYIIECTBIISIONIMM OpraHU3alri0 y4eOHOHM, y4eOHO-METOINYECKON EeSTEIbHOCTH
bunmmana KHUTY, opranusamnuio y4eOHOTo mporiecca, B3auMOJICHCTBUE ¢ APYyTUMH
NOJIPa3/ICICHUSIMUA B MOATOTOBKE K JIMIIEH3UPOBAHUIO M AKKPEIUTALMU OCHOBHBIX
o0pa3oBaTeNbHBIX MPOTrpaMM, a TAaKKe ydacTHE B YIPABIEHUU BHYTPHBY30BCKOIl
CUCTeMOM o0ecrieueHus: KauecTBa 00pa3oBaHMsL.

1.2 YueGubiii oTnen coznaH B cooTBeTcTBUM ¢ [lonoxenueM o KbIpreizckom
¢mwmane ®I'bBOY BO «KHUTY» Ha HeorpaHMueHHBIH CpPOK AESITEIHLHOCTH.
Pemienne mo peopraHuzanud M JIMKBUJAIMK YYEOHBIM OTHEN YTBEpKAACTCS
MIPUKA30M JUPEKTOPA.

1.3 Y4eOHnblit 0T/Ie] HAXOAUTCS B MPSIMOM MOAUYMHEHUN JUPEKTOPA.

1.4 B CBOEU NCSATENBHOCTH  YUCOHBIN OTHENI  PYKOBOACTBYETCS
3aKoHoAaTeNbCTBOM Poccuiickoii denepannu, 3aKOHOAATEIBCTBOM KBIprbI3cKoii
Pecniy6nuku, Ycraom ®I'BOY BO «KHUTVY», IMonoxennem o Keiprei 3ckom
¢mwmane DPI'bBOY BO «KHUTY», wHacrosmmm I[lonoxxkeHuemM u Japyrumu
HOPMATUBHBIMH aKTaMH, B TOM YHUCJIE JIOKAJbHBIMU aKTaMH, NpHKa3aMH |
pacnopsbkeHusiMu aupekropa ¢punuana KHUTY.

2 CTpykTypa

2.1 Ctpykrypy YO ytBepxkaaer qupekrop dpunnana KHUTY.

2.2 PaGoTty yueOHOTO OT/iesia OCYIIECTBIISIET €ro HauajlbHHUK, HETIOCPEICTBEHHO
nouuHsIomucs aupexropy gunuana KHUTY.

2.3 Havampumk YO Ha3HayaeTcd Ha JOKHOCTH M OCBOOOXKIAETCI OT Heé
IIPUKA30M JUPEKTOpA.

Jpyrue pabOTHUKH OTJIe]a Ha3HAYaIOTCs Ha JTOJKHOCTH U OCBOOOXKIAIOTCS OT
3aHMMAaeMbIX  JIOJDKHOCTEH  mpukazoMm  gupektopa ¢ummana KHUTY no
MPE/ICTAaBIICHUIO HaYaJbHUKA y4eOHOTO OT/IeNa.

KBanmudukanuonnsie TpeOoBaHMs, (PYHKIIMOHAIbHBIE OOS3aHHOCTH, MPaBa,
OTBETCTBEHHOCTh HadaJIbHUKA y4eOHOTO OT/eNia PErIaMeHTUPYIOTCS JOJKHOCTHOM
MHCTPYKIIMEH, yTBEepKIeHHOH aupektopoM punuana KHUTY.

2.4 I3MeHeHHs B CTPYKTYpE OTAENA YTBEPKIAKOTCS IMTPUKA30M JUPEKTOPA.

3 3agaum

OCHOBHBIMH 3aJla4aM1 YICOHOTO OT/IeJIa SBIISTFOTCS:
3.1 VYipaBieHue yueOHO-METOAMUECKON JIEATeTbHOCTBIO 10 00eCIeYeHUIO
yuebHoro npoiecca B Keiprezckom prmane ®I'6OY BO «k KHUT VY.



3.2 KOHTpob 32 MCIOJIHEHUEM MPABOBBIX U HOPMATHUBHBIX JIOKYMEHTOB,

TpeboBanuit denepalibHBIX ~ TOCYJIApCTBEHHBIX 00pa30BaTENbHBIX  CTAaHJIAPTOB
Bhiciiero oopasosanus (PI'OC BO), npuka3oB aupekTopa.

3.3. Opranmsaiust U ocymiecTBieHue aestenbHoctn prnmana KHUTY mo
YIPABJICHUIO KAYECTBOM 00pa30BaHUS.

3.4. Opra#auzanyss METOIWYECKOW TIOMOIIM TIPU  JIMLEH3UPOBAHUH,
aKKpeIuTallMy HampaBieHu noarotoBku B Gprmane KHUTY.

3.5 Opranuzamust pabot (COBMECTHO ¢ YUeOHO-METOAMYECKUM IICHTPOM
TOJIOBHOTO BYy3a) IO pa3paboTKe y4eOHBIX IUIAHOB W pab0odymX y4eOHBIX IUIAHOB
MOATOTOBKM OakaaBpoB B cooTBeTcTBUM ¢ DenepambHBIMH TOCYAapPCTBEHHBIMH
00pa3oBaTeILHBIMU CTAHIAPTAMH, KOHTPOJIb 33 UX BBITIOJTHEHUEM, a TAK)KE TTOPSIKOM
BHECECHUSI U3MEHEHUM.

3.6 Opranmsaisi U OCYIIECTBJIICHUE aHAlM3a M KOHTPOJIS pa3pabOTKH
y4eOHON M y4eOHO-METOJUYECKON JUTEPaTyphl MO AUCIMIUIMHAM yYeOHBIX TUIAHOB
HaIpaBJICHUI MOJTOTOBKH.

3.7 BoisiBJIeHHE HETaTUBHBIX COIUAIBHO-TICUXOJOTUYECKUX MpoOieM y
Y4aCTHUKOB 00pa30BaTeNIbHOTO MpOolecca, ONMpeIesieHue MPUYUH UX BO3HUKHOBEHUS,
BBIOOp MyTEW U CPEJCTB UX PEIICHHUS.

3.8 IloaroroBka, KOOpAMHALMA M NPEACTABICHHUE CBEIACHHWI IO 3ampocam
TOJIOBHOTO BY3a, ITOCYAApCTBEHHBIX OPraHOB YIIPaBJIEHUS 0Opa30oBaHUEM U APYIHX
YIOJHOMOUYEHHBIX OpraHu3aluii, MHPOPMUPOBAHHUE O PEIICHUSX BBIIIECTOSIINX
OpTraHu3alui.

4 OyHKIUN

4.1 YueOnblii oTnen GopMUpYeET ClAeAyomue 0a3pl JaHHBIX:

» OenepanabHble TOCYIAPCTBEHHBIC CTAHAAPTHI 00pPAa30BAHMSI TI0 PEATH3YEMbIM
HaIpaBJICHUSIM MTOATOTOBKHU OaKajaaBpOB;

* yueOHBIC MJIaHbI ¥ paboYHe TUIaHBI 0 HAIIPABJICHUSIM TIOJITOTOBKH;

* CBCJICHUS IO OOECIEYECHHOCTH IUCIUIUIMH OTICIBHBIX 00pa30BaTeIIbHBIX
IporpaMM  HamNpaBJICHUH  TMOATOTOBKM  Y4eOHOW H  y4eOHO-METOIUYECKOMN
JIUTEPATYPOU;

* CBEJICHUA 00 YCIOBHMSX peaiau3aluyd 00pa3oBaTeNbLHOTO TIpolecca s
otaenbHbIX OII;

*otueThl 1o popme BIIO-1;

* MOHUTOPUHT 00Pa30BaTEIHHOM JIEATEIHLHOCTH.

4.2 Koopaunatus pa®oThl 1O OpraHM3allid, TUIAHUPOBAHHUIO M pPEATH3AIlUN
OTJIETBHBIX 00pa30BaTENIbHBIX MPOrPaMM IO HAMPABICHUSM MOJATOTOBKH, BKJIIOYas
pacCMOTpPEHHE M COTJIaCOBAaHUE OOpPa30BaTENIbHBIX IMpOrpamm, rpa@uKoB y4eOHOTrO
poIecca, NPOrpaMM JTUCLUIUIMH U KYypCOB, IPOrpaMM MPAKTUK U TOCYIapCTBEHHBIX
HK3aMEHOB M JPYruX Yy4eOHO-METOJUYECKHX JIOKYMEHTOB CO CTPYKTYpHBIMH
noApa3AeICHUSIMU TOJIOBHOTO BYy3a.



4.3 JloBenenue 10 COTPYIHUKOB M oOOydaromuxcs (uiauana HHCTPYKUIUN
(MHCTpYKTUBHBIX IHMCEM), TIOJOKEHUH M JAPYrMX HOPMATUBHO-NPABOBBIX U
HOPMAaTUBHO-METOJAMYECKUX  JIOKYMEHTOB, CBSI3aHHBIX C  00pa30BaTeJIbHOMU
NESTENbHOCTBIO.

4.4 Yuactue B pa3paboTKe HOBBIX pab0ounX y4eOHBIX TJIAHOB.

4.5 MOHMTOPUHI  KauecTBa 00pa3oBaHUs, OpraHu3alus TECTUPOBAHUS
CTYJCHTOB.

4.6 Yder u pacrnpenencHue ayautopHoro ¢onmga dbunmana KHUTY mpns ero
HCIIOJIb30BaHUS B yU€OHBIX, HAYYHBIX U APYTUX LESIX.

4.7 Kontponb cobmonenus mpodeccopcKo-MpenoiaBaTeIbCkuM COCTaBOM
y4eOHOM U TPYAOBON AUCIHUIUIAHEI.

4.8 Opranuzanus COBELIAHUM, y4eOHO-METOIUYECKUX CEMHUHAPOB,
MHCTPYKTHPOBAaHUE M KOHCYJIbTUPOBAaHUE COTPYIHUKOB II0 BOIpOcaM: yueOHOU u
y4eOHO-METOIMYECKON pabOThl, CUCTEMbI MEHE/DKMEHTA KaueCTBa.

4.9 CocraBieHHEe OTYETHBIX JIOKYMEHTOB II0 OCHOBHBIM IIOKAa3aTesiM
oOpazoBarenpHOl aAearenbHocTn ¢Qunuana KHUTY, npeacraBiasembix B ®I'BOY
BO «KHUTVY».

4.10 IToaroroBka NpPOEKTOB MPUKA30B JUPEKTOpa IO y4eOHOMY MpOLECCy,
palMOHAILHOMY HCITOJIb30BaHUIO YUEOHBIX TIommaaen ¢ummana KHUTY.

4.11 COop u 060011IeHIE TPEITOKEHUI IO POPMUPOBAHUIO COCTaABA UTOTOBBIX
(rocygapCTBEHHBIX) SK3aMCHAITMOHHBIX KOMMCCHH, COOp 3asBOK O KaHIUIATypax
npeacenareneit [ 9K u moaroroska coorsercTByromux nucem B KHUTY.

4.12 Ananu3 pe3ynbtatoB padoTel ['OK, ¢opmupoBanue 06a3bl JaHHBIX O
pe3yJibTaTaM uxX paboTHl.

4.13 E>xeroJiHblil KOHTPOJIb YU€Ta, XPAHEHUSI U MOPSAKA 3al0JHEHUST YUEOHOU
JOKyMEHTALUH.

4.14 KoHTpoJb IJIaHUPOBAHUA M OpraHU3alMK y4eOHOro mpolecca B punmae
KHUTY, ¢popmupoBanue cBogHoro rpaduka yueGHOro mporecca.

4.15 KoHuTponb  pa3paboOTKH  MNPOrpaMMHO-METOAMYECKOro  obecredeHus
pabounx yuyeOHBIX IJIaHOB.

4.16 Kontponp pacuera y4eOHOM Harpy3ku, MOJrOTOBKAa CBOJHOTO pacueTa
Harpy3kKd M pacyeT CTaBOK MPOQecCOpPCKO-MPenoaBaTeIbCKOro cocraBa (Quinana
KHUTY.

4.17Yuer BBINOTHEHUS Y4EOHOW HArpy3Kd BHEIIHUMHU COBMECTHUTEIIIMH U
oopMIIeHUE 3adBJICHUN COBMECTUTENICH K oriaTe 3a paboTy.

4.18 Peructpanus 10roBOpoB BCEX BUAOB IIPAKTHUKH.

4.19 Exemecsaunslii orduer B KHUTY 1o KOHTUHIE€HTY CTYJEHTOB.

4.20 Kontpons  opopmieHHs ~ JUILUIOMOB,  aKaJeMHYECKHX  CIPaBOK,
nyOIMKaToOB AUILIOMOB.

4.21 Opranuzanusi NOJIy4E€HHs], Y4yeTa, XPaHEHHUS, BBIJAYUM W YHUUTOKECHUS
0JJaHKOB HOMEPHOM JTUIJIOMHOM MPOIYKIIHH.

4.22 CocraBieHue paclUCAHMs 3aHATANH W PACIHUCAHMS 3K3aMEHAIIMOHHBIX
Ceccuil IS CTY/ICHTOB OYHOM U 3a04HOU (hopM 00yUeHHS.

4.23 KoHTpoJb 32 CBOEBPEMEHHBIM U MPABUIBHBIM BBITIOJIHEHUEM PACIIUCAHUS
3aHATHUU.



4.24 PerynupoBanue 3aHsiTocTu ayautopHoro ¢onna punuana KHUTY u ero
ONTHUMAJIbHOE HCIIOJIb30BAHUE TMPU COCTABICHMM PACIHUCAHMUS 3aHATUM, IS
IPOBEJICHHS BHEYUEOHBIX MEPONPUATHH, HAYUHBIX KOH(GEPEHLIUN U IPYTUX LENeH.

4.25 IlnanupoBaHue ¥ OpraHU3alusl BHYTPEHHHUX ay/IUTOB.

426 Benenne wu  XpaHeHHWE JIOKaJdbHBIX akToB (Qwmana KHUTY,
peraaMeHTHPYIOMUX Y4eOHYI0  Y4eOHO-METOIMYECKYI0 paboTy.

4.27 IloBbIIIEHUE TICHUXOJOTMYECKOW KYJIBTYPbl M CTPECCOYCTOWYMBOCTH
CTYJIGHTOB U COTPYJHHUKOB, MPEXKIE BCETro, B chepe 00yueHUss U MEKIMYHOCTHOTO
0O01IeHuSI.

4.28 JlocTmKeHHUEe TO3WTUBHOM CTAOMIM3AllMd W TapMOHHU3AIMH COIHAIbHO-
MICUXO0JIOTHYecKoro kaumara B ¢punuane KHUTY.

4.29 Obecmnieuenue YYaCTHHUKOB 00pazoBaTeILHOTO mporiecca
NICUXOJOTNYECKON TOMOUIBIO B 3KCTPEMAIBHBIX U KPUTHUECKUX CUTyaLUsIX.

5 IIpaBa
Pa6otnuku YMO umerot npaso:
. JaBaTh COTPYIHUKaM (uiidana yKa3aHus 10 BOINPOCaM, BXOMSIIUM B
komrieTeHImo YMO;
. TpeOoBaTh W MOdy4YaTb OT COTpyaHMKOB (umuana KHUTY

HEOOXOAMMBIE IOKYMEHTHI U MaTepHalibl (MHGOPMAIUIO) 10 BOMPOCaM, BXOSIINM B
koMmnereHmoo YMO;

. BECTH IMEPENHUCKYy [0 BOMNPOCAM, BXOASIIMM B  KOMIETEHIHUIO
nojipa3/iejieHus, a TakXKe MO JAPYTUM BOIPOCaM, HE TPeOYIOIIMM COIJIACOBAHUS C
nupextopom punnana KHUTY;

* mo mopyudeHnro aupekropa ¢unmmara KHUTY npeacraBuTenscTBOBaTh OT
umenn uimana KHUTY mno Bompocam, oTHocsmuMcea K kommereHunun Y MO, Bo
B3aMMOOTHOIIEHUAX C TOCYAApPCTBEHHBIMUA MYHMIMIIAIBHBIMUA OpraHU3alUsAMHU, a
TaKXe C IPYTUMH NPEANPUIATHAMU, OPTAHU3ALMAMU, YUPEIKIACHUAMU;

* IPOBOAUTH COBEUIAHMS MO BOIPOCaM, BXOIAIIMM B KoMmrereHuuo YMO, u
y4aCTBOBATh B TAKUX COBCIIIAHUAX;

* B HEOOXOAMMBIX CJIyyasiX, IpPH PpEHICHHH BOMPOCOB, CBSI3aHHBIX C
nopy4eHrem aupekropa ¢unnana KHUTY, npuBiekaTs B yCTAaHOBICHHOM MOPSJIKE K
COBMeCTHOI pabote coTpyauukoB ¢punrana KHUTY;

. JlaBaThb Pa3bsACHEHUS, PEKOMEHJIAUMW M YKa3aHus [0 BOIpoOcaM,
BXOJAIIMM B KoMmIeTeHIuo YMO;

* IOBBILIATH MPO(ECCHOHATBEHYIO KBATH(PHUKAIIHIO;

* MOJIydyaTh pecypcHoe olecreueHue M HHPOpMAIHMio, HEOOXOAUMBIE s
Ka4eCTBEHHOTO 1 3(h()eKTUBHOTO BBIMOIHEHUS JOHKHOCTHBIX 00sI3aHHOCTEH;

* MPUHUMATh PELICHHS MO BOMPOCAM, BXOSIIMM B €r0 KOMIIETEHIMIO, 1aBaTh
Pa3bsCHEHHUS M0 YKa3aHHBIM BOIIPOCaM;

* TOTOBUTH MPEIOKEHUS IAPEKTOpa bunmnana KHUTY 110
COBEPUICHCTBOBAHUIO Hay4YHO-METOINYECKOMH, y4eOHOU U COLMAJIbHO-
MICUXOJIOTUYECKOU MOIACPIKKH.



6 OTBETCTBEHHOCTH

Havansank YMO HeceT OTBETCTBEHHOCTb:

* 3a HEHaJJIC)KaIllCe HCHOJHEHHWE WJIM HEHUCIIOJHEHHE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, TIPETYCMOTPECHHBIX TMOJIOKEHUEM U JIOJDKHOCTHOW WHCTPYKITUEH, - B
npefenax,  ONpPeNeNIEHHBIX  JACHCTBYIOIIMM  TPYJOBBIM  3aKOHOJIATEIILCTBOM
Keipreickoit PecriyOnmuku.

* 3a MpPaBOHAPYIICHUS, COBEPUICHHBIE B MPOIIECCE OCYILIECTBICHUSI CBOECH
JIEATEILHOCTH, - B MpeHesiaX, ONPECICHHbIX JICUCTBYIOIMIUM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM Y TPaKTaHCKUM 3aKOHOIAaTeIbCcTBOM KbIpreickoi PecmyOmukmu.

* 33 NPUYMHCHUE MAaTePHAIBHOTO yIiiepOa - B TMpesenax, OmnpeneaEHHBIX
JNEUCTBYIOIIUM TPYJIOBBIM U TPAXKIAHCKUM 3aKOHOAATENIbCTBOM  KbIproickoit
PecnyOnuku.

* 3a pasrianicHue KOHPHUICHIINATbHONH HHPOPMAIIUU, CTABIICH W3BECTHOU IO
CITy>k0€ 1 MHBIM ITyTEM.

* 33 TEXHUYECKYI0 W MOXKapHYI O€30MacHOCTh, 3a YHUCTOTY M TIOPSAJOK B
ITOMEIICHUSAX.

7 OpraHu3anusi 1esiTeJJbHOCTH

* YMO ocCylecTBISIET CBOK JEATEIBHOCTh HA OCHOBE CEMECTPOBOrO IUIAHA
paboTel, yTBepxkmaemMoro mgupekropoMm (mmara KHUTY, a Takxke rpaduxom
BBITIOJIHEHUSI pa0OT M TPEJICTaBICHUS JOKYMEHTOB JJii OpraHu3aluu y4eOHOTo
npoliecca Ha yueOHBIH roi.

* Pexomenmarun YMO, momyiexamyue BHEIPEHUIO B YUYCOHBIM TIpoIiecc,
yTBepxkAatoTcs nupektopoM ¢punurana KHUTY.

 Ilo BceM paccmarpuBaembiM BompocaM YMO opraHuszyer KOHTPOJIb
BBINIOJIHEHUS TIPUHSTBIX PEIICHUM, PEKOMEHIALNN, KOTOPbIE BHEAPSIIOTCA B YUCOHBIN
nporecc npukazamu aupekropa ¢punuana KHUTY.
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