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MMWHOBPHA VKU POCCUHA
®enepajbHOE rocyIapcTBeHHOE OI0KeTHOE 00pa3oBaTe/IbHOE YUpPeKAeHHE
BhbICIIero o0pa3oBaHus

«Ka3aHckHH HAlHOHAJILHBIN HCC/Ie10BATeIbCKHH TEXHOJIOIHYeCKHH YHUBEPCHTET»
(®I'bOY BO «KHUTY»)

30 09, 10(9

/TBEPHKIAION

C.B. IOmxo

OO11M€e TTOI0XKEHUSA

1.1. Ins opraHW3aluy INpHeMa JOKYMEHTOB IMOCTynarommx B PenepanbHoe rocynap-
CTBEHHOE OIO/DKETHOe 00pa3oBaTellbHOE yupeXIeHHe BhIciiero obpasoBanus «KazaHckuii
HALIMOHAITBHBIA  MCCIIEIOBATENILCKHI TexHomoruueckuii  yHuBepcurer» (®I'BOY BO
«KHUTYVY»), npoBeeHUs: BCTYIIUTEIbHBIX UCIIBITAHUHN U 3a4UCIEHUS B COCTaB CTYIC€HTOB
JIMII, TIPOIIEAIIMX TI0 KOHKYpcy, GopmupoBanus ordetHoctd B MOH P® 11 MOH PT
co3naercs [IpuemHas komuccus.

1.2.TIpuemHast KOMHUCCHUS B CBOeH paboTe pyKOBOJCTBYETCS:

- ®enepanbHbiM 3akoHOM Poccuiickoit @enepamnuu "O6 obpasoBanuu B Poccuiickoi
®enepanun” ot 29.12.2012 Ne 273-®3 (pen. ot 19.12.16);

- [Topsiaxom npueMa Ha o6y4yeHHe o 0O6pa3oBaTebLHBIM IpOrpaMMam BhICIIEro obpa-
30BaHUs — MporpamMmam OakajiaBpuaTa, IporpaMmamM ClienAaluTeTa, IporpaMMaM Maru-
cTpaTypsl (yTBepXkAeH NpHukazoM MunoOpa3zoBanus U Hayku PO ot 14.10.2015 r. Ne
1147, 3apeructpupoBad MunroctoM P® 30.01.15 r., peructparonssiii Ne 39572);

- npaBuiamu npueMa B KHATY;

- IpyTUMHU HOPMAaTUBHBIMH JIOKyMEHTaMH (eiepalbHOro (LIEHTPaJIbHOI0) UIIA BEAOM-
CTBEHHOTI'O OpraHa yIpaBlI€HUs BBICIIMM 00pa30BaHUEM.

1.3. CocraB Ilpuemnoii komuccun KHUTY yTBepknaercs npuka3oM peKTopa, KOTo-
phlii siBsieTcs npenacenareneM [IpruemHoit koMmuccuu.

IIpencenarens [lpuemMHON KOMHCCHM PYKOBOIUT BCceHl AesTenbHOCTBIO IlIpueMHOR
KOMHUCCHU U HECEeT OTBETCTBEHHOCTh 3a BBIMOJHEHHE YCTAHOBIEHHBIX KOHTPOJBHBIX
mudp npueMa, cobIIOAeHHE 3aKOHOJATENFHBIX aKTOB M HOPMAaTHBHBIX JOKYMEHTOB IO
(GOpMHUPOBaHHUIO KOHTUHI€HTA CTYJEHTOB, OIpe/ieseT 00s3aHHOCTHU €€ YJIECHOB.

3amectuteneMm mnpexacenarens l[IpueMHONW KOMHCCHU HAa3HAa4yaeTcs IMPOPEKTOp IO
yuebOHo#M pabore.

B cocraB [IpuemMHO# KOMUCCUU BXOIST MPOPEKTOPa, JUPEKTOPA UHCTUTYTOB, JEKaHBI
(baKkynbTETOB, PYKOBOZMTENH CprKTypHBIX nojpa3eleHuil yHUBEPCUTETa, OTBETCTBEH-
HBINA CEKpeTapk.

1.4. OTBeTCTBEHHBIH cekpeTaph IIpHeMHON KOMHCCHM Ha3HAYAETCs PEKTOPOM M3 YHC-



Jla IIpenoAaBaTelied OpraHu3aliy BBICIIET0 00pa30BaHHUs.

B cocraBe [IpueMHON KOMHCCHM MpeIyCMaTPUBAIOTCS YETHIPE NOJDKHOCTU 3aMeCTH-
TEeJIsl OTBETCTBEHHOI'O CEKpeTapsl.

Ha ¢akynpreTax ¥ B CTPyKTYpHBIX MOApa3JelieHUsIX YHHBEPCHTETa CO3JAI0TCS TeX-
HUYECKHE KOMUCCHM M3 YHUCIIa NIpenojaBaTenield, HHKEHEPHO-TEXHUYECKUX pabOTHHUKOB
1 y4eOHO-BCIIOMOraTeNIbHOIO IepcoHana yHuBepcurera. CocTaBbl TEXHUYECKUX KOMUC-
cul yTBepxaarorcs npeacenarenem [Ipuemuoit koMmuccum.

1.5. Ins opraHu3aliy U IPOBENEHUS BCTYMHUTENIbHBIX HCIBITAHUM IS TpaXkJaH C
OTrpaHUYECHHBIMUA BO3MOXXHOCTSMH 3[0POBBSl U KaTErOpUH I'paxaH, KOTOPbIE MOT'YT CHa-
BaTb BCTYIIUTENIbHBIE HCIBITaHUs, IpoBoaumele KHUTY, nONONHUTENBHBIX BCTYIIM-
TEJIbHBIX WCIBITAHUN TBOPYECKOM HAIIPaBIEHHOCTH IpeAcefaTeIeM IIPUEMHOM KOMUC-
CHU yTBEPKIAIOTCS COCTaBhI 3K3aMEHALIMOHHBIX U aNeUISIIUOHHBIX KOMUCCHM.

[TosTHOMOYMS ¥ MIOPSANOK AESATEIBHOCTH 3K3aMEHAIIMOHHBIX U alleJUISILIAOHHBIX KOMUC
CHH OIpEeAEeIIIOTCS MIOJIOKEHUSIMU O HUX, YTBEPKAAaeMBIMUA PEKTOPOM By3a.

IIpencenarens 5K3aMEHAMIOHHOM KOMHMCCHHM T'OTOBUT M IPEACTABIIET K yYTBEPKACHHIO
npeacenareneM IIpueMHON KOMHCCHM MaTepHallbl BCTYIUTEIbHBIX UCIIBITAHUN, OCYILIECTB-
J5IeT pyKOBOACTBO M CUCTEMAaTHUYECKH KOHTPOJb Hal paboToi 4IeHOB 3K3aMeHaIlMOHHBIX
KOMUCCHUH, y4aCTBYET B PACCMOTPEHUH AMEIUISIIN.

2. Opranuzatms pabotsl [IpreMHOM KOMHCCHY U IENOMPOU3BOACTBA

2.1. Opranuzauus pabots! [IpuemMHO# KOMUCCHH U IENOMPOU3BOACTBA J0JDKHA obecre-
4YMBaTh COOJIIOZIEHNE NpaB JMYHOCTH U BBINOJIHEHHE TpeOOBaHUH K preMy B oOpa3oBaTelib-
HYIO OpTraHW3allHIo BBICIIIEr0 0Opa3oBaHusl.

Pabora IIpuemHOli KoMmuccuu OGOpPMIISETCS MPOTOKOIAMH, KOTOpbIE MOAMMCHIBAIOTCS
IIpeceaTeNIeM U OTBETCTBEHHBIM cekpeTapeM [ IprueMHOM KOMUCCHH.

Pemrenns IlpreMHOM KOMMCCHM NPUHHMAIOTCS IIPOCTBIM OOIBIIMHCTBOM TOJIOCOB IPH
HaJIMYMY He MeHee 2/3 yTBEP)KIEHHOrO COCTaBa.

2.2. TlpuemHass xkomuccusi 3abIaroBpeMeHHO TOTOBHUT HH(MOpPMAIOHHBIE MaTepHallbl,
OaHKM HEOOXOIMMOM TOKYMEHTAIIWH, TPOBOIUT MTOA0OP COCTaBa SK3aMEHAIIMOHHBIX KOMHUC-
CHi, TEXHMYECKOTrO NepcoHaa, 000opyxyeT oMeIIeHus il paboThl OTBETCTBEHHOI'O CEKpe-
Tapsi, TEXHUYECKOT0 NEpPCOHaNa, 0OPMIIIET CITPABOYHbIE MaTepHUAbI 110 CIIEUAIBHOCTSIM U
HalpaBlieHUsIM, 00pa3Libl 3all0IHEHHUS] JOKYMEHTOB ITOCTYTIAIOIIUMH, O0ECIIEYMBAET yCIOBUSA
XpaHEHUs IOKyMEHTOB.

2.3. lo Hayaya mpreMa JOKYMEHTOB MPHEeMHas KOMUCCHS OpraHU3alliK BBICIIETo 00-
pa3oBaHUsl pa3MellaeT HeoOXOOuMyr HH(OpMaluio Ha OQUIMAIbHOM CaWTe U Ha HH-
(GOopMalMOHHOM CTEeHJIE.

[lepeuenp HeoOxommumol WHGOPMAIMK M CPOKH IpencTaBieHus omnpenerstorcs [lo-
psiAKOM IpueMa Ha oOydeHue 1o obpa3oBaTelbHEIM IIPOrpaMMaM BBICIIEr0 0Opa30BaHUs
— nporpamMmam OakajiaBpuarta, IporpaMmmam ClielHaInTeTa, IporpaMmMaM MarucTparyphl.

B nepuon nprema 10KyMEHTOB IIpHeMHasi KOMUCCHS By3a €XeITHEBHO HHPOPMHUPYET O
KOJINYEeCTBE NOJAaHHBIX 3asBICHUN U KOHKypCe, OpraHu3yeT (QyHKIHMOHHUPOBAHHE CIELIM-
aJIbHBIX Tee(OHHBIX TUHUMN AT OTBETOB Ha BCE BOIIPOCH! OCTYHNAIOIINX.

2.4. Ilpuem JIOKYMEHTOB PETHCTPUPYETCs B 31IeKTPOHHOU base.

2.5. Ha xa)x1oro mMoCTyMaroIero 3aBOAUTCS JIMIHOE JIENI0, B KOTOPOM XPaHSTCS BCE CaH-



HbIE€ MM JJOKYMEHTBI U MaT€pHAJIbl CIa49M BCTYITUTEIBHBIX UCTIBITAHHHA.
2.6. IloctynaromeMy BbLIaeTCs paciucka o MpueMe JOKYMEHTOB.

3 OT4eTHOCTh MPUEMHOM KOMUCCUHU

3.1. Pabora [IpuemMHOI KOMHCCHH 3aBepIIaeTCs OTYETOM 00 MTOrax IpHeMa Ha 3aceia-
HUM YYEHOro COBeTa.

3.2. B kadecTBe OTYETHBIX JOKYMEHTOB IpH HpoBepke paboThl [IpreMHO#M KomucCcHH
BBICTYTNarOT: IIpaBuia npuema; NoIoKeHus 1o MpHeMy; JOKyMEHTHI, TOATBEeP)KIarOIIie KOH-
TPOJIbHBIE LIA(PHI IPUEMA U YCTAHOBIEHHOE KOJIMYECTBO LIEEBBIX MECT; MPUKa3bl IO yTBEp-
XKJIEHUIo cocTaBa IIpueMHOM KOMMCCHH, SK3aMeHAMOHHBIX KOMUCCHM; MpoToKobl [Iprem-
HOM KOMMCCHU; PaCIIMCaHWE BCTYIHUTEIbHBIX WCTBITAHWM; JTAYHbBIE JIea MOCTYHAIOIIUX; K-
3aMEHAI[MOHHbIE BEIOMOCTH; aKThl PACCMOTPEHHS areJUISIIHHI.

4. Jlo;KHOCTHBIE 0013aHHOCTH YWIEHOB IIpreMHOH 1 TEXHUYECKHMX KOMUCCHH
4.1. IIPEJCEJATEJIb ITPMEMHOU KOMHUCCHUU

4.1.1. PykoBomuT Bcell nesaTenbHOCThIO [IpueMHOM, 3K3aMeHallMOHHOM | aneIUIILIMOHHOM
KOMHCCHIA M HECET OTBETCTBEHHOCTH 3a cobmoaenue "IIpaBun nprema" U Qpyrux HOpMaTHB-
HBIX IOKYMEHTOB 10 ()OPMUPOBAHUIO KOHTUHIE€HTA CTYIEHTOB.

4.1.2. Onpegenser pexuM paboTs! [IpuemMHONM KOMHCCHM U CITyk0, 0OecredrBarOLIMX
IIpOBEJIEHHE IIpUeMa.

4.1.3. YTBepxKaaeT cocTaBbl TIK YHUBEPCUTETA, 3K3aMEHALIMOHHBIX W aIlIEJSIUOHHBIX
KOMUCCHIA, pacIIiCaHhe BCTYIIUTEIbHBIX K3aMEHOB.

4.1.4. JIM9HO KOHTPONIUPYET B3aUMOJEHUCTBHE BCEX CITY)KO, CBS3aHHBIX C IPHEMOM.

42. 3AMECTUTEJIb ITPEJCEIATEJISI [TIPUEMHOM KOMUCCHUU

4.2.1. OpranusyeT U KOHTPOJIUPYET NMOAOOp KaHIUAATYp U IIPEACTaBIsET Ha YTBEPXKIe-
Hue coctaBbl 1K, 3x3aMeHaIMOHHBIX U ane/UIIIMOHHBIX KOMUACCHH.

4.2.2. OcCyIecTBISEeT OMEpaTHBHOE YIIpaBJIeHHe CITy)KOaMH, oOecriednBaromMMu paboTy
[ IpueMHOI KOMUCCHUM.

4.2.3. OmnpenenseT nepedeHb NOMELIeHHIH U He0OX0IMMOro 000pyJ0BaHUs AT IIPOBE/E-
HUsI BCTYITUTEbHBIX UCTIBITAHUN.

4.2.4. OnpepensieT MOPSIOK pa3MeIleHHss HHOTOPOJHUX NOCTYTAIOLIMX B OOILIEKUTHSIX.

4.2.5. TlpoBoauT mpueM rpaxkJaH o BOIIPOCcaM MOCTYIUIEHUS B YHUBEPCHUTET.
4.2.6. YdactByeT B cOOECEOBaHUAX C MOCTYITAFOIIAMH.

4.3. OTBETCTBEHHBIM CEKPETAPEL ITPUEMHOM KOMUCCHUU

4.3.1. OcymecTBisieT ob1iee pyKOBOJICTBO TPUEMHON KOMUCCHH.

4.3.2. I'0TOBUT NPOEKTHI NPUKA30B, KACAIOLIMECS OpPraHu3allid U IPOBENECHHUS IIPHEMA,
roToBHT IpoeKT [Ipasun npuema.

4.3.3. I'oToBUT MaTepuasl K 3acefanusM [ [ppemuon KOMFCCHH.



4.3.4. OGecnieurBaeT COXpaHHOCTh IOKyMEHTOB 1 MMYyIIecTBa [IpreMHO#M KOMUCCHH.

4.3.5. OpraHu3yeT aruTaloHHYI0 U MPohOpHEHTAITMOHHYIO paboTy [IpueMHOM KOMHC-
CHH.

4.3.6. IIpuanmaet y4yactue B paboTe 1O IMOATOTOBKE K ITyOJHMKAIIMHM IPOCIIEKTOB, ITOCO-
Ouii 17151 NOCTYTAKOIIKX U APYTUX WH(POPMALMOHHBIX MaTepraiioB [IpueMHON KOMHCCHH.

4.3.7. IlonOupaet U NMpeacTaBiseT Ha YTBep)KISHHUE COCTaB 3K3aMEHAIIMOHHBIX U alleluis-
[[MOHHBIX KOMUCCHH.

4.3.8. Opranuzyet odopmieHHe u obecrieueHre HeOOXOIMMBIM HHBEHTapeM U 000pyI0-
BaHUEM [TOMeELIECHUH U1 paboTsl [IpremMHOM KoMHCCHH, ay TUTOPHUM 11 IPOBEIECHUS BCTYITH-
TEJIbHBIX UCTIBITAHUMA ¥ KOHCYIIbTaIlHH.

4.3.9. Opranusyer yueOy U HHCTpYKTax repcoHaia [ [ppeMHON KOMHCCHH.

4.3.10. KoHTpomupyeT NpaBUIEHOCTh OQOPMIICHHUS JOKYMEHTOB MOCTYTIAIOIIIHX.

43.11. ObGecrnieurBaeT OpraHU30BaHHOE TIPOBENIEHHE BCTYMHUTEIBHBIX HCITBITAHUHN, KOH-
CyJIbTALIMM U alleJUISILUH.

4.3.12. CoBMecTHO ¢ mpeacenaTeNsIMA SK3aMEHAITMOHHBIX KOMUCCHH y4acTBYyeT B pac-
CMOTPEHHH CIIOPHBIX BOIIPOCOB.

4.3.13. PyxoBomuT pabOTO#H 10 y4ETY ¥ CTATUCTHKE.

4.3.14. OpraHusyeT NOArOTOBKY U clady AOKYMEHTOB IIpueMHOM KOMHCCHU B OTAEN
KaJ[pOB U B apXUB. .

4.3.15. T'oroBuT Marepuaisl A otdeTa [ IppuemMHOM KOMUCCHN.

4.3.16. Kontpomipyer paboTy 3aMecTHTeNell W IpU HEOOXOAMMOCTH BBINIOJHSIET HX
GbyHKIUH.

4.3.17. Beper npueM rpaxiaH, JaeT OTBETHI Ha MUCbMEHHBIE 3aIIPOCHI TPaKIaH 10 BO-
IIpocaMm IpreMa, OCYIIECTBISET CBSA3b C IPECCOM.

4.3.18.. ®opmupyeT 3asiBKy Ha y4acTHe B OTKPHITOM IIyOJIMYHOM KOHKYypCe IO paciipe-
NIeTICHUIO KOHTPOJIBHBIX LMGp MNpHeMa [0 YKPYIHEHHBIM TpyIIaM CHEeHHAIbHOCTEH |
HaIpaBJICHUNA [TIOATOTOBKHU.

4.3.19. OcymecTBisieT pacnpeneieHre KOHTPOJBHBIX LU(p IIpHeMa, BBIAECIEHHBIX
KHUTY MOH PO, o HarpaBiieHUsIM MOATOTOBKH U CIIELIAATBHOCTSIM.

4.4. SAMECTHUTEJIb OTBETCTBEHHOI O CEKPETAPS
M0 JOKYMEHTAIH

KoHTpomupyer u3MeHeHHs] B HOPMAaTUBHON TOKYMEHTAI|H I10 IIpUEeMy B By3 B COOT-

BETCTBUHU C 3aKOHOAATENILCTBOM PD.

2. Torosut npoekTs! [IpaBiI mpremMa ¥ MOJOKEHHUH 110 MporpaMMaM MOATOTOBKH Oaka-
JlaBpuaTa, CrelaIuTeTa, MaruCTpyphl U acmupaHTypsl 1o npueMy B KHUTY B coot-
BercTBUH ¢ [lopsinkom mpuema MOH PO.

3. ®opmupyeT 3asiBKy 0 KOHTPOJIBHEIM LIH(paM IpreMa 1o OroKeTHOMY (HHAHCHPO-
BaHMIO 10 BCEM HAIIpaBJIEHUSAM ITOATOTOBKH M GopMam oOydeHHs B COOTBETCTBHH C
npukazoM MOH P® Ha cnemyrommii rof.

4. OcymiecTBisieT BBOA HH(OpMALIUK Ha caliTe WWW.ZZgu.ru B COOTBETCTBUH C 3aIpo-
camu MOH P®.

5. '0TOBUT IPOEKTHI ITPUKA30B, KaCAIOIIMECs] OpraHU3alluy U IIPOBEAECHHUS IIpUEMA - IIPO-

eKT nprkasa o ¢osnannu I1K yHuBepcuTeTa (CocTaB - peKTop, IPOPEKTOPEL, AeKaHBI, JIi-

peKTopa CTPYKTYPHBIX ITOZIpa3/IeTIeHUH );

[a—




- IIPOEKTHI IIPUKA30B O CO3/IaHUHM TEXHUYECKHMX KOMHMCCUH IS IMpHUeMa o MporpaMMam
OakanaBpuara, ClELUAIATETa, MATUCTPATYpPhl, aCTHPAHTYPHl U CIELMAIUCTOB CPEIHETO
3BEHa;
- IIPOEKTHI NIPUKA30B O CO3[JAHUU 3K3aMEHALMOHHBIX M aNeJUISIMOHHBIX KOMUCCHHA IS
npuema Io mporpamMmam 6akanaBpuara, Criel[HaTiTeTa, MaruCTpaTyphl U aCIIUPaHTYPbIL.
- MIPOEKTHI MPUKA30B O 3a4YKMCIEHUH CTYIEHTOB IO BCEM YPOBHSM IOATOTOBKH, (opMam
00yueHus: GI0KETHOTO ¥ BHEOIODKETHOTO (DMHAHCHPOBAHWUSI.
6. Ocy1ecTBisieT eXeTHEBHbIE KOHCYJIBTAIlMM IPaXIaH 10 BOIpOcaM IpUeMa I0 BCeM
YPOBHSIM BBICILIET0 00Opa3oBaHUsL.
7. OpraHu3yeT aruTallMOHHYIO U Mpo(OpUeHTallMOHHYI0 paboTy IIpreMHoi koMuccuu.
8. 'oroBUT MaTepHaiisl K 3aceqanusiM I [ppeMHON KOMHCCHH.
9. IlpuHMMaeT ydacthe B paboTe MO MMOATOTOBKE K ITyOJIHMKAIMK MPOCIEKTOB, MOCOOUI
IS IOCTYTAIOIIUX U APYTHX WHGOPMAITMOHHBIX MaTepraioB [ [pueMHO# KoMHUCCHH.

10. ObecnieunBaeT CBOEBPEMEHHYIO Tlepeiady CTAaTUCTHIECKOW HH(OPMAIUX B BBIIIIECTO-

siime opranu3auuu (MOH PT, MOH P®).

11. JlaeT oTBETHI HAa MMCBMEHHBIE 3aIIPOCHI I'PaXKAaH 10 BOIIPOCAM IIpUeMa.

12. CoBMECTHO ¢ IpeaceaaTeIsiMi 3K3aMeHAIIMOHHBIX KOMUCCHN y4acTBYeT B PacCMOT-
PEHUH CIIOPHBIX BOIIPOCOB.

13. Ocy1iecTBiIseT NpeIoCTaBlIeHHe ¥ KOHTPOJIb HEOOX0IUMON HHPOPMAITHH 10 TIPHEMY
Ha caiite KHUTY.

14. @opmupyeT OTUETHYIO JOKyMEHTAIIWIO 110 MpUeMy Ha 1-bIi Kypc 7Sl OT4eTa By3a I10
dopme BITO-1.

15. ®opmupyeT OT4YeT 10 ITpUeMy Ha MepBbIi Kypc 3a Tekymui rog no KHUTY.

4.4.1. Pabotaet 110/] PyKOBOICTBOM IIpe/ICeNaTelsi ¥ OTBETCTBEHHOTO cekperaps [IpreMHO#

KOMHCCHH.

4.4.2. KoHTpOoNnupyeT U3MEHEHUSI B HOPMaTHBHOM JIOKyMEHTALMH 110 IIPUEMY B By3 B COOT-

BETCTBHUH C 3aKOHOAATEIHLCTBOM PO.

4.4.3. ®opmupyerT 3asBKy Ha y4acTHE B OTKPHITOM ITyOJIUYHOM KOHKYpPCE IO KOHTPOJIBHBIM

4.4.4.

mrdpam npuema 1o OrpKeTHOMY (HHAHCHPOBAHHIO IT0 HAIIPABJIEHUSM MOATOTOBKU

Y CIELMAIBHOCTSM B COOTBETCTBUU C pukazoM MOH PO®.

OcymiecTBisieT BBOA MHGOPMALIMK Ha caiiTe WWw.g2zgu.ru B COOTBETCTBHH C 3aIpo-
camu MOH P®.

4.4.5. TOTOBAT MPOEKTHI NMPUKA30B, KACAIOIIHECs OpraHW3alliid U IMPOBEICHUS MpHEMA -

npoeKT npukasa o co3ganuu [IK yHuBepcuTeTa (COCTaB - peKTOp, IPOPEKTOPHI, JAeKa-

HBI, TUPEKTOpa CTPYKTYPHBIX NIOpa3/ieIeH i );

- IPOEKTHI NIPUKA30B O CO3JAHUM TEXHUYECKUX KOMUCCHH UL IIpUeMa 10 IIporpaMMaM

OakanaBpuara, CeLMaINTeTa, MarUCTPaTypbl, aCIIUPAHTYPhl U CIIELUAUCTOB CPETHETO

3BEHA;

- IPOEKTHI PUKA30B O CO3[aHUH SK3aMEHAIIMOHHBIX U aleJUIILUOHHBIX KOMUCCUN UL

npueMa 110 IporpaMMam OakanaBpuaTa, CriellMaInTeTa, MaruCTpaTyphl U aCIIMPaHTYPhIL.
- MIPOEKTHI IPUKA30B O 3aYUCIICHHH CTYJEHTOB IO BCEM YPOBHSM IIOATOTOBKH, (op-
MaM 00y4eHus OX0HKETHOTO ¥ BHEOIOIKETHOrO (PMHAHCUPOBAHMUSL.

4.4.6. Benet u 0pOPMIIAET IIPOTOKOIIBI 3aceaanui [IpueMHoO# KoMUCCHH.
4.4.7. Ocy1ecTBIsIeT eXeIHEBHbIE KOHCYJIBTAllMU IPpaXKJaH 10 BOIIpOCcaM IIpHeMa I10 BCEM



YPOBHSIM BBICIIIET0 00pa30BaHMsL.

4.4.8. Opranusyet paboTy IO CTATUCTHYECKON OTUYETHOCTH [ [pHeMHOM KOMHUCCHH.

4.4.9. I'OTOBUT CTaTUCTHYECKYIO MH(OPMALIMIO [0 pe3yJibTaTaM BCTYNHUTENbHBIX HUCITBITa-
HUMN.

4.4.10.00ecrieurBaeT CBOEBPEMEHHYIO Iepefady CTaTHCTHYeCKOW HWH(OpPMALMU B BHIIIe-
crositue opranuzanuu (MOH P® u MOH PT).

4.4.11.]laeT oTBETHI Ha MUCEMEHHBIE 3aMIPOCHI IPaXkIaH M0 BOIpocaM Ipuema.

4.4.12.T'oroBUT Matepuaiisl 1y otyeta [ [preMHON KOMHUCCH.

4.4.13.0Ocy1ecTBisieT IpeI0CTaBIeHHe U KOHTPOIb HEOOXOIMMOM HHPOPMAITHH IO TIpUEMy
Ha caiite 1 uHpopmarmoHHoM creHne KHUTY.

4.4.14.1Ipon3BOAUT PETUCTPALMIO U XPaHEHHE TIEPEMTUCKH C Pa3IMIHBIMKI OpraHU3aLIUSIMHU.

4.5. 3BAMECTUTEJIb OTBETCTBEHHOI' O CEKPETAPA
I10 OpraHU3allMOHHBIM BOIIPOCAM

Pabotaet nmosx pykoBOACTBOM Npe/iceaTelsi i OTBETCTBEHHOTo cekperaps [IpuemMHoit ko-

MUCCHH.

4.5.1. YyacTByeT B IOATOTOBKE M pa3MHOXEHUH OJIaHKOB JOKyMeHTalmu [ IpuemHoM Ko-
MUCCHH.

4.5.2. IlpeBOOUT UHCTPYKTaX pabDOTHHUKOB TEXHUYECKUX KOMHUCCHH (DaKyIbTeTOB IO BO-
pocaMm 3arnoTHeHHs GOpM JOKyMEHTAIHMH U KOPPEKIIUH OIIHOOK.

4.5.3. OpraHuzyer BblIady peryJspHON OTYETHOCTH O XOJ€ Mojad 3asiBieHui. IIpowus-
BOJUT CTAaTUCTUYECKUH aHATHW3 NOJauyl 3asBJICHUMN [0 YHUBEPCUTETY B LIEJIOM, IO (aKyJbTe-
TaM U crieranbHoCTIM. OcyIecTBIIseT pa3paboTKy rpadukoB, OTpaKaIOIMX JUHAMUKY IO-
Jla4¥ 3asiBJICHUA IO CIIELIMAIBHOCTSM U (haKyIbTeTaM.

4.5.4. Opranuzyetr ohopmieHHe U obecriedeHrne HEOOXOIUMONW OPITEXHUKOM, KaHIITOBa-
paMy ¥ JpyTUMH TEXHUYECKUMH CPEeICTBAMU TIOMEIIEHUH [Uisi pabOThl IPUEMHON KOMUCCHHU.

4.5.5. KoHTponupyeT Halv4he W BOCIIOJIHEHHE PAaCXOIHBIX MaTepHUajioB IMPUEMHOU KO-
MUCCHH.

4.5.6. IlpenocraBieHye ¥ KOHTPOJIh HEOOXOAMMON WHGOpMAIMK MO MpHEeMy Ha caiite
KHATY.

4.5.6. Ocy1iecTBiIsIeT NOATOTOBKY U clady JOKyMeHTOB [IpueMHOW KOMHCCHHM B OTHEN
KaJ[pOB U apXUB.

4.5.7. T'oToBUT MaTepuaisl A5 COCTaBlIeHuUs oT4yera [ [pueMHOM KoMUCCUI

4.5.8. YuacTtue B MEpONPHUATHUSX, IPOBOAMMEBIX (haKyJIbTETOM JOBY30BCKOW IOATOTOBKY B
TeYeHHUEe rojia, HEIOCPEICTBEHHO CBA3aHHBIX C TIOCTYIUIEHUEM B BY3 (IHM OTKPBITBIX JBEpEH U
7p.)

Koncynpramum no Borpocam MocTyIuIeHust abUTypUEeHTOB B TeUEHUE BCEro rojia.

4.5.9. IIpoBoOUT eXeIHEBHbIE KOHCYJBTAIIMA IO BOMPOCAM IOCTYIUIEHUS IpaKOaH B
KHUATY.

4.5.10. KoHTpoiMpyeT NpaBUIBHOCTh OQOPMIIEHHS JIMYHBIX [N IIOCTYNAUX U ApY-
IOM OTYETHOM JOKYMEHTalUH.

4.5.11. VYwuactByeT B (hopMUpOBaHHUHU CTpaTeruu npruemMa B BY3 B CBsI3u ¢ HOBBIMH HOp-
MaTUBHBIMU JOKyMeHTaMu MuHOOpHayku Poccun 1 IoKaJIlbHBIMUA HOPMaTUBHBIMY aKTaMU.

4.5.12. Opragmye"r YHHYTOXKEHHE KOIMHMH TOKYMEHTOB AOWUTYPHEHTOB IO HCTEYECHHH
HOPMAaTHBHOIO CpOKa XpaHEHHUS.



4.6. SBAMECTUTEJIb OTBETCTBEHHOI' O CEKPETAPA
I10 ITPOBEJICHUIO BCTYITUTEIBbHBIX UCIIBITAHUN

Pa6oraeT oz pykoBOICTBOM Ipefcenatesisi U OTBETCTBEHHOrO cekperaps [IpueMHoOM Ko-

MHCCHH.

4.6.1. KoncynpTpyeT rpaxnaad rno tenehoHy W JIMYHO [0 BOIpPOCaM IpUeMa I0 BCEM
YPOBHSIM BBICIIIETO OOpa30BaHMUsI.

4.6.2. YgacTtByeT B (JOPMHPOBAHUM CTPATETHH MPHUEMa B By3 B COOTBETCBHUHU C U3MEHEHU-
sIMH B 3aKOHOIaTeIbCcTBE PO.

4.6.3. CocraBisieT paClIMCaHHs 3K3aMEHOB, KOHCYJIbTAIlNi U cobeceI0BaHUN.

4.6.4. IlonbupaeT noMeIIeH!s ISl POBEAESHUS SK3aMEHOB U alleJUISIIUH.

4.6.5. OpraHusyeT IOArOTOBKY BCTYITUTENIBHBIX HCIIBITAHUNA W KOHCY/IbTalmi. Pacmpene-
JI€T MOCTYIAOIIMX U IpenoaBartenei no ayauropusM. OCyIIecTBIseT KOHTPOJIb HaJl XOI0M
BCTYIIUTEIIbHBIX UCIIBITAHUH.

4.6.6. KoHTpONMpyeT NMpaBUIBHOCTh pe3yJbTaTOB BCTYIUTENbHBIX HCIBITAHWNA, BHECEH-
HBIX B 3K3aMEHALIMOHHBIE BEJIOMOCTH, IIPH HEOOXOIUMOCTH CBEpSIET UX ¢ OayuiaMu B paboTax.

4.6.7. JIngHO mocTaBisieT ONaHKM 3aJaHUi K MECTY IPOBEIEHHS BCTYITUTEIBHBIX HCIIBI-
TaHWUM ¥ BO3BpalLaeT OJIaHKK OTBETOB IS MAIITHHHOM 00pabOTKY ¥ AeIIU(POBKH.

4.6.8. ObecnieunBaeT MPOBEPKY TECTOB M 00pabOTKY pe3yIbTaTOB TECTUPOBaHMUSI.

4.6.9. Bener yuer pabodero BpeMeHH IperojaBaTeliel, yJacTBYIOIINX B IOATOTOBKE,
IpoBeieHUH U 00paboTKe pe3ysIbTaToB SK3aMEHOB.

4.6.10. CoBMecTHO C mpejcenaTelieM 3K3aMeHAIIMOHHONW KOMHCCHHM M OTBETCTBEHHBIM
cekperapeM [ IpueMHOM KOMUCCHM OAMCHIBAET 3K3aMEHAIIMOHHbIE BEJOMOCTH.

4.6.11. KoHTponupyeT NpaBUIBLHOCTh OQOPMIIEHHS JIAYHBIX A€ MOCTYNAIOIIUX U ApY-
I'OM OTYETHOU JOKYMEHTAIUH.

4.6.12. T'OTOBUT ITPOEKTHI OTYETOB YHUBEPCUTETA O IIPOBEACHUN BCTYIIUTEIBHBIX UCIIBI-
TaHUM.

4.6.13. T'oroBUT MaTepuaisl A1 oT4yeTa [ [pueMHON KOMUCCHH.

4.7 3BAMECTUTEJIb OTBETCTBEHHOI'O CEKPETAP
I10 IIpUeMY B MarucTparypy

Paboraer nox pykoBOICTBOM Ipe/cenaTelisi i OTBETCTBEHHOro cekperaps [IpuemHoi ko-
MUCCHHU.

4.7.1. KoHCynpTHpyeT 10 BONpPOCaM IOCTYIUJIEHUS B YHUBEPCUTET B TEYEHUH BCETO
roja. _

4.7.2. YgacTByeT B COCTaBICHHH PacIMCaHHsl SK3aMEHOB, KOHCYJIbTALlUi U cobecenoBa-
HUW T10 IPUEMY B MarucTparypy.

4.7.3. YyactByet B noabope MOMEIIeHUH IS TPOBEACHNUS SK3aMEHOB U aleJUILUi.

4.7.4. OpraHu3yeT NOATOTOBKY BCTYIMTENBHBIX HCIBITAHMA M KOHCyiIpTamui. Ocy-
LIECTBIIAET KOHTPOJIb HAJl XOJIOM BCTYIIUTEIbHBIX UCIIBITAHUH.

4.7.5. KoHTpoMpyeT MpaBUIBHOCTh PE3yJIbTaTOB BCTYIUTEIBHBIX UCIIBITAHWM, BHECEH-
HBIX B 3K3aMeHAI[OHHBIE BEZIOMOCTH, ITPU HEOOXOAUMOCTH CBepsieT UX ¢ OataMu B paboTax.

4.7.6. KoHTponupyeT HalM4ue Ha caiTe HeoOXOOMMOMN MHGOPMALUU JUTS OCTYTAOIIMX
B MarucTparypy. ,_' ;

4.7.7. OTBeyaeT Ha BOIIPOCHI IIOCTYTAIONIMX B MarUCTPATYPy 110 JIEKTPOHHOM HOYTe.



4.7.8. Peructpupyer B 31€eKTpOHHOU Oa3e 3asBIIEHUS TOCTYIAIOIINX, ITPHUIIIEIIINE TI0 10-
yre Poccuu.

4.7.9. KoHTpOnupyeT NpaBHIBHOCTE OGOPMIICHHS JTUYHBIX 6] aOUTYPHEHTOB U JIPYyroi
OTYETHOW TOKyMEHTAIUH.

4.7.10. T'OTOBHUT IIPOEKTHI OTYETOB YHUBEPCUTETA TI0 IIPHEMY B MarucTparypy.

4.7.9 ToroBuT MarepHaisl i otyera [ [ppueMHO#M KOMUCCHH.

4.8. CTAPIIVI TEXHUYECKUM CEKPETAPh ®AKYJIbTETA

Pabortaer mon pykoBOICTBOM JekaHa (aKylbTeTa U OTBETCTBEHHOIo cekperaps IIpuem-
HOU KOMHUCCHH.

4.8.1. YuactByer B moadope cocTaBa TEXHUIECKOH KOMUCCHH (aKyIbTeTa.

4.8.2. OcyiecTBIsI€T NOATOTOBKY MoMereHui [IpreMHOM KOMUCCHM U yYacTBYET B MX
TEXHUYECKOM OCHAIIICHUH.

4.8.3. OcyiecTBIsI€T TMOATOTOBKY CTEHIOB IS OOBSABIECHHHA [IpHeMHOW KOMHCCHH.
YyacTByeT B NOATOTOBKE aruTallHOHHBIX MaTepPHAIOB O (haKybTeTe.

4.8.4. PyxoBoauT paboTOH niepcoHaia TEXHUYECKONH KOMUCCHHU (aKyIbTeTa.

4.8.5. IIpoBOOWT MHCTPYKTaXX IepCOHATA TEXHHYECKOH KOMUCCUU (aKylbTeTa Mo MpHe-
My ¥ 00paboTKe JOKyMEHTOB MOCTYIIAIOLIHX.

4.8.9. OpraHusyer IeXypCTBO TEXHUIECKOTO IIEpCOHAA.

4.8.10. TIpoBomut mruHbIe GeceIbl C MOCTYTAIONIUMHE Ha (DaKyIIbTeT.

4.8.11. TmarenbHO 3HAKOMHUTCS C TOKyMEHTaMH MOCTYTAIOIINX, YCTaHABIUBAET UX CO-
otBercTBUe [ I[paBrnam npuema U NOMTUHHOCTE.

4.8.12. KonTtpomupyet ohopMIeHHE THYHBIX AT TOCTYTIAOIIHX.

4.8.13. Hecer 1u4Hy!0 OTBETCTBEHHOCTH 3a MPAaBUJIHOCTH IpHeMa U OopopMIIeHHe J0-
KyMEHTOB IIOCTYIIAIOLIETO, a TAKOKE 33 UX COXPAHHOCTb.

4.8.14. YuacTByeT B IPOBEICHUHU BCTYIIUTEILHBIX UCTIHITAHHUH.

4.8.15. VYdacTByeT B IOArOTOBKE MaTEPUAIOB JIJIsI TPOBEICHUS 3a4MCICHHSL.

4.8.16. OcymiecTBiIsI€T NOATOTOBKY U Cauy JIMYHBIX JIe] CTYAEHTOB B OTJEN KaJpOB.

4.8.17. Opra#usyer AeMOHTaX OOOPYIOBAHUS TEXHMYECKOHM KOMHUCCHM M MOATOTOBKY
ayUTOpUH K yueOHOMY IIpoIieccy.

4.8.19. T oTOBUT MaTepuUalbl I OTYETa TEXHHYECKOH KOMUCCHH (PaKyIbTeTa.

4.9. SBAMECTUTEJIb CTAPILLEI'O TEXHUYECKOI'O CEKPETAPA
OAKVIJIbTETA

PabotaeT mox pyKOBOZCTBOM CTapIEro ceKpeTapsl TEXHUIECKOW KOMUCCUU (haKyibTe-
Ta.

4.9.1. VuactByer B opopmieHnH nomerenus [ [preMHo# KOMUCCHH.

4.9.2. Oxa3pIBaeT NOCTYTAOIIMM ITOMOIIb IPH O(POPMIICHHUH 3asIBIICHUN.

4.9.3. OcymecTBIIsSeT BBOJ JaHHBIX O IIOCTYTIAIOIIEM B JIEKTPOHHYIO 6azy.

4.9.4. OdopmiseT JOKYMEHTBI JIMYHBIX JeJT OCTYIAIOIIHX.

4.9.5. OdopmisieT U3BEILICHUS U PACITHUCKH O ITPHEMe TOKYMEHTOB.

4.9.6. OcymecTBisieT nexxypcTBo B [IpremMHO# koMHCcCH.

4.9.7. Ocy1iecTBIsieT KOHTPOIb 32 KOPPEKTHOCTBIO OGOPMIIEHHUSI 3K3aMEHAIIMOHHBIX
JIACTOB IOCTYTIAFOLI{UX. )

4.9.8. YyacTByeT B IOArOTOBKE JOKYMeHTOB [ [pHeMHO# KOMUCCHH IUISI CIAYX B apXUB.



4.9.10 YyactByer B neMoHTaxe obopynoBaHus [IpueMHON KOMHMCCHM M TOJATOTOBKE
ayIUTOpUH K yueOHOMY IpoLieccy.

4.10. OTBeTCTBEHHBIH 110 MPHEMY B MAarucTparypy (akyisrera.

PaGoTtaer moj pykoBOACTBOM JekaHa (akKyabTeTa M OTBETCTBEHHOI'O CeKpeTaps
[ IpremMHOM KOMHCCHY;

4.10.1. ITpoBoAUT MHCTPYKTaX WIEHOB IIPUEMHONW KOMHUCCHU (haKyIbTeTa M MOCTO-
SIHHBIA KOHTPOJTH 33 UX paboToii;

4.10.2. Bener npueM rpakaaH Mo BOIpOcaM IpUeMa, 1aeT OTBETHI Ha TMChbMEHHBIE
3aIIpOCHI 10 IPUEMY B MarucTparypy;

4.10.3. KoHTpompyeT npaBUIBHOCTh O(QOPMIIEHUSI JOKYMEHTOB, MOCTYTIAIOIIUX H
BBeJIleHue Ux NaHHbIX B 0a3y ACY YHuBepcurer;

4.10.4. OpraHuzyeT MOATOTOBKY BCTYIHTENBHBIX HCIIBITAHUKA B MAarucTparypy.
OcymiecTBisieT KOHTPOJIb HaJl XOJIOM BCTYITHTEIbHBIX UCIIBITAHHH;

4.10.5. KoHTpomupyeT NpaBUIBHOCTh PE3yJIbTATOB BCTYNHUTEIBHBIX HWCIIBITAHUM,
BHECEHHBIX B 3K3aMEHALIMOHHBIE BEJOMOCTH, IIPU HEOOXOIUMOCTH CBEpsieT UX ¢ Oatamu
B paborax;

4.10.6. ObecrneurBaeT CBOEBPEMEHHYIO Clady SK3aMEHAIIMOHHBIX BEIOMOCTEW B
IIPUEMHYIO KOMHUCCHIO;

4.10.7. OpranusyeT U KOHTPOIUPYET CBOEBPEMEHHOCTh M IIOIHOTY pa3MELICHUs
pENTHHIA [IOCTYIIAIOIIMX Ha CaliTe YHUBEPCUTETA;

4.10.8. Hecet 0TBETCTBEHHOCTH 3a MPaBHIIBHOCTH MpHUeMa U OOpMIIEHHE JTMYHBIX
JIeJ1 IOCTYTAOIIKX I10 IIPOrpaMMaM MaruCTparyphl;

4.10.9. ObecnieurBaeT COXPaHHOCTh JOKYMEHTOB IO CIAud JIMYHBIX Jell B OTHEN
KaJpOB U apXUB IIPUEMHON KOMUCCUHN YHUBEPCUTETA;

4.10.10. I'oTOBUT cTaTUCTHYECKYIO HWHGOPMALIUIO IO pe3yJIbTaTaM BCTYIIUTEIbHBIX
WUCITBITAaHUM,

4.10.11. ObecnieunBaeT NOArOTOBKY MaTepHAIOB ISl IPOBEACHUS 3aYHCIICHHUS;

4.10.12. ITpou3BOAUT MOATOTOBKY U Cady JIMYHBIX J€Jl CTYJEHTOB B OTAEI KaJpoB
Y B apXUB NIPUEMHON KOMHCCHY YHUBEPCHUTETA.

[IpoekT BHOCHUT COI'JTJACOBAHO
OtBetcTBeHHBI) cekpeTaps [IK pekrop o YP
V%M/ M.IO. Banees v A.B.BypmuctpoB



