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1. Oli03HAqEHIDI II COKPAl.QEHIDI 

B .n;aHHoM nOJIO)l(eHlUI npllMeH5IJOTC~ CJIe.n;yroI.I:(lle 0603HaqeHll~ II 

cOKpaI.I:(eH~: 

- et>fEOY BO «KHI1TY» - cpe.n;epaJIbHOe rocy.n;apcTBeHHoe 6JOLOKeTHOe 

06paJOBaTeJIbHOe yqpe)l()J;eHlle BbIClliero 06pa30BaH~ «KaJaHcKllH 

HaUllOHaJIbHbIH llCCJIe.n;oBaTeJIbCKllH TeXHOJIOrllqeCKllH YHllBepCllTeT»; 

- I1K YHllBepCllTeTa - nplleMHa~ KOMllCC~ YHllBepcllTeTa; 

- MOR Pet> - MllHllcTepcTBo HayKM II BbIClliero 06pa30BaHll~ POCCllHCKOH 

et>e.n;epaUfm; 
- MOR PT - MllHllcTepcTBo HayKll II BbIClliero 06pa30BaHll~ Pecny6JIllKll 

TaTapCTaH. 

2. nPE,L(IICJIOBI1E: Olil.QHE CBE,L(EHIDI O,L(OKYMEHTE 

2.1. ,[(aHHoe II-1-10-10-16.03-03 .2025 BBO.n;llTC~ B3aMeH II-1-10-10-16.02­

01 .2023. 
2.2. UeJIb pa3pa60TKll .n;aHHoro .n;oKYMeHTa - YCTaHoBllTb nop~.n;oK 

opraHll3aUllll II oCyI.I:(eCTBJIeHll~ 06pa30BaTeJIbHOH .n;e~TeJIbHOCTll no 
o6paJoBaTeJIbHbIM nporpaMMaM BblClliero 06pa30BaHll~ nporpaMMaM 
6aKaJIaBpllaTa, CneUllaJIllTeTa, Marl1cTpaTypbI et>fEOY BO «KHI1TY». 

2.3. IIOJIO)l(eHlle II-1-10-10-16.03-03.2025 npe.n;HaJHaqeHo: 
- .n;JI~ Bcex yqacTHllKoB o6paJoBaTeJIbHOrO npouecca no nporpaMMaM 

6aKaJIaBpllaTa, CneUllaJIllTeTa II MarllcTpaTypbI et>fEOY BO «KHI1TY». 
2.4. Pa3pa6oTKY II nocJIe.n;yroI.I:(yro aKTYaJIll3aUllJO nOJIO)l(eHIDI II-1-10-10­

.16.03-03.2025 o6eCneqllBaeT nplleMHa~ KOMllCCll~. 

3. HOPMATIIBHhIE H ,L(PYrHE CChIJIKII 

B II-1-10-10-16.03-03.2025 I1pllMe~JOTc~ CCbIJIKll Ha CJIe.n;yroI.I:(lle 
.n;OKYMeHTbI: 

- et>e.n;epaJIbHbIH 3aKOH OT 29 .n;eKa6p~ 2012 N2 273-et>3 «06 06pa30BaHlll1 B 
POCCllHCKOH et>e.n;epaUHI1»; 

- IIpllKa3 MllHo6pHaYKI1 POCCllll «06 YTBep)l()J;eHllll nop~.n;Ka npl1eMa Ha 
o6yqeHlle no 06pa30BaTeJIbHbIM rrporpaMMaM BblClliero o6paJoBaHIDI 
nporpaMMaM 6aKaJIaBpllaTa, nporpaMMaM CneUllaJIllTeTa, nporpaMMaM 
. MarllCTpaTypbI» (yrBep)l()J;eH npllKa30M MllHllcTepcTBa Ha)'K11 II BblClliero 
o6paJoBaHI1~ Pet> OT 27.11.2024 f . N2 821, 3aperl1cTpl1pOBaH MllHJOcToM Pet> 
29.11.2024 r., perllcrpaUl10HHbIH. N2 80379); 

- Y CTaB 11 JIOKaJIbHble HOpMaTI1BHble aKTbI YHllBepCI1TeTa. 

http:II-1-10-10-16.02
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4. OEmME nOJIO)KEHlUI 

4.l. ,[(IDI opraHl13amHf rrpHeMa ,[{oKYMeHToB rrocryrraIOIll;IfX B <I>e'[{epaJIbHOe 

rocy,[{apcTBeHHoe 6IO)],)KeTHOe 06pa30BaTeJThHOe ytIpe)J()J;eHHe BblCllIero 

·06pa30BaHIDI «Ka3aHCKHH HaruroHaJThHbrH HCCJIe'[{oBaTeJThCKHH: TeXHOJIOrHqeCKHH: 

YHHBepCHTeT» (<I>fBOY BO «KI-:ll1TY»), rrpOBe,[{eHH5I BCTyrrHTeJIbHbIX 

HcrrbITaHHH: H 3aqHCJIeHH5I B COCTaB cTy,[{eHToB mul" rrpollIe,[{IlIHx rro KOHKYpCY, 

<pOpMHpOBaHH5I OTqeTHOCTH B MOR P<I> 11 MOR PT C03,[{aeTC5I IlpHeMHa51 

KOMHCCH5I. 

4.2. IlpHeMHa51 KOMHCCH5I B CBOeH: pa60Te PYKOBo,[{cTByeTc5I: 

- <I>e,[{epaJIbHbIM 3aKOHOM OT 29.12.2012 NQ 273-<I>3 (pe,[{. OT 28 .02.2025) 

"06 06pa30BaHHH B POCCHH:CKOH: <I>e,[{epaQHH" (c H3M. H ,[{orr., BCryll. B CHJIY C 

11.03.2025); 

- IlpHKa3 MHH06pHaYKH POCCHH «06 YTBep)l()l,eHHH 1l0p5l,[{Ka rrpHeMa Ha 

.06yqeHHe rro 06pa30BaTeJIbHbIM llporpaMMaM BblCllIero 06pa30BaHH5I ­

rrporpaMMaM 6aKaJIaBpHaTa, rrporpaMMaM ClleQHaJIHTeTa, llporpaMMaM 

MarHcTPaTypbI» (YTBep)J()J;eH rrpHKa30M MHHHcTepcTBa HaYKH H BblCllIero 

06pa30BaHH5I P<!> OT 27.11.2024 L NQ 821, 3aperHcTlmpoBaH MHHIOcToM P<I> 

29.11.2024 L, perHcTPaQHOHHbIH: NQ 80379); 

- llpaBHJIaMH rrpHeMa B <I>fEOY BO «KR11TY»; 

,[{pyrHMH HopMaTHBHbIMH ,[{oKYMeHTaMH <pe'[{epaJIbHOrO opraHa 

yrrpaBJIeHH5I BbICIllHM 06pa30BaHHeM. 

4.3. CocTaB IlpHeMHoH: KOMHCCHH KH11TY YTBep)K,[{aeTc5I rrpHKa30M 

peKTopa, KOTOPbIH: 51BIDIeTC5I llpe,[{ce,[{aTeJIeM IlpHeMHoH: KOMHCCHH. 

Ilpe,[{ce'[{aTeJIb IlpHeMHoH: KOMHCCHH PYKOBO,[{HT BCeH: ,[{e5lTeJIbHOCTbIO 

IlpHeMHoH: KOMHCCHH H HeceT OTBeTCTBeHHOCTb 3a BblI10JIHeHlfe YCTaHOBJIeHHbIX 

KOHrpOJIbHbIX QH<PP rrpHeMa, C06JIIO,[{eHHe 3aKOHo,[{aTeJIbHbIX aKTOB H 

HopMaTHBHbIX ,[{oKYMeHToB rro <pOpMHpoBaHHIO KOHTHHreHTa cTy,[{eHToB, 

ollpe,[{eJI5IeT 06513aHHocTH ee qJIeHOB. 

3aMeCTHTeJIeM rrpe,[{ce,[{aTeIDI IlpHeMHoH: KOMHCCHH Ha3HaqaeTC5I 

rrpopeKTop rro yqe6HOH: pa60Te. 

4.4.0TBeTcTBeHHbIH: ceKpeTapb IlpHeMHoH: KOMHCCHH Ha:maqaeTC.H 

peKTopoM H3 qHCJIa rrperro,[{aBaTeJIeH: opraHH3all,HH BblCIllero 06pa30BaHH5I. 

B COCTaBe IlpHeMHoH KOMHCCHH rrpe,[{ycMarpHBaIOTc5I qeTblpe ,[{OJI)KHOCTH 

3aMeCTHTeJI.H OTBeTCTBeHHoro ceKpeTap5l. 

B HHcTHTYTax H CTPYKTypHblX Ilo'[{pa3,[{eJIeHH5IX YHHBepcHTeTa C03,[{aIOTC5I 

TeXHHqeCKHe KOMHCCHH H3 qHCJIa rrperro.naBaTeneH:, HH)KeHepHO-TeXHHqeCKHX 

pa60THHKOB H yqe6Ho-BcrroMOraTeJIbHOrO rrepCOHaJIa YHHBepcHTeTa. CocTaBbI 

TeXHHqeCKHX KOMHCCHH: YTBep)K'[{aIOTcH rrpe,[{ce)laTeJIeM IlpHeMHoH: KOMHCCHH. 

4 .5. ,[(JI5I opraHH3all,HH H n p oBe,[{eHIDI BCl'yrrHTeJIbHbIX HCllbITaHHH: ,[{JI5I 

rpa)l()l,aH C OrpaHHqeHHblMH B03MO)KHOCT5IMH 3,[{OPOBb51 H KaTerOpHH: rpa)K,[{aH, 
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KOTopble I1MeIOT npaBo C,L(aBaTb BCTynI1TerrbHble I1CnbITaHI151, npOBO,L(I1Mble 

KHilTY, ,L(OnOrrHI1TerrbHblx BCTynI1TerrbHblx I1CnbITaHI1ll: TBOpqeCKOll: 

HanpaBrreHHOCTI1 npe,L(Ce,L(aTerreM npI1eMHOll: KOMI1CCI1I1 YTBep)J()J;aIOTC5I COCTaBbI 

.3K3aMeHaQI10HHbIX 11 anerrJl5lQI10HHbIX KOMI1CCI1ll:. 

I1orrHOMOQI151 11 nopMoK ,L(e5lTerrbHOCTI1 3K3aMeHaQI10HHbIX 11 

anerrJl5lll.I10HHbIX KOMI1CCI1ll: onpe,L(eJl5lIOTC5I nOrrO)l(eHI15IMI1 0 HI1X, YTBep)l(,L(aeMbIMI1 

peKTopOM By3a. 

I1pe,L(Ce,L(aTerrb 3K3aMeHalUIOHHOll: KOMI1CCI1I1 rOTOBI1T 11 npe,L(CTaBJl5IeT K 

YTBep)l(,L(eHHIO npe,L(Ce,L(aTerreM I1pI1eMHOll: KOMMCCI1H MaTepI1a.JlbI BCTynI1TerrbHbIX 

I1CnbITaHHll:, ocym:eCTBJl5IeT PYKOBO,L(CTBO 11 CI1CTeManrQeCI<11H: KOH'IpOJIb Ha,L( 

pa60TOll: qrreHOB 3K3aMeHaUI10HHbIX KOMI1CCIDI, yqacTByeT B paccMo'IpeHI1I1 

aneJlJl5lll.I1ll:. 

5. oprAHII3Al(IDI PA60ThI ITPIIEMHOH KOMHCCIIII II 
~E~OITPOII3BO~CTBA 

5.1. OpraHI13aQI15I pa60TbI I1pI1eMHOll: KOMMCCI1H 11 ,L(errOnp0I13BO,L(CTBa ,L(OJl)l(Ha 

o6eCneQI1BaTh C06JlIO,L(eHI1e npaB rrWIHOCTI1 11 BbllOJIHeHI1e 'Ipe60BaHHll: K npI1eMY B 

06pa30BaTe.lIbHytO OpraHI13aruHO BbICIIIerO 06pa30BaHIDl. 

Pa60Ta I1pI1eMHOll: KOMI1CCI1I1 O<POPMJl5leTC5I npOTOKOrraMI1, KOTopble 

nO,L(IIHCbIBaIOTC5I npe,L(Ce,L(aTerreM 11 OTBeTCTBeHHbIM ceKpeTapeM I1pI1eMHOll: 

KOMMCCI1I1. 

PerneHI15I I1pI1eMHOll: KOMMCCI1ll: npI1HHMaIOTC5I npOCThIM 60JIbIlIllHCTBOM 

rorrOCOB npI1 HaJIJIqI1I1 He MeHee 2/3 yruep)J()J;emIOro COCTaBa. 

5.2. I1pI1eMHa51 KOMI1CCI15I 3a6rraroBpeMeHHo rOTOBI1T I1HcpopMaQI10HHble 

MaTepmUIbI, 6rraHKI1 Heo6xo,L(I1MOH ,L(oKYMeHTaUI1I1, npOBO,L(I1T TIo,L(6op COCTaBa 

3K3aMeHaQI10HHbIX KOMI1CCI1H, TeXHI1QeCKOrO nepcoHarra, ocpopMJl5leT cnpaBollHhle 

MaTepI1arrbI no cneQI1aJIbHOCT5IM 11 HarrpaBrreHI15IM, 06pa3QbI 3aIIOrrHeHI15I ,L(OKYMeHToB 

nocTynaIO~IfMI1, o6eCneqJ1BaeT ycrroBI15I XpaHeHH5I ,L(OKYMeHToB. 

5.3. B CPOKI1, onpe.n:erreHHble I1PI1Ka30M MI1H06pHaYKI1 POCCI1W «06 

YTBep)l(,L(eHI1I1 nOp5l,L(Ka npI1eMa Ha o6yqeHI1e no 06pa30BaTerrbHbIM nporpaMMaM 

Bblcrnero 06pa30BaHI15I - nporpaMMaM 6aKarraBpI1aTa, rrporpaMMaM cneQWUII1TeTa, 

nporpaMMaM MarI1C'IpaTypbI» npI1eMHa51 KOMI1CCI15I KHl1TY pa3Me~aeT 

Heo6xo,L(I1MYIO I1H<popMaQI1IO Ha o<pHQI1arrbHOM caihe 11 Ha I1HcpopMall.I10HHOM 

CTeH,L(e. 

B rrepI1o,L( npI1eMa ,L(OKYMeHTOB rrpI1eMHa51 KOMI1CCI151 e)l(e,L(HeBHO 

I1HcpopMI1pyeT 0 KOrrI1QeCTBe IIO,L(aHHbIX 3a5lBrreHI1ll: 11 KOHKypce, OpraHI13yeT 

CPYHKJJ:I10HI1pOBaHI1e crreQI1arrbHbIX TerrecpoHHbIX rrI1HI1ll: ,L(Jl5I OTBeTOB Ha Bce 

BorrpOCbI rrOCTynaIO~I1X. 

5.4. I1pHeM ,L(OKYMeHTOB p em cTPI1pYeTC5I B 3rreKTpoHHOll: 6a3e. 

5.5. Ha Ka)l(,L(OrO rroCTyIIaIOIUero 3aBO,L(I1TC5I rrWIHoe ,L(erro, B KOTOPOM XpaH51TC5I 

Bce C,L(aHHble 11M ,L(OKYMeHTbI 11 MaTepHaJIbI C,L(aqJ1 BCTynI1TerrbHbIX I1CrrbITaHI1ll:. 

5.6.I1ocTynaIO~eMY BbI,L(aeTCH p aCITHCKa 0 rrpI1eMe ,L(OKYMeHToB. 
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6. OT"lJETHOCTh IIPHEMHOH KOMHCCHH 

6.1. Pa60Ta I1plfeMHoM KOMlfCClf1f 3aBepllIaeTC5I OTqeTOM 06 IfTorax rrplfeMa 

Ha 3ace.n:aHIfIf YqeHOrO COBeTa. 

6.2. B KaqeCTBe OTqeTHhIX .n:OKYMeHTOB rrplf rrpoBepKe pa60ThI I1plfeMHoM 

KOMlfCClf1f BhICTyrraIOT: I1paBIfJIa rrplfeMa; rrOJIO)l(eHIDI rro rrplfeMY; .n:oKYMeHThI, 

rro.n:TBep)I(.IJ:aIOlll,lfe KOHrpOJIhHhle umpphI rrplfeMa If YCTaHOBJIeHHOe KOJIlfqeCTBO 

ueJIeBhIX MeCT; rrplfKa3hI rro YTBep)l(.n:eHlflO COCTaBa I1plfeMHoM KOMlfCClflf, 

3K3aMeHaUlfOHHhIX KOMlfCClfM; rrpOTOKOJIhI I1plfeMHoM KOMlfCClflf; pacrrlfcaHlfe 

BCTyrrlfTeJIhHhIX IfcrrhITaHlfM; JIlfqHhle .n:eJIa rrocTyrralOlll,lfx; 3K3aMeHaUlfOHHhIe 

Be.n:OMOCTIf; aKThI paccMorpeHIDI arreJUUIUlfM. 

7. ,n;OJDKHOCTHhIE Oli5l3AHHOCTH "lJJIEHOB IIPHEMHOH H 
TEXHH"lJECKHX KOMHCCHH 

7.1. IlpeoceoameJlb npueMHou «OMUCCUU 
7 .1.1. PYKOBO.n:lfT BceM .n:e5lTeJIhHOCThlO I1plfeMHoM, 3K3aMeHaUlfoHHoM If 

arreJIJI5lU:lfoHHOM KOMlfCClfM If HeceT OTBeTCTBeHHOCTh 3a C06JIlO.n:eHlfe "I1paBlfJI 

rrplfeMa" If ,[(pyrlfX HopMaTlfBHhIX .n:oKYMeHToB rro <i>OpMlfpoBaHlflO KOHTlfHreHTa 

CryneHTOB. 
7.1.1. Orrpe.n:eJI5leT pe)l(lfM pa60ThI IlplfeMHoM KOMlfCClf1f If cJIY)I(6, 

06eCrreqlfBalOlll,lfX rrpoBe.n:eHlfe rrplfeMa. 

7.1.2. YTBep)l(.n:aeT COCTaBhI IIK YHlfBepclfTeTa, 3K3aMeHaUlfOHHhIX If 

arrrreJI5lUlfOHHhIX KOMHCClfM, pacrrlfcaHlfe BCTyrrlfTeJIhHhIX 3K3aMeHOB. 

7.1.3. nlfqHO KOHrpOJIlfpyeT B3alfMo.n:eMcTBlfe Bcex CJIY)I(6, CB5I3aHHhlX C 

rrplfeMoM. 

7.2. 3aMeCmUmeJlb npeoceOameJlR npUeMHOU «OMUCCUU 

7.2.1. OpraHlf3yeT If KOHrpOJIHpyeT rro.n:60p KaH.n:If.n:aTyp If rrpe.n:cTaBJI5leT 

Ha YTBep)I(.IJ:eHlfe COCTaBhI IlK, 3K3aMeHaUlfOHHhIX If arreJIJI5lUIfOHHhIX KOMlfCClfM. 

7.2.2. Ocyrn:ecTBJI5leT orrepaTlfBHoe yrrpaBJIeHlfe CJI~6aMIf, 
06eCneqlfBalOlll,lfMM pa60TY IIpJ1eMHoi1 KOMMCCMM. 

7.2.3. Orrpe.n:eJI5leT rrepeqeHh rrOMelll,eHMM M He06xo.n:MMoro 06opy.n:oBaHlf51 

.IJ:.fl51 rrpoBe.n:eHlf51 BCTyrrlfTeJIhHhlX IfCrrhITaHlfM. 

7.2.4. I1POBO.n:lfT rrplfeM rpa)l(.n:aH rro BonpocaM rrocTyrrJIeHlf51 B 

YHlfBepclfTeT. 

7.3. Om6emcm6eHHbiu ce«pemapb npUeMHOU «OMUCCUU 

7.3 .1. OCYlll,eCTBJI5leT 06Il(ee P YKOBO.n:CTBO nplfeMHoi1 KOMlfCClflf. 
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7.3.2. [OTOBlfT npoeKThI nplfKa30B, KaCalOllJ,lfeC5I opraHlf3aUlflf If 

npOBe,lJ;eHIDI nplfeMa, npoeKT IlpaBlfn nplfeMa. 

7.3.3. [OTOBlfT MaTeplfaJJhI K 3aCe,lJ;aHlf5IM IlplfeMHoM: KOMlfCClflf. 

7.3.4. 06eCneQlfBaeT coxpaHHocTh ,lJ;OKYMeHToB If lfMyn.J;eCTBa IlplfeMHoM: 

KOMlfCClflf. 

7.3.5. OpraHlf3yeT arlfTaUlfoHHyIO If npoqJOplfeHTaUlfOHHyIO pa60TY 

IlplfeMHoM: KOMHCClflf. 

7.3.6. IlplfHlfMaeT yqacTlfe B pa60Te no nO,lJ;rOTOBKe K ny6nlfKaUlflf 

lfH<p0pMaUlfoHHhIX MaTeplIaJJoB ,lJ;JI5I nocrynalOllJ,lfX. 

7.3.7. Ilo,lJ;6lfpaeT If npe,lJ;CTaBJ15IeT Ha YTBep)!(,UeHlfe COCTaB 

3K3aMeHaUlfOHHhIX If aneJIJI5IUIIOHHhIX KOMIICClfH:. 

7.3.8. OpraHlf3yeT o<popMneHlfe If 06eCneQeHlfe He06xo,lJ;lfMhIM lfHBeHTapeM 

If 060pY,lJ;OBaHlfeM nOMellJ,eHlfM: M5I pa60ThI IlplIeMHOM: KOMlfCClflf, aY,lJ;lfTOplfM: ,lJ;n5I 

npOBe,lJ;eHIDI BCTyrrlfTenhHhlx lfCnhITaHlfH: If KOHcYJIhTaUlfM:. 

7.3.9. OpraHlf3yeT yqe6y If lfHcTPYKTa)l( nepcoHana IlplfeMHoM: KOMlfCClflf. 

7.3.1 O. KOHTPOnlfpyeT npaBlfnhHocTh o<popMneHlf5I ,lJ;OKYMeHToB 

nocTyrralOllJ,lfx. 

7.3.11. 06eCneQlfBaeT opraHlf30BaHHoe npOBe,lJ;eHlfe BCTyrrlfTenhHhlx 

lfcnhITaHlfM:, KOHcynhTaUlfM: If anenn5IUlfM:. 

7.3.12. COBMecTHo C npe,lJ;Ce,lJ;aTen5IMlf 3K3aMeHaUlfOHHhIX KOMlfCClfM: 

yqacTByeT B paccMoTPeHlflf cnopHbIX BOrrpOCOB. 

7.3.13. PYKOBO,lJ;lfT pa60TOM: no yqeTy If CTaTlfCTlfKe. 

7.3.14. [OTOBlfT MaTeplfanhI ,lJ;n5I OTQeTa IlplfeMHoM: KOMlfCClflf. 

7.3.15. KOHTPOJIlfPYeT pa60TY 3aMecTlfTeneM: If nplf He06xo,lJ;lfMOCTlf 

BhII10JIH5leT lfX <PYHKUlflf. 

7.3.16. Be,lJ;eT nplieM rpa)l(,lJ;aH, ,lJ;aeT OTBeThI Ha nlfChMeHHhle 3anpochI 

rpa)!(,UaH no BonpocaM nplfeMa, oCyn.J;ecTBJI5IeT CB5I3h C npeccoM:. 

7.3.17. <I>opMlfpyeT 3a5IBKY Ha yqacTlfe B OTKPhITOM ny6nlfQHOM KOHKypce 

no pacnpe,lJ;eneHlflO KOHTPonhHhlx ulf<pP nplfeMa no YKPynHeHHhIM rpyrrnaM 

cneUlfaJJhHoCTeH: If HanpaBneHlfM: nO,lJ;rOTOBKlf. 

7.3.18. Ocyrn:ecTBJ15IeT pacnpe,lJ;eJIeHlfe KOHTPonhHhlx Ulf<PP nplfeMa, 

BhI,lJ;eneHHhIX KHI1TY MOR P<I>, no HanpaBJIeHIDIM no,lJ;rOTOBKII If 

cneUlfaJJhHOCT5lM. 

7.4. 3aMeCmUmeJlb om6emcm6ennozo ceKpemapR no OOKyMenmalirUu 
Pa60TaeT no,lJ; PYKOBO,lJ;CTBOM npe,lJ;Ce)l;aTeJ15I If OTBeTCTBeHHoro ceKpeTap5I 

IlplfeMHoH: KOMlfCClflf. 

7.4.1. KOHTPOJIlfpyeT 113MeHeHlf5l B HopMaTlfBHOH: ,lJ;OKYMeHTaUIIlf no 

nplfeMy B By3 B COOTBeTCTBlflf C 3aKOHO,D;aTeJIhCTBOM P<I>. 

7.4.2. [OTOBlfT npoeKThI IIpaBlfn nplfeMa If nOnO)l(eHlfM: no nporpaMMaM 

nO,lJ;rOTOBKlf 6aKaJJaBplfaTa, CneI(HaJJI1TeTa, MarlfcTPyphI no nplfeMy B KRHTY B 

COOTBeTCTBlflf C Ilop5l,lJ;KOM nplfeMa M OR P<I>. 
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7A.3. <I>0pMHpyeT 3a.HBKY no KOHrpOJIhHhIM ~I1<ppaM npI1eMa no 
61O,1l)KeTHOMY <pI1HaHCI1pOBaHI11O no BceM HanpaBJIeHI1~M no,nrOTOBKI1 11 <popMaM 
06yqeH~ B COOTBeTCTBI1I1 C npI1K330M MOH P<I> Ha CJIe,nylOI.U:I1H ro,n. 

7AA. OcymecTBJUieT BBO,n I1H<popMa~I1I1 Ha caHTe www.gzgu.ru B 
COOTBeTCTBI1I1 C3anpOCaMI1 MOH P<I>. 

7A.5. r OTOBI1T npoeKThI npI1K330B, KaCalOI.U:I1eC~ OpraHI13a~I1I1 11 

npoBe,neH~ npI1eMa - npoeKT npI1K33a 0 C03,naHlill IlK YHI1BepCI1TeTa (cocTaB ­

peKTop, npopeKTophI, ,nI1peKTopa CrpYKTYpHhIX no,np33,neJIeHI1H); 
- npoeKThI npI1K330B 0 C03,naHI1I1 TeXHI1QeCKllX KOMllCCllH ,nJUi nplleMa no 

nporpaMMaM 6aKarraBpllaTa, Cne~llaJIllTeTa, MarllcrpaTyphI, aCnI1paHTyphI 11 

Cne~llaJIllCTOB cpe,nHero 3BeHa; 
- npoeKThI npllK330B 0 C03,naHllll 3K3aMeHa~llOHHhIX 11 aneJIJUi~I10HHhIX 

KOMllCCllH ,nJUi nplleMa no nporpaMMaM 6aKaJIaBpI1aTa, cne~llarrllTeTa, 

MarI1crpaTyphI II acnllpaHTyphl. 
- npoeKThI npI1K330B 0 3aQI1CJIeHI1ll cTy,neHTOB no BceM ypOB~M 

nOWOTOBK11, <popMaM o6yqeH11H 6IO.lJ,)KeTHoro 11 BHe6IO.lJ)KeTHOro 
<pI1HaHCI1pOBaHI1~. 

7A.6. Ocym.ecTBJUieT e)l(e,UHeBHhle KOHcyJIhTa~I1I1 rpa)l(,UaH no 

BorrpocaM npI1eMa no BceM ypOBH~M BhICillero 06p33oBaHll~. 

7A.7. OpraHI13yeT arllTa~HoHHylO II npo<poplleHTa~I10HHyro pa60TY 
IlplleMHoH KOMHCCI1ll. 

7A.8. rOTOBI1T MaTepllaJIbI K 3aCe.ll:aH~M IlplleMHoH KOMllCCllll. 
7A.9. IlpHHllMaeT yqacTlle B pa60Te no no,nrOTOBKe K ny6JIllKa~I1ll 

npocneKToB, noc06llH ,[.(IDI nocTYnalOI.U:llX II .npyrllX llH<popMa~I10HHhIX 

MaTepllaJIOB IlplleMHoH KOMllCCllll. 
7A.l O. 06eCneQllBaeT cBoeBpeMeHH)'lO nepe,[.(aQy CTamCTI1QeCKOH 

llH<popMaQllll B MOH PT, MOH P<I>. 
7A.ll. ,lJ,aeT OTBeThI Ha nI1ChMeHHhIe 3anpochI rpa)l(,[.(aH no BonpocaM 

nplleMa. 
7A.l2. COBMecTHo C npe,[.(ce,[.(aTeIDIMI1 3K3aMeHaQI10HHhIX KOMllCCllH 

yqacTByeT B paccMorpeHI1I1 cnopHhlx BonpocoB. 
7A.l3. OcymecTBIDIeT npe,[.(ocTaBJIeHlle 11 KOHrpOJIh He06xo,[.(llMOH 

llHcpopMaQI1I1 no npI1eMy Ha caHTe KHI1TY. 
7A.l4. <I>opMI1pyeT OTqeTHyro ,[.(OKYMeHTaQI11O no nplleMy Ha I-hIH KypC 

,[.(IDI OTqeTa By3a no <popMe BrIO-I. 
7A.15. <I>opMI1pyeT OTQeT no nplleMy Ha nepBhIH KypC 3a TeKymllH ro,[.( 

no KHHTY. 

7.5. 3aMeCmUmeJlb om6emcm6eHH020 ceKpemapR no op2aHU3af,(uoHHbIM 

60npOCaM 

Pa60TaeT no,[.( PYKOBO,[.(CTBOM npe,[.(ce,[.(aTeJI~ II OTBeTCTBeHHoro ceKpeTap~ 
IlplleMHoH KOMllCCllI1. 

http:www.gzgu.ru
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7.5.1. YqaCTByeT B no.urOTOBKe H pa3MHO)KeHHH 6JIaHKOB 

.uoKYMeHTaUHH IIpHeMHoH KOMHCCHH. 

7.5.2. IIpoBo.uHT HHcTpYKTa)K pa6oTHHKOB TeXHHqeCKHX KOMlfCCHH 

HHCTHTYTOB no BorrpocaM 3anOJIHeHWI CPOpM .uoKYMeHTaUHH H KoppeKUHH 

onm6oK. 

7.5.3. Opraml3yeT BbI.uaqy perYJUIpHOH OTqeTHOCTH 0 xo.ue rro.uaqH 

3a~IBJIeHHH. ITPOH3BO.uHT cTaTHCTHqeCKHH aHaJIH3 no.uaqH 3a~IBJIeHHH no 

yHHBepcHTeTY B ueJIOM, no HHcTHTYTaM H CneUHaJIbHOCT~M. OcyruecTBJI~eT 

pa3pa6oTKY rpaqmKoB, oTpa)KalOlllHX .uHHaMHKY no.uaqH 3a~BJIeHHH no 

CneUHaJIbHOCT~M H HHcTHTYTaM. 

7.5.4. OpraHH3yeT ocpopMJIeHHe H o6eCneqeHHe Heo6xo.uHMOH 

0pITeXHHKOH, KaHUToBapaMH H .upyrHMH TeXHHqeCKHMH Cpe.ucTBaMH nOMellleHHH 

.u.M pa60TbI rrpHeMHoH KOMHCCHH. 

7.5.5. KOHTpOJIHpyeT HaJIHqHe H BOCnOJIHeHHe pacxo.uHbIX MaTepHaJIOB 

rrpHeMHoH KOMHCCHH. 

7.5.6. OcyruecTBJUIeT npe.uOCTaBJIeHHe H KOHTpOJIb Heo6xo.uHMOH 

·HHcpopMaUHH no npHeMY Ha caHTe KHI1TY. 

7.5.7. Ocy:rn:eCTBIDIer no.nrOTOBKY 11 c.naqy .nOKYMeHTOB IlpReMHoH 
KOMHCCHH B OT.ueJI Ka.uPOB H apxHB. 

7.5.8. fOTOBHT MaTepHaJIbI .u.M COCTaBJIeHH~ OTqeTa IIpHeMHoH 

KOMHCCHH 

7.5.9. I1pHHHMaeT yqacTHe B MeponpH~T~x, rrpoBo.uHMbIX 

ynpaBJIeHHeM .uOBY30BcKoro 06pa30BaHH~ B TeqeHHe ro.ua, Henocpe.ucTBeHHo 

CB~3aHHbIX C nocTynJIeHHeM B By3 (.uHH OTKpbITbIX .uBepeH H .up.). 
7.5.1 O. ITPOBO.uHT e)Ke.uHeBHbIe KOHcYJIbTaUHH no BonpocaM 

nocTynJIeHH~ rpa)K.uaH B KHI1TY. 

7.5.11. KOHTpOJIHpyeT I1paBHJIbHOCTb ocpopMJIeH~ JIHqHbIX .ueJI 

nocTynalOlllllX H .upyrOH OTqeTHOH .uOKYMeHTaUHH. 

7.5.12. YqaCTByeT B CPOpMHpoBaHHH cTpaTerHH npHeMa B KHI1TY B 

CB~3H C HOBbIMH HopMaTHBHbIMH .uoKYMeHTaMH MHH06pHaYKH POCCHH H 

JIOKaJIbHbIMH HopMaTHBHbIMH aKTaMH. 

7.5.13. OpraHH3yeT yHHqTO)KeHHe KonHH .uoKYMeHToB a6HTypHeHToB no 

HCTeqeHHH HopMaTHBHoro cpoKa xpaHeH~. 

7.6. 3tlMeCmume.nb om6emcm6ellllOZO ceKpemapR no npo6eiJellulO 
6cmynumeJlbllblX ucnblmalluii 

Pa60TaeT no.u PYKOBO.uCTBOM npe.uce.uaTeJI~ H OTBeTCTBeHHoro CeKPeTap~ 
I1pHeMHOH KOMlfCCHH. 

7.6.1. KOHCYJIbTHpyeT r p a)K.uaH no TeJIecpoHY H JIHqHO no BonpocaM 

npHeMa no BceM ypOB~M Bblcrner o 06pa30BaH~. 

7.6.2. YqaCTByeT B <pOpMHpoBaHHH cTpaTerHH npHeMa B By3 B 

COOTBeTCBHH C H3MeHeH~MH B 3aKOHo.uaTeJIbCTBe P<l>. 

http:3tlMeCmume.nb
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7.6.3. CocTaBlliIeT paCIU[CaHlUI 3K3aMeHOB, KOHCYJIbTaUMH: 

co6eceLl,oBaHliH:. 

7.6.4. IIoLl,6MpaeT nOMeIIJ:eHM5I Ll,lliI npOBeLl,eHIDI 3K3aMeHOB M aneJIlliIUMH: . 

7.6.5. OpraHM3yeT nOLl,rOToBKY BCTynMTeJIbHbIX MCnbITaHMH: M 

KOHcYJIbTaUMH:. PacnpeLl,eJI5IeT nocTynaIOIIJ:MX M npenOLl,aBaTeJIeH: no aYLI,MTOpM5IM. 

OCYIIJ:eCTBlliIeT KOHTPOJIb HaLl, XOLl,OM BcrynMTeJIbHbIX McnbITaHMH:. 

7.6.6. KOHTP0.rrnpYeT npaBMJIbHOCTb pe3YJIbTaTOB BCTynMTeJIbHbIX 

McnbITaHMH:, BHeceHHblX B 3K3aMeHaUMOHHble BeLl,OMOCTM, npM Heo6xoLl,MMOCTM 

CBep5leT MX C 6aJIJIaMM B pa6oTax. 

7.6.7. JIMqHO Ll,OCTaBlliIeT 6JIaHKM 3aLl,aHMH: K Mecry npOBeLl,eHIDI 

BCTynMTeJIbHbIX McnbITaHMH: M B03BpaIIJ:aeT 6JIaHKM OTBeTOB Ll,lliI MaIIlMHHOH: 

o6pa6oTKM M Ll,eIIlM<pPOBKM. 

7.6.8. 06eCneqMBaeT npOBepKY TeCTOB M o6pa6oTKY pe3YJIbTaTOB 

TecTMpOBaHM5I. 

7.6.9. BeLl,eT yqeT pa6oQero BpeMeHM npenOLl,aBaTeJIeH:, yqacTByIOIIJ:MX B 

nO)U'OTOBKe, npOBeLl,eHMM M o6pa6oTKe pe3YJIbTaTOB 3K3aMeHOB. 

7.6.10. COBMecTHo C npeLl,CeLl,aTeJIeM 3K3aMeHaUMOHHO:H: KOMMCCMM M 

OTBeTCTBeHHbIM ceKpeTapeM I1pMeMHoH KOMMCCMM nOLl,nHChIBaeT 

.3K3aMeHaUMOHHhle BeLl,OMOCTM. 

7.6.11. KOHTPOJIMpyeT npaBMJIbHOCTb o<popMJIeHIDI 

nocTynaIOIIJ:HX M Ll,pyroH: OTQeTHO:H: Ll,OKYMeHTaUMM. 

7.6.12. fOTOBMT npoeKTbI OTqeTOB YHMBepcMTeTa o 
BCTynMTeJIbHbIX McnbITaHMH:. 

7.6.13. fOTOBMT MaTepMaJIhI Ll,lliI OTQeTa IIpMeMHoH: KOMMCCMM. 

7.7. 3aMeCmUmeJlb omeemcmeeliliozo ceKpemapR no npue.My e 
.Mazucmpamypy 

Pa60TaeT noLI, PYKOBOLl,CTBOM npeLl,CeLl,aTeJI5I M OTBeTCTBeHHoro ceKpeTap51 

TIpMeMHOH: KOMMCCMM. 

7.7.1. KOHCYJIbTMpyeT no BonpocaM nocTynJIeHM5I B YHMBepcMTeT B TeQeHMM 

Bcero rOLl,a. 

7.7.2. YQaCTByeT B COCTaBJIeHMM pacnMCaHM5I 3K3aMeHOB, KOHcYJIbTaUMH: M 

co6eCeLl,OBaHIfH: no npl1eMy B Marl1cTPaTYPY. 

7.7.3. YQaCTBYeT B nO,L{6ope rrOMeIIJ:eHI1H: Ll,lliI rrpOBe,L{eHIDI 3K3aMeHOB M 

aneJIlliIuIill. 

7.7.4. OpraHM3yeT nO,L{rOToBKY BCTynl1TeJIbHbIX MCnbITaHMH: M 

KOHcYJIhTaUM:H:. OCYIIJ:eCTBlliIeT KOHTPOJIb 3a XOLl,OM BCTynMTeJIbHbIX McnbITaHMH:. 

7.7.5. KOHTPOJIMpyeT n paBMJIbHOCTb pe3YJIbTaTOB BCTynMTeJIbHbIX 

MCnbITaHM:H:, BHeceHHblX B 3K3aMeHaUMOHHble BeLl,OMOCTM, npM Heo6xoLl,MMOCTM 

CBep5leT MX C 6aJIJIaMM B pa6oTax. 

7.7.6. KOHTPOJIMpyeT HaJIHq1fe Ha Ca:H:Te Heo6xoLl,MMO:H: MH<p0pMaUI1H Ll,lliI 

nocTynaIOIIJ:MX B MarMCTPaTypy. 
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7.7.7. OTBeqaeT Ha BorrpochI rrocTyrralOill;I1x B Man1cTPaTYPY rro 

3neKTPoHHOH rrOqTe. 

7.7.8. Perl1CTPl1PyeT B 3neKTpoHHOH 6a3e 3a~lBneHlm rrocTyrralOrn;l1X, 

rrpl11I1e,n:llIl1e rro rrOqTe POCCJfl1. 

7.7.9. KOHTPonl1pyeT rrpaBl1nhHOCTh o<popMneHl1~ nl1qHhIX ,n:en 

a6l1Typl1eHTOB l1 ,n:pyrOH OTqeTHOH ,n:oK)'MeHTall.l1l1. 

7.7.10. fOTOBl1T rrpoeKThI OTlJeTOB YHl1BepCI1TeTa rro rrpl1eMy B 

MarI1cTPaTypy. 

7.7.11 fOTOBl1T MaTepI1anhI ,n:AA OTlJeTa ilpl1eMHOH KOMl1CCl1l1. 

7.8. Cmapmuu meXHUllec«uu ce«pemapb uHcmumyma 
Pa60TaeT rro,n: PYKOBO,n:CTBOM ,n:l1peKTOpa l1HCTI1TYTa l1 OTBeTCTBeHHoro 

ceKpeTap~ ilpl1eMHOH KOMl1CCl1I1. 

7.8.1. YqaCTByeT B rro,n:60pe COCTaBa TeXHI1lJeCKOH KOMl1CCl1I1 l1HCTI1TYTa. 

7.8.2. Ocyrn;ecTBAAeT no,n:rOTOBKY rrOMern;eHl1H ilpI1eMHOH KOMl1CCl1l1 l1 

ytraCTByeT B HX TeXHIIQeCKOM OCHameHHH. 

7.8.3. Ocyw:ecTBAAeT rro,n:rOTOBKY CTeH,n:OB ,n:AA 06D~BneHI1H ilpI1eMHOH 

KOMl1CCl1I1. YlJaCTByeT B rro,n:rOTOBKe arl1Tall.l10HHhIX MaTepI1anOB 06 l1HCTl1Tyre. 

7.8.4. PYKOBO,n:l1T pa60ToH rrepCOHana TeXHl1lJeCKOH KOMl1CCI1l1l1HCTI1ryTa. 

7.8.5. ilPOBO,n:l1T I1HcTPYKTa)l( nepcoHana TeXHl1lJeCKOH KOMl1CCI1I1 

l1HCTl1TYTa no rrpI1eMy l1 06pa60TKe ,n:OK)'MeHTOB rrocTyrralOrn;l1X. 

7.8.6. OpraHl13YeT ,n:e)l(ypCTBO TeXHl1qeCKOrO rrepCOHana. 

7.8.7. ilPOBO,n:l1T nl1lJHhle 6ece,n:hI C rrocTyrralOrn;l1Ml1. 

7.8.8. Trn;aTenhHo 3HaKOMl1TC5I C ,n:oK)'MeHTaMI1 nocTyrralOrn;l1X, 

YCTaHaBnI1BaeT I1X COOTBeTCTBl1e ilpaBI1naM npl1eMaI1 no,n:nl1HHOCTh. 

7.8.9. KOHTPonI1pyeT o<popMneHl1e nl1QHhIX ,n:en nocTyrralOrn;I1X. 

7.8.1 O. HeceT nl1QH)'lO OTBeTCTBeHHOCTh 3a rrpaBI1nhHOCTh npI1eMa l1 

o<popMneHI1e ,n:OKYMeHTOB rrocryrralOrn;ero, a TaK)l(e 3a l1X coxpaHHocTh. 

7.8.11. KOHTPOnl1pYeT rronHOTY 11 rrpaBI1nhHOCTh co,n:ep)l(aHl1~ peHTl1HrOBhIx 

Crrl1CKOB a6l1TYPI1eHTOB, npoeKToB rrpl1Ka30B Ha 3aQl1CneHl1e no HarrpaBneHl1~M 

.(crreUl1anhHOcT~M); 
7.8.12. YQaCTByeT B rrpOBe,n:eHl1l1 BCTyrrI1TenhHhIX l1CnhITaHl1H. 

7.8.13. Y QaCTBYeT B no,n:rOTOBKe MaTepl1anOB ,n:IDf rrpoBe,n:eHl1~ 3aQl1CneHl1~. 
7.8.14. Ocyw:ecTBmreT rro,n:roToBKY l1 c,n:aQy nl1QHhIX ,n:err cry,n:eHToB B OT,n:err 

Ka,n:poB l1 HenocTyrrI1BIIll1X B apXl1B rrpI1eMHOH KOMl1CCl1I1 YHl1BepCl1TeTa. 

7.8.15 . OpraHI13yeT ,n:eMOHTa)l( 060py,n:oBaH~ TeXHl1QeCKOH KOMl1CCl1I1 l1 

no,nroToBKY ay,nI1TOpl1H K yqe6HoMY npoueccy. 

7.8.16. fOTOBl1T MaTepl1anhI,n:AA OTQeTa TeXHl1QeCKOH KOMl1CCI1I1l1HCTl1Tyra. 
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7.9. 3aMeCmUmeJlb cmapzuezo meXIlUlleCKOZO ceKpemapR ullcmumyma 
no npue.My Ila npozpaMMbl 6aKaJla6puamaicnellruaJlumema 
Pa60TaeT no,n PYKOBO,nCTBOM CTapll1erO ceKpeTapH TexHlf4ecKoi1: KOM11CC1111 

11HCT11Tyra. 

7.9.1. YLIacTByeT B o<popMJIeHH11 nOMeIII,eH11H TIp11eMHoi1: KOM11CC1111. 

7.9.2. OKa3bIBaeT nocrynaIOIII,11M nOMOIII,b np11 o<popMJIeH1111 3aHBJIeH11H: 

- 11H<P0PM11PYeT nocrynaIOIII,11X (,noBepeHHblx JI11[() 11 11X po,n11TeJIei1: 

(3aKoHHbIX npe,ncTaB11TeJIei1:) no BonpocaM o<popMJIeH11H 11 np11eMa ,nOKYMeHTOB; 

- 3HaKOM11T nocTynaIOIII,11X C paCnHCaH11eM Bcryn11TeJIbHbIX 11CnbITaH11i1:; 

- BO BpeW! npOBepK11 ,nOKYMeHTOB, ,no 3anOJIHeHI1H 3aHBJIeH11H, COrpy,nH11K 

TeXH11LIecKoi1: KOM11CC1111 06H3aH npe,nJIo)K11Tb nocTynaIOIII,eMY (,noBepeHHoe JI11[(o) 

03HaKOM11TbCH C YCTaBoM KHHTY, TIpaB11JIaM11 npHeMa, TIOJIO)l(eH11eM 0 

BCTyn11TeJIbHbIX 11CnbITaHIDIX (np11 He06xo,nHMOCT11), C JI11[(eH311ei1: 11 

CB11,neTeJIbCTBOM 06 aKKpe,n11Ta[(1111. 

7.9.3. OCyIII,eCTBMeT BBO,n ,naHHbIX 0 nocTynaIOIII,eM B 6a3y ACY 

yH11BepC11TeT . 

7.9.4. O<popMJIHeT ,nOKYMeHTbI JI11LIHbIX ,neJI nocTynaIOIII,11x: 

7.9.5. O<popMJIHeT 113BeIII,eH11H 11 paCn11CKH 0 np11eMe ,nOKYMeHTOB. 

7.9.6. OCyIII,ecTBJUIeT ,ne)l(ypcTBo B TIp11eMHoi1: KOM11CC1111. 

7.9.7. OCyIII,eCTBMeT KOHrpOJIb 3a KoppeKTHocTbIO o<popMJIeH11H 

3K3aMeHa[(IfOHHbIX JI11CTOB nocTyrraIOIIJ;11X. 

7.9.8. OCyIII,eCTBMeT no,nrOTOBKY If c,naqy JI11LIHbIX ,neJI cry,neHTOB B 

OT,neJI Ka,npOB If HenocTynIfBll1IfX B apxIfB npIfeMHoi1: KOM11CCIfIf yHIfBepCIfTeTa. 

7.9.9. YLIacTBYeT B ,neMOHTa)l(e 060py,noBaHIfH TIp11eMHoi1: KOM11CCIfIf 11 

no,nrOTOBKe ay,nIfTopIfi1: K YLIe6HoMY npo[(eccy. 

7.10. 	 3aMeCmUmeJlb cmapzuezo mexllullecKOZO ceKpemapR ullcmumyma no 
npue.My Ila npOZpaMMbl Mazucmpamypbl 

Pa60TaeT no,n PYKOBO,nCTBOM ,nIfpeKTopa 11HCTIfTyra If OTBeTCTBeHHoro 

ceKpeTapH TIpIfeMHoi1: KOMIfCCHH. 

7.10.1. Be,neT np11eM rpa)l(,naH no BonpocaM npIfeMa, ,naeT OTBeTbI Ha 

n11CbMeHHble 3anpOCbI no npIfeMy B MarHcrpaTYPY: 

- IfH<p0pMHpyeT nocrynaIOIIJ;IfX (,noBepeHHblx Jm[() If IfX po,nHTeJIei1: 

(3aKoHHbIX npe,ncTaBIfTeJIei1:) n o BonpocaM o<popMJIeHIfH If npIfeMa ,nOKYMeHTOB; 

- 3HaKOMIfT nocTyrraIOI[(HX C pacnIfcaHIfeM BCTyrrIfTeJIbHbIX IfcnbITaHIfi1:; 

- BO BpeW! npOBepKIf ,no KYMeHToB, ,no 3anOJIHeHIfH 3aHBJIeHIfH, COrpy,nHIfK 

TeXHIfLIecKoi1: KOMIfCCIfIf 06H3aH npe,nJIO)l(IfTb nocTyrraIOIIJ;eMY (,noBepeHHoe JIIf[(O) 

03HaKOMIfTbCH C YCTaBoM KIIHTY, TIpaBIfJIaMH npIfeMa, TIOJIO)l(eHIfeM 0 

BcrynIfTeJIbHbIX IfCnbITaHIfHX (np If He06xo,nIfMOCTIf), C JIIf[(eH311ei1: If 

CBIf,neTeJIbCTBOM 06 aKKpe,nIfTa[(I111.. 
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7.l 0.2. KOHTPOJUfpyeT rrpaBJIJIhHOCTb o<popMJIeHJI~ ,ll.OKYMeHToB, 

rrocTyrrmOIll,JIX JI BBe,ll.eHJIe JIX ,ll.aHHhIX B 6a3y ACY YHJIBepCJITeT; 

7.10.3. OpraHJI3yeT rrO,ll.rOTOBKY BCTymneJIhHhIX JICrrhITaHRH B 

MarJIcTPaTYPY. OCYIll,eCTBIDIeT KOH1pOJIh 3a XO,ll.OM BcryrrJITeJIhHhIX JICrrhITaHJIH; 

7.l 0.4. KOHTPOJlllpyeT rrpaBJIJIhHOCTh pe3YJIhTaTOB BCTynJITeJIhHhIX 

JICIIhITaHHM, BHeceHHhlX B 3K3aMeHaI.:(HOHHhle Be,ll.OMOCTJI , rrpJI Heo6xo,ll.JIMOCTJI 

cBep~eT HX C 6aJIJIaMJI B pa6oTax; 

7.l0.5. 06eCrreqJIBaeT cBoeBpeMeHHJIO c,ll.aqy 3K3aMeHaI.:(JIOHHhIX 

Be,ll.OMOCTeH B rrpJIeMHYID KOMJICCHIO; 

7.10.6. OpraHJI3yeT JI KOH1pOJIJIpyeT CBoeBpeMeHHOCTh JI rrOJIHoTY 

pa3MeIll,eHJI~ peHTJIHTa rrocTyrraIOIll,JIX Ha caHTe YHJIBepCJITeTa; 

7.10.7. HeceT OTBeTCTBeHHOCTh 3a rrpaBJIJIhHOCTh rrpJIeMa JI o<popMJIeHJIe 

JIJIqHhIX ,ll.eJI rrocTynaIOIll,JIX rro rrporpaMMaM MarHcTPaTyphI; 

7.10.8. 06eCrreqJIBaeT coxpaHHocTh ,ll.OKYMeHTOB ,ll.O C,ll.aqJI JIJIqHhIX ,ll.eJI B 

OT,ll.eJI Ka,ll.pOB JI apXJIB rrpJIeMHOH KOMJICCJIJI YHJIBepCJITeTa; 

7.10.9. [OTOBlfT CTaTlfCTlflJeCKYJO liHlPOpMaUlfID ITO pe3YJIbTaTaM 
BCTyrrJITeJIhHhIX JICrrhITaHJIH; 

7.10.10. 06eCrreqJIBaeT rrO,ll.rOToBKY MaTepJIaJIOB ,ll.lliI rrpOBe,ll.eHlUI 

3a4MCJIeHIDI; 

7.10.11. Ocyrn:ecTBIDIeT rrO,ll.rOToBKY JI c,ll.aqy JIJIqHhIX ,ll.eJI cTY,ll.eHTOB B 

OT,ll.eJI Ka,ll.pOB JI HerrocryrrJIBIIlJIX B apXJIB rrpJIeMHOH KOMJICCJIJI YHJIBepCJITeTa. 

7.11. Onepamop no 611ecellUIO i>allllblX nocmynalOUI,ux 6 ACYYIIU6epcumem 

Pa60TaeT rro,ll. PYKOBO,ll.CTBOM ,ll.JIpeKTOpa JIHCTJITyra JI OTBeTCTBeHHoro 

ceKpeTap~ ITpJIeMHOH KOMJICCJIH. 

7.11.1. Ocyrn:ecTBIDIeT rrpoBepKy ,ll.aHHhIX perJIc1pJIpyeMhIX ,ll.OKYMeHToB JI 

JIX COOTBeTCTBJIe rrpe,ll.'h~BIDIeMhIM TPe6oBaHwIM, y,ll.eJIM oco6oe BHJIMaHJIe 

,ll.OKYMeHTaM JIHocTPaHHhIX rpa)l(,ll.aH JI rpa)l(,ll.aH, JIMeIOIll,JIX oco6hle rrpaBa JI 

.rrpeJIMYIll,eCTBa (JIhrOThI); 

7.11.2. KOHTPOJIJIpyeT Heo6xo,ll.JIMOCTh JI B03MO)l(HOCTh ,ll.OrrycKa K 

BCTyrrJITeJIhHhIM JICrrhITaHJI5IM, rrpOBO,ll.JIMhIM KHI1TY caMOCTO~TeJIhHO, 
OT,ll.eJIhHhIX KaTerOpJIJI rrocryrralOIT(JIx. 

8. OTBETCTBEHHOCTh H IIOJIHOMOQIDI 

IIo,ll.pa3,ll.eJIeHJIe pa3pa60J"qJfK ,ll.aHHOrO rrOJIO)l(eHJI~ - rrpJIeMHa~ KOMJICCJI~ 

KHI1TY 

Pa3pa60TqJIKOM ,ll.OKYMeHTa 5IBIDIeTC~: 

·OTBeTcTBeHHhIH ceKpeTaph ITK illaparroB 11.11. 

http:rpa)l(,ll.aH
http:rpa)l(,ll.aH
http:XO,ll.OM
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nOKYMeHT aKTYaJIH3HpOBaJI: "pOBepHJI: HOPMOKOHTpOJIep: 

Be,n:YUlHH Cnel.(HaJIHCT OCMKOTBeTCTBeHHhIH CeKpeTaph TIK 

KacHMoBa A.<I>.lliapanoB 11.11. 
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