©

MHWHOBPHAYKH POCCHHU
Kpipreekuii puanal gegepajbHOro rocy1apecTBeHHoro 010:keTHoro 00pa3oBaTeILHOT0
yupekIeHns BbIcIIero o6pa3oBaHus

«Kazanckuii HaIIPIOHaJILHbIﬁ HCCJICJIOBEITBJII:CKHFI TEeXHOJIOTHYeCKHI YHUBEPCHTET»
(K® ®I'BOY BO «<KHUTY»)

I[TOJIOXEHHUE

0 XO3AHCTBEHHOM OTHEIE

Kanr, 2017 1.



1 O6ulee NONOXKeHMe

1.1 XO034ACTBEHHbIN OTAeN SBNSAETCA CTPYKTYPHbIM NOApa3fieneHnem
Kbiprbi3ckoro  unvana  ¢efepasbHOro  rocyapCTBEHHOrO  GHOLKETHOro
06pa30BaTeNbHOr0 ypexxeHns BbicLuero 06pa3oBaHms «Kas3aHCKuMIA HaLMOHa/IbHBbIN
nccnefoBaTeIbCKNiA TEXHONOMMYECKUIA YHUBEPCUTET (Aanee - X035MCTBEHHbIN 0TAeN),
NOAUMHSETCA HENOCPEACTBEHHO AnpeKTopy dunnana.

1.2 X035NCTBEHHbIA OTAEN CO34aeTcs W IMKBUAUPYETCA MPUKa3oMm
AMpeKTopa unmana.

1.3 X034iCTBEHHbIA OTAEeN BO3rNaBNAeT Haya/lbHUK OTAena, KOTOpbIM
afAMVHUCTPATUBHO MOAYMHEH AMPEKTOPY (hunmana.

1.4 Havya/nbHUK OT[ena Ha3HayaeTcd M 0CBOOOXAaeTCA OT 3aHMMaeMoW
[O/MKHOCTY NPUKAa3oM AMpeKTopa unmana.

1.5 PabOTHMKN XO3AMCTBEHHOrO OT/AENa Ha3Ha4yakTCA M 0CBOOGOXAAKTCS
OT 3aHMMaeMOW [AO/MKHOCTW MPUKa3oM AMpeKTopa (uamana no npeacTaBfeHUIO
Haya/lbHMKa OTAena.

1.6 XO034CTBEHHbIA OTAen B CBOel paboTe  PyKOBOACTBYeETCS
(befepanbHbIMM 3aKOHaMK, NocTaHoBeHMAMM MpaBuTensCcTBa, Yctasom KHUTY,
[MpaBunamm BHYTPEHHero pacnopsaka, ykasaHusgMu 1 pacnopsXxeHnamu AmpekTopa
dunnana.

2 3ajayu
2.1 Xo3aiicTBEHHOe  00CNyXuBaHVWe  y4yebHO-1abopaTopHOro  34aHus
ununana.
2.2 CofepXaHve B HafnexalleM COCTOSAHWMM 3[4aHUA W MOMELLEHNIA
(hmnvana n TePPUTOPUIA, OTHOCALLIMXCA K HEMY B COOTBETCTBUW C MpaBuiaMmn U
HOpMamy NPOMBILLIEHHON CaHUTapWKN 1 NPOTUBOMOXKapHOW 6e30MacHOCTY.

3 CTpyKTypa
3.1 CTpyKTypa M WTaTbl O0TAeNa KOMMJEKTYHTCA B COOTBETCTBUM CO
LUTaTHbIM pacnucaHvem unuana, yTeep>xaeHHoIM Pektopom KHATY.
3.2 B coctaB oTgena MoOryt BXOAUT crefytouime LWTaTHble eauMHULBI:
HaYa/lbHMK 0TAeNa, KOMeHAAHT y4ebHO-1ab0paTopHOro 34aHNsA, X039MCTBEHHBIN 1
MPOV3BOACTBEHHbIV NepcoHaN.

4  PYHKUUU

4.1 TlnaHMpoBaHWe W OpraHM3aumMs PemMoHTa MOMELLEHWI, KOHTPOb 3a
KayeCTBOM ero npoBeAeHus, NPUemMKa BbIMO/THEHHbIX PEMOHTHbIX paboT.

4.2 HabnoaeHne 3a OCBELLEHNEM, CUCTEMOM OTOMSIEHUS, BEHTUNISALMEN Y
KaHanm3auuend, NpuUHATAE Mep MO 06ecneyvyeHW0 COOTBETCTBUA 3TUX CUCTEM
yCTaHOB/1eHHbIM HOpMaM.

4.3 OpraHusaums, NonyyeHne U XpaHeHWe HeOOXOAMMbIX XO39NCTBEHHbIX
maTepuasioB, BOCCTaHOB/IEHVE W MOMOJIHEHWE X03. UHBEHTApS, BeAeHue y4yeTta u
OTYETHOCTU NX PacXoL0BaHNS.



4.4 PykoBoACTBO paboTtamMy M0  61aroycTpoOMCTBY, 03€/IEHEHUD U
opraHusaummn y6opKun Tepputopun.

4.5 OpraHu3aums X039MCTBEHHOIO 06CNy>KMBaHS COBELLaHWMI,
KOHhepeHL A,

4.6 BHefpeHWe cpefCTB MexaHM3aumMu Tpyaa MiagLlero 06CnyXXmnsatoLLero
nepcoHana.

4.7 KoHTponb 3a CO6MOAEeHWEM 4YWUCTOTbl B MOMELLEHMAX M Ha
npunerarvowmnx TeppUTOpPUsX.

5 [lpaBa

5.1 TpeboBaTb OT  pyKOBOAWUTENE  rnoApasfenieHMin  cobnoaeHus
YCTaHOB/IEHHOI 0 NOPAAKA, CKIaAMPOBaHUA N XPaHEHUS MaTepPUa/IbHbIX LLEHHOCTENR
Ha 3aKpern/eHHOoIN 3a HAMW TEPPUTOPUM U COLEPXKAHUE ee B HaZ/IeXallen YncToTe
N NOpALKe.

5.2 MpoBepsATb  Lie/1IeCO06pPa3HOCTb  pacxofoBaHuA  NoApasgeNieHnsaMm
MaTepuasibHbIX LLeHHOCTEN, NOyYeHHbIX CO CKlaja.

5.3 OcyLlecTBNATbL CBA3L C  ApPYrMMKW  opraHusaumsaMuM no  Bonpocam
BXOAALLMM B KOMMNEKTaUuio o0TAena.

5.4 TpeboBaTb OT COTPYAHWKOB, nNperojaBaTefien W  CTyAEeHTOB
YH/BEPCUTETA COOMIOLEHNA MOPALKA, YWUCTOTbl B MOMELLEHMAX, Y4ebHbIX
KOprycax 1 Ha NpweraroLLen Tepputopumn.

6 OTBeTCTBEHHOCTb
6.1 Haya/lbHUK ~ XO3AACTBEHHOrO  OTAefa  HeceT  MePCOHasIbHYHO
OTBETCTBEHHOCTb 3a CBOEBPEMEHHOe W KayeCTBEHHOE BbIMOJIHEHNE BCEX
Tpe60BaHWi1, N3/T0XKEHHBIX B ;AHHOM MOJIOXKEHNN.
6.2 CTeneHb OTBETCTBEHHOCTU Apyrnx paboTHUKOB YCTaHaB/IMBaETCH
[AO/MHKHOCTHBIMU MHCTPYKLMAMMU.

7 IopAfoK yTBepXaeHNa N U3MeHeHUA HacTosALero lNonoxeHusa

7.1. HacTosulee NonoxeHne yTeepxxaaeTcsa AMpekTopom Punmana.

7.2. B Hactoswee [lonoxxeHne MOryT BHOCUTLCA WU3MEHEHUS W
[ONOMHEHWSA, YTBEPXKAAeMble AVpekTopoM  ®unnvana no NpeacTaBNeHUIo
Haya/lbHMKa oTAena.





