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I. O6uwme nonoxeHns

1.1 bubnmoteka Kbiprbi3ckoro gunnana enepasbHoOro rocyfapCTBeHHoro
OKOPKETHOMO  00pa30BaTe/IbHOr0  Y4YpeXxxaeHus BbICLLEro  06pa30BaHus
«KaszaHCKMIA HauMoHaNbHbIN 1UCCnefoBaTeIbCKUIA TEXHONNOMMYECKUIA YHUBEPCUTET
(nanee - bubnMoTeKa) OCyLLECTBNSAET 0b6ecrneyeHe NUTepaTypon n nHpopmaynei
06pasoBaTe/ibHbliA, BOCMMTATE/IbHBLIA  MPOLECC W Hay4yHble WCCef0BaHNs,
a TaKkXKe ABNSETCA LLEHTPOM PacrnpoCTpaHEHUs 3HAHWIA, KYNMbTypbl, [LYXOBHOIO
N HTENNEKTYaNIbHOr0 06LLEeHNS.

AAMUHUCTPaLMS PUHAHCUPYET ee AeaTeNbHOCTb U OCYLLECTB/ISET KOHTPO/b
3a 9TOW AeATeNIbHOCTbHO.

1.2 TonoxeHve 0 BubnnoTeke yTBEPXKAAETCA AMPEKTOPOM (mnunana, a
pacnpefeneHne 0653aHHOCTEN MeXAy COTPYAHMKaMWU MPOM3BOAUT 3aBefdyHoLNiA
OM6/IMOTEKOI B COOTBETCTBUM C LO/MKHOCTHLIMU MHCTPYKLUUAMMU.

1.3 Brubnnoteka B CBOEM LeATeNIbHOCTU PYKOBOACTBYETCA
[EACTBYIOLLMM 3aKOHOAATENbCTBOM, YCTaBOM YHuBepcuTeTa, [1onoXKeHWeM o
(hmnunane n HacToALLMM NoN0XKEHMEM.

1.4 bubnmoTeKa B CBOeW AeATENIbHOCTU OTPaXKaeT CNOXMBLLEECS B 06LLeCcTBe
NOEoNornyeckoe 1M MOAUTUYECKOe  MHOroobpasue; He  [OMNyCKaeTcs
rocylapCTBeHHasi WAM WHas LEeH3ypa, OrpaHMuMBarollas rnpaBo 4mTaTeneil Ha
CBO6GOAHBI AOCTYN K 6UONNOTEUHBIM (DOHAAM.

1.5 Mopsagok gocTtyna K poHAaMm, nepeyeHb OCHOBHBIX YCYT U YCOBUA UX
npegocTaeneHns bubnnoTteko onpedensercd B [paBuiax  Mosib30BaHUA
OM6/IMOTEKON.

1.6 MeToanyeckoe pyKoBOACTBO bubnmotekon ocyulectenser YHNWL
KHATY.

2. OCHOBHBbIe 3aga4n

2.1 TlonHoe w© onepaTMBHOe OWMBAMOTEYHOE U MH(OPMALMOHHO-
bubnuorpagmyeckoe 06CNyXMBaHWe CTYAEHTOB, acnupaHToB, [OKTOPaHTOB,
npenogasaTenel, VMHXEHEPHO-TEXHUYECKOro MnepcoHana W ApYyrux Kateropui
paboTHMKOB (hunvana B COOTBETCTBUM C MH(OPMaLMOHHLIMK 3arnpocamy Ha
OCHOBE LUMPOKOro A0CTyna K /106bIM (hoHAaM.

2.2 dopmupoBaHme 6UGIMOTEYHOro (hoHAa B COOTBETCTBUM C NPOMIEM
By3a 1 NH(OPMaLMOHHLIMU NOTPEOHOCTAMMN YMTaTENEN.

2.3 OpraHusaumnst n BefieHNe CnpaBoYHO-OMbNMOrpadyeckoro annapara u
6a3 faHHbIX.

2.4 BocnuTaHne WHMOOPMaUMOHHOW KynbTypbl. OO6y4YeHMe uyuTaTenen
paboTe CO CrpaBOYHbIM armnapartomM, B TOM YMC/ie B aBTOMATU3NPOBAHHOM PEXMME.,

2.5 PaclumpeHue nepeyHs 6MbMOTEUHbIX YCyr, NOBbIWEHNE UX KayecTBa
Ha OCHOBE TEXHMYECKOro OCHalleHus  Oub/IMOTEKM,  KOMMNbHOTepM3aLmm
6161M0TEYHO-NHPOPMALIMOHHbIX NPOLLECCOB.

2.6 KoopanHaums 1 koonepaums AesTenibHOCTN ¢ 6ubnmnotekamu, opraHamm
Hay4YHO-TEXHUYECKON WH(opMaLMn ¥ Apyrumn  yupexzaeHnavmm ans  6onee
MOJIHOTO YA0B/IETBOPEHUSA NOTPEOHOCTEN YnTaTeNel B iMTepartype.



2.7 OcyLLeCTB/IEHME XO3ANCTBEHHOW [eATEeNIbHOCTU B LIeNISX ONTUMM3ALUN
616MOTEYHOr0 06CNYXKMBaHWA.

3. MNMpaBa 1 0653aHHOCTU

3.1 bubnmoTteka NMeeT Npaso:

- CaMOCTOATE/IbHO OMpefeNsaTh CoAepXaHue M KOHKPeTHble (POPMbl CBOEM
[eATe/IbHOCTN B COOTBETCTBUM C HACTOALMM 0N0XKEHNEM;

- pa3pabatbiBaTb CTPYKTYPY W NMpaBuna nonb3oBaHNSA BUGIMOTEKON;

- Onpefenatb CyMMmy 3as0ra npv npefocTaBNeHUN YnTaTeNs M Peaknx u
LUEHHbIX W34aHWiA, a Takke B APYrux crnydvasx, onpefeneHHbIX [Mpasunamu
Nnosb30BaHMS BU6ANOTEKON;

- Ornpefenatb B COOTBETCTBUMM C [lpaBunamy nonb3oBaHus bubnnotekon
BUAbI M pa3mepbl KOMMeHcaumn yuiepba, HaHeCEHHOTO YnTaTeNIgsMm GUGINOTEKN;

- ONpefenaTb YCnoBWA MCMOb30BaHWA 6MGIMOTEYHOro poH4a Ha OCHOBe
[,0r0BOPOB C HOPUANYECKUMU N (PU3NYECKMUN TNLAMU;

- NpuB/EKaTb B YCTAHOB/IEHHOM MOPSAAKe AOMNOSHUTENbHble (IMHAHCOBbIE
Pecypchbl 3a CUET NPefoCTaB/IEHNA NATHBLIX AONOMHUTENbHBIX 06pa30BaTe/IbHbIX U
MHbIX YCNyr, a Takke [0OPOBO/bHBLIX MOXEPTBOBaHWA W LENeBbIX B3HOCOB
FOPUANYECKNX U (PU3NYECKUX NNLL;

- 3HaKOMUTLCA C 006pas3oBaTe/IbHO-NPOJECCUOHANIbHBIMU  MPOrpaMmMamu,
yYeOHbIMW MaHaMK, TeMaTUKOW Hay4HO-MUCCNefoBaTe/lbCKUX paboT qunnana.
MonyyaTb OT €ero CTPYKTYPHbIX MoApasfeneHuidi MaTtepuasibl U CBEAEHUS,
HeobXo4MMble N5 PeLleHNs NocTaBNeHHbIX Nepes 6MbNMOTEKON 3adad;

- BECTM B YCTaHOB/IEHHOM MOpsAKe NEepenucky ¢ Apyrumu ubnmnortekamu,
OpraHu3auuamu;

- COBepllaTb WHble [eWCTBUA, He MpOoTUBOpeYalle [AenCTBYHOLEMY
3aKoHofaTenbCTBy.  bubnnoTeka  MMeeT  NPeuMMmyLLEeCTBEHHOE MpaBO  Ha
npuobpeTeHne [LOKYMEHTOB, BbIMyCKaeMbIX MO (hefepasibHbIM rOCY4apCTBEHHbIM
nporpammamM KHUrouM3gaHus, u nepBoOYepefHoe MpuobpeTeHne [LOKYMEHTOB
NNKBUAMPYEMbBIX BUBNNOTEK.

3.2 bubnuoteka opraHusyet AudepeHUMpPoBaHHOE  0BCNYXXMBaHWUe
ymTatesien B YMTaIbHOM 3asie, Ha abOHEMEHTEe M0 eAVMHOMY 4YUTaTebCKOMY
OuneTy, NPUMEHAS METOAbLI MHAUBUAYA/TbHOTO 1 FPYNNOBOro 00C/1y)KMBAHNS.

3.3 bwubnnoteka OGecnnatHO o6GecreynBaeT  uMTaTeNIel  OCHOBHbLIMW
OM6/IMOTEUHBIMW YCNyTamu:

- NpefocTaBsfeT NOMHYH MH(OPMAaLUIO 0 COCTaBe GMbAMOTeYHOro oHAaa
yepes CUCTEMY KaTtasioroB, KapToTeK W Apyrne ¢opmbl OMOIMOTEUYHOIO
NH(OpMUPOBaHUS;

- NpegocTaBNseT umuTatenam [OCTYn K 3/1EKTPOHHbIM OUOINOTEYHBIM
cucTemawm;

- OKasblBaeT KOHCYNbTAaLUWUOHHYKO MOMOLWb B MOUCKe W Bblbope
NPOM3BEAEHNI NeYaTn n Apyrux 4OKYMeHTOB;

- BblJaeT BO BPeMEHHOe MO/b30BaHWe MPOU3BEAEHNS Meyatn u apyrve
AOKYMEHTbI U3 6MOIMOTEYHbIX (POH0B;



- MNOMy4yaeT nMNpOu3BeAeHWs nevyatTm WU WHble  [OKYMEHTbl MO
MeXX6M6/IM0TeHHOMY abOHEMEHTY 13 ApYyrmux 6ubnmoTek;

- COCTaBNseT B MNOMOWb HayyHOW W  Yy4yebHON paboTe BYy3a
brnbnunorpamyeckme ykasatenum, CNCKN MTepaTtypbl;

- BbIMNOMHAEGT TemaTW4eckue, afpecHble W Apyrue 6ubavorpagpuyeckue
CMpaBKu;

- OpraHu3yeT KHUXHbIe BbICTaBKU;

- BbIIBNISIET, M3y4aeT W CUCTEMATUYECKM YTOYHSET WH(OPMAaLNOHHbIE
NOTPe6GHOCTU CTYAEHTOB BYy3a, PYKOBOACTBA, MPO(eCcCOPCKO-MNpenoAaBarTe/ibCKoro
COCTaBa, aCnMpaHTOB.

3.4 MNpepfocTtaBnseT ymTaTensm gpyrve Bugbl YCayr, B TOM YuC/e naaTHble,
nepeyeHb KOTOPbIX onpegenseTca MNMpasuiamm nosib3oBaHUSa BUGANOTEKON.

3.5 MNprBMBaEeT HaBbIKX MOMCKA MH(OPMaLMM 1 ee MPUMEHEHNSA B Y4eOHOM
npouecce W HayyHoW paboTe, YMeHME OpPUEHTMPOBAaTbCA B  CMPABOYHO-
bubnuorpagmyeckom annapate OGMBANOTEKN, WMHPOPMAUMOHHBLIX CUCTEMAX W
6a3ax fJaHHbIX.

OpraHudyer [nsa CTYLEHTOB M  acnuMpaHTOB 3aHATUA MO  OCHOBaMm
6rnbnmnoTekoseaeHNA 1 Grbnnorpadun.

3.6 ObecrieunBaeT KOMMEKTOBaHMe (oHAA B  COOTBETCTBUM C
06pa3oBaTe/ibHO-MPOMECCMOHA/IbHLIMIA - NPOrpaMMamMu, y4ebHbIMW MiaHaMu U
TEMaTMKON Hay4HbIX MCCMeA0BaHNA B KOOPAUHAUMK C ApyrMu 6ubnunoTtekammu
ropoga. [lpnobpeTaeT Yy4yebHYK, Hay4HYH, MePUOANYECKYIO, CMPaBOYHYHO,
XY[0XECTBEHHYIO NNTEPATYPY U ApYrue BUAbl N3aaHNN.

CamocToATe/IbHO  OnpefenseT WMCTOUYHWKU  KOMMJIEKTOBaHUS  (POHLOB.
M3yyaeT CcTeneHb  YAOBMETBOPEHMS  UUTATE/IbCKOrO  Cnpoca C  Lenbio
KOPPEKTMPOBKM TM/1aHOB KOMM/EKTOBaHMS (DOHAOB, MIaHMPOBaHUS BbIMyCKa
NATEpaTypbl  BY30M U MNPUBEAEHWA B  COOTBETCTBME  MHMOPMALMOHHbIX
NoTpebHOCTeN unTaTenein n coctaBa POHAOB.

3.7 OcyuwecTtBnser yyeT W pasMelleHne QOHAOB, 0b6ecneymBaeT WUX
COXPaHHOCTb, PeXXMM XpaHEHUS, pecTaBpaLmio, KOnMpoBaHue.

3.8 V3bIMaeT 1 peannsyeTt AOKYMEHTbI U3 GMBNNOTEYHOro (hoH4A COrnacHo
NOpsAAKY WUCK/KOYEHUs  [OKYMEHTOB B COOTBETCTBUM C  [ENCTBYHOLMMU
HOPMaTUBHbLIMM X NpaBoBbIMM akTamu. OCYLLECTBAAET nNepepacrnpesesneHune
HenpoMUIbLHON N N3NNLLIHE LyONeTHOW NNTepaTypbl.

3.9 Beper cuctemy OMO/IMOTEYHbLIX KaTa/lorOB M KapTOTEK Ha
TPaAUUMOHHBIX M MalUMHOUYMTaEMbIX HOCUTENAX C LeNbH0 MHOroacrnekTHOro
6mbImorpamyeckoro packpbITnA POHAO0B.

3.10 TlMpoBOAMT Hay4HO-MCCNeAOBaTEeNIbCKYH, METOAMYECKYD paboTy
(aHanuTUyeckyo, OpraH13aunoHHYI, KOHCY/TbTaUMOHHYHO) no
COBEPLUEHCTBOBAHMIO BCEX HarpaB/eHWin eaTeNlbHOCTM BUOINOTEKN.

3.11 BHegpseT nepefosble 6OMOIMOTEYHblEe TEXHONOTMKW, pPe3ynbTaThbl
Hay4HO-MCCea0BaTeNIbCKMX paboT. MPoBOAUT COLMONOTMYECKne UCcnefoBaHns C
LIeNbH0 N3YYeHNs YNTaTEeIbCKUX UHTEPECOB.



3.12 KoopamHumpyeT paboTy ¢ y4eb6HO-METOAMYECKUM OTAENOM. MNprHUMaEeT
yyacTue B paboTe MHTErpupoBaHHbIX GUMBIMOTEUHbIX KOMIMNEKCOB M 06beANHEHNI
ropoga.

3.13 B3aumMofeicTByeT ¢ B6M6/IMOTEKAMM, OpraHamy Hay4YHO-TEXHUYECKOM
UHOpMauuK,  apxmeamu,  APYTMMU  NPEANPUATUAMK,  YUPEXLEHUAMMU,
opraHuMsaumamn, KOTopble MMEKT WHMOPMaUMOHHble 6GaHKM  JaHHbIX B
COOTBETCTBUN c [EeACTBYOLLMMM HOPMaTUBHO-MPaBOBbLIMM aKTamm
COOTBETCTBYIOLMX (hefepasibHbIX OPraHoB WCMOMHUTENIBHON BMAaCTW, a TakXke
[,0roBopamu, 3aKNHUYEHHBIMU MeXAy (PUANASIOM 1N OpraHm3aumaMu.

3.14 CneguT 3a COCTOSHMEM TeXHUKM 6e30MacHOCTU, OXpaHbl TPy[aa,
NPON3BOACTBEHHOWN 1 TPYA0BOW ANCLMMNINHBI, NOXXapPHON 6e30MacHOCTMW.

4. YnpasneHue. CTPyKTypa 1 LUTaThb.
MaTepuranbHO-TeXHUYECKOe 0becrneyveHne

4.1 PykoBOACTBO BMOGMMOTEKO OCYLLECTBNSET 3aBedytoLLMIA, KOTOPbIN
Ha3Ha4aeTCcsA NPMKa3oM AupeKTopa puanana.

3aBeflytOLLMA HECET MOSIHYK0 OTBETCTBEHHOCTb 3a pe3y/bTaTbl paboTbl B
npegenax CBOe KOMMETEHUMW, W3[aeT PacnopsXkeHns W [aeT yKasaHus,
06s3aTeNbHble A4/19 BCEX PabOTHMKOB GMBNNOTEKMN.

4.2 AgMnHUCTpaums obecneyvBaeT rapaHTUPOBaHHOE (PUHAHCMPOBaHME
KOMMN/IEKTOBaHNA, 0becreynBaeT Bubnnoteky HeobXoAMMbIMK CNYXeOHbIMU ©
MPOW3BOACTBEHHbLIMU MOMELLEHVAMM B COOTBETCTBUU C AEACTBYHOLLMMW HOPMaMK,
3/IEKTPOHHO-BbIYUC/IUTENIbHOW U KOMWUPOBA/IbHO-MHOXMUTENIbHOW  TEXHUKOWA,
KOMMYHWKaLMOHHOW TEXHMKON N OPrTEXHUKOMW.

4.3 bnbnnoTteka BeAeT LOKYMEHTaUMIO M MpefoCTaBnseT agMUHUCTpauun
OTYeTbl M MNJaHbl PaboTbl U WHYH WH(OPMaLMO O CBOe [AeATeNIbHOCTU B
YCTaHOB/IEHHOM MOPSAKe.

4.4 PeweHns 06 W3MEHEHMM CTPYKTYpbl OWBNNOTEKW, CBA3AHHbIE C
CO3JaHMeM 1 IMKBMZALel OTAeN0B, MPUHUMAKOTCS AUPEKTOPOM unmana.

5. 3akUNTeNIbHOE MO0XKeHWE
5.1 bnbnmoTeka OTBETCTBEHHA 3a COXPaHHOCTb (DOHA0B. bMbMoTeKa HeceT
B YCTAaHOB/IEHHOM MOpPsfiKe OTBETCTBEHHOCTb 3a HEBbIMO/IHEHME (DYHKLWNA,
OTHECEHHbIX K ee KOMMeTEHL MW,

5.2 PaboTHMKM BWONMOTEKN, BMHOBHbIE B MPUYMHEHUM  yullepba
6M6/IMOTEYHbIM (DOHZAM, HECYT OTBETCTBEHHOCTb B MOPsAKe, NPesyCMOTPEHHOM
[ECTBYOLLMM 3aKOHOAATEIbCTBOM.

5.3 Tpygosble OTHOLWEHNS pPaboOTHUKOB BUBANOTEKN perynmpyroTcs
TPYAOBbIM  3aKOHOAATENbCTBOM  Poccuiickor  ®Pefepaumm 1 KbIprbi3CKoi
Pecny6nuku.

PaboTHVKM BU6IMOTEKM MOANEXAT Mepuoauyveckon aTTectauun, nopsagok
KOTOPOW YyCTaHaBNMBaeTCs aflMUHUCTPaUMed B COOTBETCTBMM C [ENCTBYHOLMM
3aKOHOZAaTe/IbCTBOM.





