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COJIEP’)KAHUE

1 O003Ha4YeHH U COKPALLIECHHUS

2 [IpenucnoBue: 00IKE CBEACHHS O JOKYMEHTE
3 HopmaTuBHBIE U JPYTHE CCHIIKH

4 O6wmue noaoKeHus

5 Opranuzaiys paboThl TPUEMHON KOMUCCHH U JIEIONPOU3BOACTBA
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6 OT4eTHOCTH NPUEMHOM KOMUCCHH

7 JIOMKHOCTHBIE OOS3aHHOCTH UJICHOB IIPHEMHOM M TEXHHUYECKHUX
KOMHCCHH

7.1. Ilpencenarens NPUEMHON KOMHUCCUH
7.2 3amecTuTeNb NpeacenaTets NpUEMHON KOMUCCHH

7.3 OTBETCTBEHHBIN CEKpeTaph IPUEMHON KOMUCCHH
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7.4 3aMeCTUTEIh OTBETCTBEHHOTO CEKpPETaps M0 JOKYMEHTALUU

7.5 3amMecTHUTeNnh OTBETCTBEHHOIO CEKpeTaps II0 JOKYMEHTalMH II0
OpraHM3allMOHHBEIM BOIIPOCaM

7.6 3aMmecTHTENb OTBETCTBEHHOI'O CEKpeTaps II0 IMIPOBEICHHIO
BCTYNUTEIbHBIX UCIIBITAHUN

7.7 3aMeCcTHTENh OTBETCTBEHHOTO CEKpETaps 110 IPUEMY B MarucTpaTrypy 10

7.8 Crapmiuii TeXHHYECKHH CEKpETaph HHCTUTYTA 11

7.9 3amecTuTeNbh CTapIIEr0 TEXHHUYECKOTO CEKpeTaps HHCTUTYTa II0

11
IpUEMY Ha IPOorpaMMsl OakaiaBpHaTa/CriealuTeTa

7.10 3amecTHTENb CTApIIEr0 TEXHHUYECKOTO CEKpeTaps HHCTHUTYTa II0
IPHEMY Ha POrpaMMBbl MaruCTpaTyphl.

12

8 OTBETCTBEHHOCTE M ITOJTHOMOYHS 13
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1. OBO3HAYEHHSA U COKPAIIEHUA

B [aHHOM TIOJIOKEHWH TPUMEHSIOTCS CIEAYOIUe O0003HA4YEeHHI MU
COKpAILEHHUS:

-®I'bOY BO «KHHUTY» - denepaibHOe TOCYHapCTBEHHOE OIOIKETHOE
oOpasoBaTeqbHOE  y4pekAeHHe  BbIcmiero  obOpasoBaHus  «KasaHckuid
HAIIMOHAJILHBIM UCCIIEI0BATENbCKUIM TEXHOIOTHYECKUN YHUBEPCUTETY,

- [IK yHuBepcHuTeTa — IpHEMHAast KOMUCCHS YHUBEPCUTETA,

- MOH P® — MHHMCTEPCTBO HayKH U BBICIIEr0 oOpa3oBaHus Poccuiickom
denepanuy;

-MOH PT — MHHHCTEpCTBO HayKd M BhIcIIero obpazoBaHus PecryOmmku
TarapcraH.

2. MPEAUCJIOBHE: OBIIUE CBEJEHUA O JOKYMEHTE

2.1. Jannoe II-1-10-12.02-06.2023 BBOOWTCS B3aMeH MOJOKEHUIO 80-
09/20/01-04.03.2022 «O npuemuoi komuccun PI'bOY BO « KHHUTY»».

2.2. llenmp pa3paboTKM JAHHOIO JOKYMEHTA — YCTAHOBHTH ITOPSIOK
OpraHM3allid W  OCYLIECTBJIEHHS  OOpa3OBaTEIBHOM  JEATEIBHOCTH IO
o0Opa3oBaTebHBEIM IpOrpaMMaM  BhICIIEr0o 00pa3oBaHMs —  IpOrpaMMmam

OakanaBpuaTa, cnennamurera, Maructpatypsl @I'bOY BO «KHUTY ».

2.3. [Tonmoxenwue I1-1-10-12.02-06.2023 npenHa3Ha4yEHO:

- Ul BCEX YYAaCTHHKOB 00pa30BaTENILHOIO IIpollecca II0 IporpaMMam
Oakanaspuara, crienpanurera u Maructpatypsl ®I'bOY BO « KHHUTVY ».

2.4. Pa3paboTKy ¥ MOCIEAYIOLIYIO akTyamusanuioo mnonoxenus I1-1-10-
12.02-06.2023 obecneurBaeT IpUeMHasi KOMHUCCHS.

3. HOPMATHUBHBIE U IPYTHUE CCBLIKH

B II-1-10-12.02-06.2023 npuUMEHSIOTCS CCBUIKM Ha  CJICAYIOLIUE
JOKYMEHTBHI:

- denepanbHbli 3aK0H 0T 29 nexabps 2012 Ne 273-@3 «O6 obpasosanuu B
Poccuiickoit Dexepanum»;

- npuka3 MunoOpHayku Poccuu «O0 yTBEpKIECHMH MOpsIKa NpHeMa Ha
obyueHne 1o 00pa3oBaTeNbHBIM IPOTPaMMaM BBICIIErO 00pasoBaHHA —
nporpaMmaM  OakanaBpuata, IpOrpaMmMaM  CIELMANUTETa,  IPOrpaMMaM
MarucTparypbl» (YTBEpXKIEH IpHKa3oM MMHHCTEPCTBA HAYKH M BBICIIETO
o6pasoBanus P® or 21.08.2020 Ne 1076 (pen. ot 13.08.2021), 3aperucTpupoBaH
Musnroctom P® 14.09.2020 , peructparuonssiii Ne 59805);

- VCTaB M JIOKAJIbHBIE HOPMATUBHBIE aKThl YHUBEPCHTETA.
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4. OBIIIUE ITOJIOKEHMA

4.1. Jlyist opraHM3alyy MprueMa JOKYMEHTOB IOCTyNnawmux B MenepanbHoe
rOCyIapCTBEHHOE  OrOMKETHOe  00pa3oBaTENbHOE  YUPEXKIEHHUE  BBICIIETO
oOpasoBanust «Ka3aHCKHI HAIMOHAJIBHBIA HCCIENOBATEIBCKHNA TEXHOJIOIMYECKHH
yauBepcuter» (OPI'BOY BO «KHUTY»), mnpoBeacHHs BCTYIHTEIBHBIX
VCIIBITAHUHA M 3aYMCIICHUS B COCTaB CTYIEHTOB JIML, IIPOMIEAIINX 110 KOHKYDCY,
dopmupoBanus ordetHoctd B MOH P® UM MOH PT cospaercs IIpuemHas
KOMHCCHS.

4.2. TIpueMHast KOMHUCCHsI B CBO€H paboTe pyKOBOICTBYETCH:

- ®enepanbHeIM 3aKOHOM OT 29.12.2012 Ne 273-®3 (pen. ot 30.12.2021)
«O6 obpazoBanuu B Poccuiickoit @enepanum» (C U3M. U JOIL., BCTYIL. B CHIIY C
11.01.2023);

- Ilpukazom Muno6pHayku Poccun «O0 yTBep)KAEHHMH IOpAAKa IpHEMA
Ha oOyueHue 10 00pa3oBaTeNbHBIM IPOrpPaMMaM BBICIIETO oOOpa3oBaHMA —
nporpaMmaM  OakanaBpuaTa, IporpaMmaMm  CIELHalMTera, IIporpaMMam
MarucTpatypbl» (YTBEpXKAEH IIpPHUKa3oM MUHUCTEpCTBA HAYKM M BBICIIErO
obpasoBanus PD or 21.08.2020 Ne 1076, 3aperucrpuposBad MuniocroMm PO
14.09.20, peructpaunonusiit Ne 59805);

- mpaBwiamu npuema B ®I'OY BO «kKHUTVY»;

- JpYyrMMH HOPMAaTHBHBIMH JOKyMEHTaMH (bemepanbHOro OpraHa
yIpaBJIEHUS BBICIIUM 00pa30BaHUEM.

43.CoctraB Ilpuemnont xomuccun KHUTY yrTBepkmaeTcs NpUKa3oM
PEeKTOpa, KOTOPBIH sABIseTcs npenacenatenem [IpyeMHON KOMUCCHH.

[Ipencenarens [IpueMHOM KOMHMCCHH PYKOBOAWT BCEH MHEATEILHOCTBHIO
[TpreMHO# KOMHCCHH U HECET OTBETCTBEHHOCTD 3a BBIIIOJIHEHHE YCTAHOBICHHBIX
KOHTPOJIHBIX ULU(p npuema, COOMIONEHHE 3aKOHOJATECIBHBIX AaKTOB U
HOPMATHBHBIX JOKYMEHTOB I10 (OPMHUPOBAHUIO KOHTHHICHTA CTYACHTOB,
onpenenseT 00sI3aHHOCTH €€ YICHOB.

3amecturenem npencenarens IIpueMHOM  KOMHCCHM — Ha3Ha4aeTCA
IIPOPEKTOP I0 y4eOHOi paboTe.

4.4.0TBeTCTBEHHBIH cekpeTaph [IpHeMHOM KOMHCCHH Ha3HA4acTCA
PEKTOPOM M3 YHCIIA IIPEroiaBaTeieil OpraHu3aluy BEICIIET0 00pa30BaHusl.

B cocrase [IpueMHOM KOMUCCUM IIPENYCMaTPUBAKOTCA YETBIPE JODKHOCTU
3aMECTHUTEJISI OTBETCTBEHHOI'O CEKpETaps.

B MHCTUTYTaX U CTPYKTYPHBIX IIOAPA3EICHNAX YHHBEPCUTETA CO31AI0TCA
TeXHUYECKHE KOMMCCHHM M3 YHCJIa IperojaBaTeliel, HMHXEHEPHO-TCXHUYECKUX
pabOTHHKOB ¥ y4eOHO-BCIIOMOTaTEIBHOTO IepcoHana yHuBepcurera. COCTaBbl
TEeXHUYECKUX KOMUCCHH YTBEpPXKAaKTCs npenceaareneM [IpueMHON KOMUCCHH.

4.5. JInsa OpraHM3alii W POBEICHUS BCTYIHTENBHBIX HCIIBITAHMA ISt
rpa){aH ¢ OTPaHHYEHHBIMH BO3MOXKHOCTSMH 3/I0POBbsSl M KaTErOpHH IpaxiaH,
KOTOpblE MMEIOT MPAaBO CIaBaTh BCTYIHTEIbHBIC HCIBITAHUS, IPOBOTHUMBIC
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KHHWTY, JOMOJHUTENBHBIX  BCTYNUTEIBHBIX  MCIBITAHHM  TBOPYECKOH
HAIIPABJICHHOCTH IPEACEIaTEeIEM MPUEMHON KOMHUCCHHM YTBEPMKIAKTCS COCTaBbI
IK3aMEHAIIMOHHBIX M alleUIILUOHHBIX KOMUCCHI.

[TorHOMOYHS U IOPSAOK ACATENBHOCTH 3K3aMEHALMOHHBIX H
amneJUIIIHOHHBIX KOMUCCHI ONPEAEIIAIOTCS IOJIOKEHUAMH O HUX, YTBEPXKAaEMBIMH
PEKTOPOM BYy3a.

[Ipencenarens 3K3aMEHALlMOHHOW KOMHCCHM TOTOBHT M IPENCTABIACT K
YTBEPXKJIEHUIO TpeacenareneM [IpueMHON KOMHCCHM MaTepHalibl BCTYIHMTEIbHBIX
UCIIBEITAHUM, OCYIIECTBSIET PYKOBOJACTBO M CHCTEMAaTHYECKHUH KOHTPOJIbL Hal
paboTOM WIJIEHOB JK3aMEHAI[MOHHBIX KOMHMCCHH, Y4YaCTBYET B DPacCMOTPEHHH
aTeJUBILHH.

5. OPTAHM3AIIUA PABOTBI NPUEMHOM KOMHUCCHHA 1 |
NEJIOIIPOMU3BOJICTBA

5.1. Opranmzanus pabotsl [IpueMHON KOMUCCHH U AETIONPOU3BOACTBA JOJ/DKHA
obecrieunBars COOJIOIEHHE IPAB JIMYHOCTH M BBIMOJHEHHE TPeOOBAHUI K IIPUEMY B
00pa3oBaTeIbHY0 OPraHHU3aAIMIO BBICILIETO 00Pa30BaHMA.

Pabora [IpuemHOii KOMHCCHMH OQOpMIIIE€TCS IIPOTOKOIAMM, KOTODEIE
IOJNMCHIBAIOTCS  MPEACEIAaTe]IeM W OTBETCTBEHHBIM cekperapeM IIpuemHoM
KOMHUCCHH.

Pemenus ITpHeMHOH KOMHCCHH ITPUHMMAIOTCS IIPOCTEIM OONBITMHCTBOM
TOJIOCOB IMPH HAJIMYMU HE MEHee 2/3 yTBEpP KICHHOIO COCTaBa.

5.2.IlpueMHasl KOMHCCHsS 3a0IarOBpeMEHHO TOTOBUT MH(OPMAIMOHHBIE
MaTepuaibl, OJaHK¥ HEOOXOJMMOM [JOKYMEHTAllWH, MPOBOAMT IONOOp CcOCTaBa
3K3aMEHAI[MOHHBIX KOMHCCHH, TEXHHYECKOro IEpPCOHaNa, OQOpMIIET CIIPaBOYHBIE
MaTepHaIbI 110 CIICIMATLHOCTSIM M HAIIPABJICHUAM, 00pas3Libl 3aII0JIHEHUS JOKYMEHTOB
IIOCTYTIAIOIIMMH, 0OECTIEUHBAET YCIOBHs XPaHEHMs JJOKYMEHTOB.

5.3. B cpoku, ompenmencHubie IIpukasom MuHoOpHayku Poccum «O06
YTBEP)KICHHUHU TOpsIKa IpHeMa Ha oOydyeHHe 10 0Opa3oBaTeNbHBEIM IPOrpaMMam
BBICIIIET0 00pa3oBaHMs — MporpaMMaM OakanaBpHaTa, IporpaMMaM CIELHAIUTETA,
mporpaMmaM — Maructpatypb» npueMHas komuccua KHHUTY  pasmemaer
HeoOXxoauMy0 HHGOpPMALUI0 Ha O(QHIMANEHOM caiiTe ¥ Ha HMHGOPMALMOHHOM
CTEHJE.

B nepuwon nmpueMa JOKYMEHTOB IIPHMEMHAs KOMHCCHS — €KEIHEBHO
HHGOPMHUPYET O KOJMYECTBE INOAAHHBIX 3asBICHHH M KOHKYpPCE, OpraHH3yeT
(GYHKIIMOHMPOBAHHE CHELHAIBHBIX TENE(QOHHBIX JIMHMH s OTBETOB Ha BCE
BOIIPOCHI IIOCTYTAOIIUX.

5.4. IIprieM JOKYMEHTOB PErUCTPHPYETCs B JIEKTPOHHOM 0ase.

5.5. Ha kak70ro IOCTYIAIOIIEro 3aBOJUTCS JIMYHOE JEII0, B KOTOPOM XPaHATCs
BCE CIaHHBIE UM JOKYMEHTBI M MaT€pPHaIbl CIaui BCTYITUTEIbHBIX UCIIBITAHUH.

5.6.11locTynaromemy BBIAAETCS PACIIMCKA O IIPHEME JIOKYMEHTOB.
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6. OTYETHOCTH ITPUEMHON KOMHUCCHHA

6.1. PaGora [TpreMHOM KOMHUCCHHU 3aBEpUIAETCS OTYETOM 00 MTOrax npruemMa
Ha 3ace/laHiM YYEHOI'0 COBETA.

6.2. B kauecTBe OTYETHBIX JOKYMEHTOB IIpU mpoBepke pabotsl [IpueMnon
KOMHUCCHHU BBICTYNaioT: [IpaBuwia mpuema; IOJIOKEHUS 110 IPHEMY; JOKYMEHTEI,
MIOATBEPKIAIOIINE KOHTPOJIBHBIE LU(QPEI NIpHeMa U yCTAHOBIEHHOE KOJIIMYECTBO
LEJEBbIX MECT;, IPHUKa3bl [0 YTBEPKIEHHIO cocTaBa I[IpueMHOH KOMHCCHH,
9K3aMEHAIMOHHBIX KOMHCCHH; NpOTOKOJIbI IIpreMHOM KOMHCCHH; paclHCaHHe
BCTYIUTEIBHBIX HCIBITAHUM, JIMYHBIE J€ja IOCTYNAIIMX; 3K3aMEHAI[MOHHBIC
BEJIOMOCTH; aKThl PACCMOTPEHHUS aNeIUILIHA.

7. TOJKHOCTHBIE OBSI3AHHOCTH YJIEHOB MPHEMHOM U
TEXHAYECKHUX KOMUCCH

7.1. IIpedceoamens npuemnou Komuccuu

7.1.1. PyKOBOIMT BCEH AeATENEHOCTEIO [IpHeMHOM, 3K3aMEHAMOHHOM
aneJUIAIMOHHON KOMHUCCHH M HECET OTBETCTBEHHOCTH 3a coOmoaenue "[IpaBun
npueMa" U APYTUX HOPMATUBHBIX JOKYMEHTOB 10 (POPMUPOBAHUIO KOHTHHI€HTA
CTYZICHTOB.

7.1.1. Onpenensier pexuM pabotel [IpHeMHOM KOMHMCCHM M CIyXO,
ofecrieurBarOIMX IPOBEACHHUE IPHEMa.

7.1.2. YTBepxkpnaer cocraBel IIK yHHBepcuTeTa, 3K3aMEHAIMOHHBIX H
anmneIIHOHHBIX KOMUCCHI, paCIIMCAHUE BCTYIIUTEIIBHBIX 9K3aMEHOB.

7.1.3. JIu4HO KOHTPOJMPYET B3aMMOAEHCTBHE BCEX CIIy)KO, CBS3aHHBIX C
IPHUEMOM.

7.2.3amecmumens npeoceoamens RPUEMHOU KOMUCCUU

7.2.1. OpraHu3yeT ¥ KOHTPOJIHPYET noAbop KaHAMOATYpP M IIPEICTaBIACT
Ha yrBepkaeHue coctaBbl [TK, 3Kx3aMEHaIMOHHBIX U alle/UIILIHOHHBIX KOMUCCHH,

7.2.2. OcymecTBaser OIIEpaTUBHOE yIIpaBJIEHHE ciyx0amu,
obecrnieunBaromiuMu padoTy [IpreMHON KOMHUCCHH.

7.2.3. OmpemensieT nepeyeHs MOMEIIEHHH U He0OX0AUMOro 060py10BaHuS
JUISL TIPOBEJICHYS BCTYIIUTEIBHBIX UCIIBITAHHUMA.

7.2.4. TlpoBomuT ©pHEM TpaxJaH IO BOIPOCaM IIOCTYIUICHUS B
YHUBEPCHTET.

7.3. OmeemcmeeHHblI CeKpemapb NPUEeMHOU KOMUCCUU

7.3.1. OcymectBiuser ofIiee pyKOBOACTBO IIPUEMHON KOMHCCHH.

7.3.2. TOTOBUT MpOEKTHl IIPUKA30B, KacCarOlIMecs OpraHM3aldd M
IIpOBeIeHHUA TpreMa, npoekT IlpaBui mpuema.

7.3.3. ToroBUT MaTepuabl K 3acenanusM [IpueMHON KOMUCCHH.
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7.3.4. OOecrieunBaeT COXpPaHHOCThH AOKYMEHTOB M MMyIuecTBa IIpuemMHoOMI
KOMHCCHH.

7.3.5. OpraHu3yeT aruTalMOHHYK M IPoGOPHUEHTALMOHHYI paboTy
[TpueMHOM KOMHUCCHH.

7.3.6. Tlpunumaer y4yactde B paboTe MO IOATOTOBKE K IyOIMKaLUH
MHGOPMAITMOHHBIX MAaTEPHANIOB 7S [TOCTYNAIOLIKUX.

7.3.7. Tlogbupaer W  TpeAcCTaBIsieT Ha  YTBEPXKIECHHE  COCTaB
9K3aMEHAIL[MOHHBIX H alleJUILIMOHHBIX KOMHUCCHH.

7.3.8. Opranmsyer odopmiaeHne U  obecredeHHEe  HEOOXOAHMMBIM
WHBEHTapeM M 000pyZOBaHMEM IMOMelleHHH st paboTel [IpueMHON KOMMCCHUH,
ayTUTOPHIA I IPOBEICHHS BCTYIIUTEIbHBIX HCIIBITAHUA ¥ KOHCYJIbTALMH.

7.3.9. Opranusyet yueOy U HHCTPYKTax nepcoHana [IpreMHON KOMHCCHU.

7.3.10. KonTponupyer IPaBUILHOCTD oopmIiteHus JTOKYMEHTOB
MOCTYHAOLIHUX.

7.3.11. ObecrieynBaeT OPraHM30BAaHHOE IPOBEJECHHUE  BCTYIHTEIBHBIX
WCIIBITAHUH, KOHCYJIbTALUK U alleUIAIHH.

7.3.12. CoBMECTHO C TIpeaCedaTeNsIMH O3K3aMEHAIMOHHBIX KOMHCCHUH
y4aCTBYET B PACCMOTPEHUH CIIOPHBIX BOIIPOCOB.

7.3.13. PykoBogut pabOTOM 110 YYETY ¥ CTATHCTHKE.

7.3.14. ToToBUT MaTepualibl Wi oTdeTa [IpHeMHON KOMHCCHH.

7.3.15. Kourponupyer paboTy 3aMecTHTENeH U TpH HEOOXOIMMOCTH
BBITIOJTHSET UX QYHKIUH.

7.3.16. Bemer npueM rpakaaH, OA€T OTBEThl Ha IHMCHMEHHBIC 3aIPOCEHI
rpak[IaH 110 BOPOCaM IIPUEMa, OCYLIECTBIISET CBA3b C MPECCOH.

7.3.17. ®opmMupyeT 3asABKY Ha y4acTHE B OTKPBITOM ITyOJIMYHOM KOHKYpCE
10 paclpeleeHHI0 KOHTPOJbHBIX LUGpP NpHUEMA II0 YKPYIMHCHHBIM TpYIIam
CIEI[HABHOCTEH ¥ HANIPaBJICHUM IIOJATOTOBKH.

7.3.18. OcymecTBIsSE€T paclpelelieHHe KOHTPOJBbHBIX LUGp MpHeMa,
BplaenieHHpix KHUTY MOH P®, 1o HanpaBieHHsM IIOATOTOBKH H
CIICLMAIBHOCTSM.

7.4. 3amecmumens omeemcmeeHH020 CeKpemapa no 0OKymMeHmayuu

PaboTtaeT 0] PyKOBOJACTBOM IPEACENATENs U OTBETCTBEHHOIO CEKpeTaps
ITpreMHOM KOMHCCHH.

7.4.1. KoHTpOIUpYyeT W3MEHEHUS B HOPMATHBHOMW [OKYMEHTAallMH IO
IIPHEMY B By3 B COOTBETCTBHH C 3aKOHOJATENLCTBOM PO.

7.4.2. TOTOBUT NpPOEKTHI [IpaBHi NpHeMa M IOIOKEHHH IO MporpaMMmam
[IOArOTOBKM GakanaBpuara, CIELHaJHTETa, MarucTpypsl no npuemy 8 KHUTY B
cootBercTBuH ¢ [Topsiakom npuema MOH P®.

7.4.3. ®opmupyeT 3asBKy 110 KOHTPOJBHBIM LH(dpam mpuema IO
6IOKETHOMY (PMHAHCHPOBAHHMIO 110 BCEM HAIPABJIEHUAM MOATOTOBKH M (popmMam
oOy4eHust B cooTBeTCTBHY C IIprkazoM MOH P® Ha ciieyromui rof.
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7.4.4. OcymecTBisgeT BBOA HHPOpMALMH HAa CcaWTe WWW.gZgu.ru B
cootBeTcTBUH ¢ 3anpocamud MOH P®.

7.4.5. TOTOBUT TMpPOEKThl IPHUKA30B, KacamollHMecs OpraHu3aluu u
IPOBEIEHUA TNpUEMa - MPOEKT npukasa o co3manuu [1K yHuBepcureTa (COCTaB -
PEKTOp, IPOPEKTOPHI, AUPEKTOPA CTPYKTYPHBIX MOAPA3ACICHHUH);

- TIPOEKTHI MPHKA30B O CO3AaHUH TEXHHYECKHMX KOMHCCHH [ IIPHEMa II0
mporpaMmaM 0OakajnaBpuara, CIELUAIUTETa, MarucTpaTypel, acCIHPaHTypbl H
CIELMAJIUCTOB CPEAHETO 3BEHA,;

- MPOEKTHI MPHUKA30B O CO3MaHHM 3K3aMEHALMOHHBIX M alEJUIAIHOHHBIX
KOMMCCHM JUii TmphWeMa [0 IporpamMMaMm OakanaBpuara, CIElNMaIMTETa,
MarucTpaTypsl U aCIIUPAHTYPBHI.

- TMpPOEKTHl TPHUKA30B O 3a4YMCICHUH CTYAEHTOB II0 BCEM YPOBHAM
NOArOTOBKM,  (opmam  oOyueHus ~ OOKETHOTO M BHEOHOHKETHOIO
(pMHAHCHPOBaHHSI.

7.4.6. OcyniecTBIsSET €XEIHEBHBIE KOHCY/IbTALMU IPaK[IaH II0 BOIPOCaM
MIpHeMa 0 BCEM YPOBHSM BBICIIEr0 00pa30oBaHMs.

7.4.7. OpraHu3yeT aruTauMOHHY®0 ¥ IPOQOPUCHTALHOHHYI0 paboTy
[IpreMHON KOMHCCHH.

7.4.8. TOTOBUT MaTepHabl K 3acenaHuaM IIpueMHOM KOMHCCHH.

7.4.9. llpuaumaer yyactTue B paboTe IO IIOATOTOBKE K ITyOIHMKaLHMH
MPOCIIEKTOB, MMOCOOMI Ui [OCTYNAOMMX M JIPYTMX HH(POPMAIMOHHBIX
MaTepuainoB [IpueMHON KOMHUCCHH.

7.4.10. ObecrieundBaeT  CBOEBPEMEHHYIO  Iepefady  CTaTHCTHYECKOH
uapopmaruu 8 MOH PT, MOH P®.

7.4.11. Taer OTBEeThl HAa NHCHMEHHBIE 3aIPOCHI TPAXIAaH IO BONPOCaM
npuema.

7.4.12. CoBMECTHO ¢ IIPEACEJATeIsIMM SK3aMEHAI[HOHHBIX KOMHCCHM
y4aCTBYET B PACCMOTPEHUH CIIOPHBIX BOIIPOCOB.

7.4.13. OcymecTBIS€T NpPEJOCTABICHHE H  KOHTPOIb  HEOOXOIUMOH
uH(opmaruu 1o npuemy Ha caiire KHUTY.

7.4.14. ®opMUpYET OTYETHYIO JOKYMEHTAIMIO IO TpHeMy Ha 1-bIH Kypce
s oT4era By3a o gpopme BITO-1.

7.4.15. @opMupyeT OTYET 10 NPUEMy Ha IEPBBIH Kypc 3a TEKYLIHi IOJ 110
KHUTY.

7.5.3amecmument OmeéemcmeeHHOz0 ceKkpemapa no OOKyMeHmayuu no

OP2AHU3AUUOHHBIM 60NPOCAM

PaGoTaeT moj pyKOBOJACTBOM IIpElCeNaTesi U OTBETCTBEHHOI'O CEKpeTaps
[TpreMHOHM KOMHCCHH.

7.5.1. V4acTByeT B IOATrOTOBKE M Pa3MHOXEHHM OJIAHKOB HOKYMEHTAIUH
[IpreMHOM KOMHMCCHH.
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7.5.2. [IpoBOAMT HMHCTPYKTa)XX paOOTHUKOB TEXHUYECKMX KOMMCCHH
HHCTUTYTOB [0 BOIPOCAM 3amnoiHEHHs (OpM HOKYMEHTAllMM H KOPPEKLUH
OLMOOK.

7.5.3. Opranu3yeT BblAauy PpEryjaspHOM OTYETHOCTH O XOAE MOLA4H
3asBiacHUH. [IpOM3BOOMT CTATHCTHYECKMHA aHANM3 IOJa4M 3asfBICHUH IIO
YHHBEPCUTETY B IEJIOM, [0 HHCTUTYTaM M CHEUHaNnbHOCTAM. OCylIecTBISET
pa3paboTky TrpadHUKOB, OTPAKAIIMUX [AWHAMHUKY II0Ja4d 3asABICHHUH IO
CHELHMAITBHOCTAM U UHCTUTYTaM.

7.5.4. Opranuszyer  odopmieHue ©u  obecrieyeHHE  HEOOXOIMMOH
OPITEXHUKOW, KAaHUTOBAPAMH M APYTMMHU TEXHUYECKUMH CPEICTBAMH ITOMELICHUN
J1s1 paboThl MPUEMHON KOMHUCCHH.

7.5.5. KonTtponpyeT Hainu4yue M BOCIOJHEHHE PAaCXOIHBIX MaTepHalIOB
IIPUEMHON KOMHUCCHH.

7.5.6. OcymiecTBIsAI€T TMPENOCTABICHHME W  KOHTPOIb  HEOOXOIMMOMH
rH@opmaiuu rno npuemMy Ha care KHUTY.

7.5.7. OcyiecTBIsIET TOATOTOBKY M cHady OOKYMEHTOB IIpueMHOM
KOMHUCCHHU B OTAEN KaJpOB U apXUB.

7.5.8. 'oTOBUT MaTepHalIbl AJsl COCTAaBJICHHs oTYeTa IIpHeMHON KOMHUCCUH

7.5.9. [lpyuHuMaeT ydacTe B MEPONPUITUAX, IIPOBOAMMBIX YIPABICHHEM
IIOBY30BCKOTO 00pa3oBaHUs B TEYEHUE TI0Ja, HENOCPEACTBEHHO CBS3aHHBIX C
MOCTYIICHHEM B BY3 (IHHU OTKPBITBIX ABEPEN U 1Ip.).

7.5.10. IIpoBoauT ekeOHEBHBIE KOHCYJBTALMHM 110 BOIPOCAM IOCTYIUICHHA
rpaxaad B KHUTY.

7.5.11. KouTponupyeT  NpaBHWIBHOCTE  OQOpPMIIEHHA  JIMYHBIX  J€I
MOCTYTAOIIUX U APYTOi OTYETHON NOKYMEHTaLUH.

7.5.12. YuactByet B dhopmupoBanuu crpareruu npuema B KHUTY B cBasu
C HOBBIMH HOPMAaTHBHBIMH JOKyMeHTaMH MuHOOpHayku Poccuy ¥ JIOKaIbHBIMH
HOPMATHBHBIMH aKTaMH.

7.5.13. Opranu3yeT YHHYTOXKEHHE KOIHMHA JOKYMEHTOB a0UTYPHEHTOB IIO
UCTCUYEHUH HOPMATHUBHOTO CPOKa XPaHEHHSI.

7.6.3amecmumens omeemcmeeHHO020 CeKpemapsa no  Nnpo6eoeHuIo
B8CMYNUMEILHBIX UCHBIMAHUU

PaGoTaeT moJ pyKOBOACTBOM IIpelceAaTesis U OTBETCTBEHHOTO CeKpeTaps
[IppeMHON KOMHCCHH.

7.6.1. KoHcynsTHpyeT rpaxkIaH 110 Teae(@oHy ¥ JMYHO 110 BOIIPOCcaM rpreMa
10 BCEM YPOBHSM BBICIIEr0 00pa30oBaHMs.

7.6.2. YyactByeT B (POPMHPOBAHHUM CTPATErMH NIPHEMa B By3 B COOTBETCBHH
C U3MEHEHHUSIMHU B 3aKOHOAATeNbCTBE PD.

7.6.3. CocraBisier pacrucaHus 9K3aMEHOB, KOHCYJIbTallUuH 1%
cobeceloBaHHH.

7.6.4. Tlon6upaeT MoMeNIEH s 1S IPOBEACHHUS 3K3aMEHOB U aIleJUIALIHM.
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7.6.5. Opranu3yeT  HOArOTOBKY  BCTYIHTEIBHBIX  HCIBITAHHH |
KOHCYJIbTalWi. PacnpeensieT MoCTyNaomuX U IPEnoJaBaTelied 10 ayIuTOPHIM.
OcymecTBIseT KOHTPOJIb HaJl XOJJOM BCTYMUTEIbHBIX HCIIBITAHHUH.

7.6.6. KoHTpoiupyeT  NpaBUIBHOCTh  PE3YIbTAaTOB  BCTYNMTENBHBIX
MCIIBITAaHWH, BHECCHHBIX B 3K3aMCHALIMOHHBIE BEIOMOCTH, IIPHU HEOOXOOMMOCTH
cBepsieT ux ¢ Oamiamu B paborax.

7.6.7. JluuHo gocTtaBiaseT OJNAaHKM 3aJaHUM K MECTy IIPOBEIECHHSA
BCTYIIUTEIbHBIX HCIBITAHMA M BO3BpamaeT OJaHKM OTBETOB I MAIIMHHOM
00paboTkH 1 ACHPPOBKH.

7.6.8. ObecnieunBaeT IPOBEPKY TECTOB M 00paboOTKy pe3ylbTaToB
TECTUPOBAHHS.

7.6.9. Bemer y4yer pabouero BpeMEHH IperojfaBaTelied, Yy4acTBYHIOIIHUX B
MTOATOTOBKE, ITPOBEIECHUH U 00pabOTKE pe3yIbTaTOB IK3aMEHOB.

7.6.10. CoBMeCTHO ¢ mpeacenareineM 3K3aMEHAlMOHHOM KOMHCCHH H
OTBETCTBEHHBIM CEeKpeTapeM [Tpuemuomn KOMHCCHH TMIOITUCHIBAET
IK3aMECHALIMOHHBIE BEJOMOCTH.

7.6.11. KoHTpomupyeT  NpaBHJIBHOCTE  O(QOPMIIEHHMA  JHMYHBIX  JE€J
MOCTYMAKOMUX U IPYTrO¥ OTYETHOH JOKYMEHTALHH.

7.6.12. TOTOBUT TNPOEKTHl OTYETOB YHHMBEPCHUTETa O IPOBCICHHH
BCTYIHUTEIbHBIX HCIIBITAHHUI.

7.6.13. T'oToBUT MaTepuainsl 1 oTyeTa [IpeMHOM KOMUCCHH.

7.7.3amecmumens 0meemCcmeEEHHO20 CeKpemapsa RO npuemy 6
Mmazucmpamypy

PaGoTaer mox pykoOBOACTBOM IIpeACEAaTeiss U OTBETCTBEHHOTO CEKpeTaps
[IpreMHOM KOMHCCHH.

7.7.1. KoHCy/IbTHPYET IO BOIIPOCAM IOCTYILUICHHS B YHUBEPCUTET B TCUCHUU
BCEro roja.

7.7.2. YuacTByeT B COCTaBICHUH PACIHCAHUSA 3K3aMEHOB, KOHCYIbTALMH H
cobeceI0BaHMI 10 IPUEMY B MarucTparypy.

7.7.3. YuactByeT B monbope IOMEIIEHWH JUIs IPOBCICHHS 5K3aMEHOB U
areuIsALyi.

7.7.4. Opranusyer  TOArOTOBKY  BCTYINHTENBHBIX  MCIBITAHHA |
KOHCYNbTanui. OCyIECTBISIET KOHTPOIIb 33 X0J0M BCTYIHUTEIBHBIX HCIIBITAHHH.

7.7.5. KouTponupyeT  NpPaBMIBHOCTh  PE3YJIBTAaTOB  BCTYNHTENBHBIX
MCIIBITAHNH, BHECEHHBIX B DK3aMEHAIMOHHBIE BEJOMOCTH, NP HEOOXOAUMOCTH
cBepsieT ux ¢ OataMu B paborax.

7.7.6. KoHTponupyeT Hajuyue Ha caiite HeoOXomumoH uHpOpManuu UL
MIOCTYMAIOUIUX B MAaTUCTPATYPY.

7.7.7. OTBeyaeT Ha BONPOCHl IOCTYNAOIIMX B Marucrparypy IO
3JIEKTPOHHOM MOYTE.
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7.7.8. PeructpupyeT B DJJIEKTPOHHOM 0a3e 3asABICHHS IOCTYNAIOLIHX,
npuuieamye mno noyre Poceun.

7.7.9. KoHTpoaupyeT  MpaBWIBHOCTb  OG(OPMIEHHS  JIMYHBIX €I
aOMTYPHEHTOB U IPYTrof OTYETHOM JOKYMEHTaLUH.

7.7.10. TOTOBUT TNPOEKTHl OTYETOB YHUBEPCHUTETa [0 IPHEMY B

MarucTparypy.
7.7.11 TotoBuT MaTepuabl Wi oT4yeTa [IpueMHON KOMUCCHH.

7.8. Cmapwuii mexHu4ecKuil CeKpemapb UHCHumyma

PaGoTaer mox pPyKOBOACTBOM IUPEKTOpa HHCTHTYTa M OTBETCTBEHHOIO
cekperaps [IpreMHON KOMHCCHH.

7.8.1. YuacTByer B nog0ope cocTaBa TEXHUYECKOH KOMMCCHH MHCTHTYTA.

7.8.2. OCyIecTBIsSET MOATOTOBKY IIOMeIleHHH IIpueMHONM KOMMCCHH H
Yy4aCTBYET B MX TEXHUYECKOM OCHAILICHHUH.

7.8.3. OcymmiecTBIs€T MOATOTOBKY CTEHIOB M1 00BsBineHuil [IpremHOM
KOMHCCHH. YUacTBYET B MOArOTOBKE arMTAl[MOHHBIX MaTepPHaJIOB 00 MHCTUTYTE.

7.8.4. PykoBoauT paboTO# nepcoHana TEXHUUECKOH KOMHCCHH HHCTHTYTA.

7.8.5. IlpoBOAMT HHCTPYKTaX IIEPCOHAJNA  TEXHMYECKOM  KOMHCCHH
HHCTHTYTA 110 TpUeMy 1 00pabOTKe TOKYMEHTOB IIOCTYIIAFOIIHX.

7.8.6. OpraHusyeT JeKypCTBO TEXHHYECKOTO IIEPCOHATIA.

7.8.7. TIpoBouT JiM4HEIE Oecep! C MOCTYIAOMIUMH.

7.8.8. TmarenpH0  3HAKOMHUTCS  C  JOKYMEHTaMH  IIOCTYIAMOIIHX,
yCTaHaBIMBAeT UX cooTBeTcTBHE [IpaBunam npuemMa U roAJTHHHOCTE.

7.8.9. Kourtpomupyet ohopMIeHHE THYHBIX J€JI IOCTYMAIINX.

7.8.10. Hecer nwuHyH0 OTBETCTBEHHOCTH 3a IIPAaBMJIBHOCTH IIpHEMa H
othopMiIeHHE TOKYMEHTOB IIOCTYIAIOLIET0, & TAKIKE 38 MX COXPAHHOCTb.

7.8.11. YyacTByeT B IPOBEICHUH BCTYITUTEIIBHBIX HCIIBITAHHH.

7.8.12. Y4yacTByeT B MOATOTOBKE MaTEPUAJIOB JJIs IIPOBEACHHUS 3a4HCICHHS.

7.8.13. OcymiecTBIsSET MOATOTOBKY U CAAdy JIMYHBIX JIEJ] CTYJIEHTOB B OTACI
KaJpOB M HEMOCTYIMBIIMX B apXUB IPHEMHON KOMHUCCHH YHHUBEPCUTETA.

7.8.14. Opranuszyer aeMOHTaXX OOOPYIOBaHHsA TEXHHYECKOW KOMHCCHH M
IIOATOTOBKY ayJIMTOPUH K yueOHOMY IIpOLIECCY.

7.8.15. TOTOBHUT MaTepHAIIBI I OTYETa TEXHUYECKOM KOMHCCHH HHCTHUTYTA.

7.9. 3amecmumens cmapuiezo mexHuU4eCK020 CeKpemapsa UuHCmumyma no
npuemy Ha npozpammul 6aKanaepuama/cheyuanumema

PaGoTaeT 1moji pyKOBOJCTBOM CTapIIETr0 CEKpPETapsi TEXHUICCKOH KOMHCCHH
WHCTHUTYTA.

7.9.1. YyacTByer B 0hOpMIICHUH TIOMEIECHHs [IpUeMHONH KOMHUCCHH.

7.9.2. Oka3pIBaeT MOCTYNAKLIIUM IOMOLIb [P 0OPMIECHHH 3aABICHHM.

7.9.3. OcymecTBisieT BBOA [JaHHbIX O mocrynaromem B 0asy ACY
YHUBEPCHUTET.
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7.9.4. OdbopmiasieT TOKyMEHTHI JIMYHBIX JEN ITOCTYIAI0IIHX.

7.9.5. OdopmiseT U3BEIICHHS U PACIIUCKH O IIPUEME JJOKYMEHTOB.

7.9.6. OcymecTBiseT AeKypcTBO B IIpreMHOI KOMHCCHH.

7.9.7. OcymiecTBIsieT ~ KOHTPOJb 32  KOPPEKTHOCTBIO  O(QOpMIIECHHS
9K3aMEHAI[MOHHBIX JIUCTOB [1OCTYTIAOIINX.

7.9.8. OcymiecTBIsSIET NOANOTOBKY M CHAady JIMYHBIX JEJI CTYIECHTOB B OTICI
KaJIpOB M HEMTOCTYNHBIIMX B apXUB IPUEMHON KOMHCCHH YHHBEPCUTETA.

7.9.9. YuactByer B aemoHTaxe oOopynoBaHus IIpueMHOM KOMuCCHH H
[IOTOTOBKE ayAUTOPHH K yaeOHOMY IIpoLeccy.

7.10 3amecmumens cmapuiezo mMexHUYECKO20 CEKpemapa UHCHMumyma
no npuemy Ha RPOZPAMMbL MASUCIPAMYDbI.

PaGoraer moa pPyKOBOJACTBOM [HPEKTOpa HMHCTUTYTa M OTBETCTBECHHOIO
cexpetaps [IpueMHON KOMHCCHUHY;

7.10.1 Bemer mpuem rpaxkaaH II0 BOIIpOcaM IIpHEMa, JaeT OTBEThHl Ha
IIMCBMEHHBIE 3alIPOCHI II0 IPUEMY B MaruCTpaTypy;

7.10.2  KoHTponaupyeT  IpPaBWIBHOCTb  O(QOpMIIEHHA  JIOKYMEHTOB,
IOCTYIIAIOIIMX U BBeICHHE UX HaHHBIX B 0a3y ACY yHHBEPCHTET,

7.10.3 Oprasu3yer IOATOTOBKY  BCTYIHTEIBHBIX  MCIBITAHHM B
MarucTpaTypy. OCyLeCTBIsSET KOHTPOJIb 33 XOJ0M BCTYIHUTEIbHBIX MCIIBITAHHUMH;

7.10.4. KoHTpOoIMpyeT MNpPaBHIBHOCTh pPE3YJBTATOB  BCTYIHUTEBHBIX
WCIIBITAHUH, BHECEHHBIX B 9K3aMEHALIMOHHBIE BEIOMOCTH, IIPU HEOOXOOMMOCTH
cBepseT ux ¢ Oaamu B paborax;

7.10.5. OOecneunBacT CBOECBPEMEHHYIO CIady  OSK3aMEHAIIMOHHBIX
BEJIOMOCTEH B IPUEMHYI KOMHCCHIO,

7.10.6. Opranu3yeT ¥ KOHTPOJMPYET CBOCBPEMCHHOCTh M IIOJIHOTY
pa3MeIleHus peHTHHIa TOCTYTAI0IIUX Ha CAHTe YHHBEPCHUTETA,

7.10.7. HeceT OTBETCTBEHHOCTH 3a IPABHJIBHOCTH NIPUEMA U OPOPMIICHHE
JWYHBIX 1] MOCTYIAIOUIUX 10 IPOrpaMMaM MarucTpaTyphl;

7.10.8. OGecrnieunBaeT COXPAHHOCTh JOKYMEHTOB JO CHayH JIMYHBIX [EJ B
OT/IEN KaZPOB ¥ apXUB IPUEMHONW KOMHUCCHH YHHUBEPCUTETA,;

7.10.9. TOTOBMT CTATHCTHYECKYH0 HMH(QOpMAaIMI0 II0 pe3ysbTraram
BCTYIIUTEIbHBIX UCIIBITAHUH,

7.10.10. OGecrieurBaeT MOATNOTOBKY MAaTEpHalioB JJid IPOBEINCHHUSA
3aYHCIICHUS;

7.10.11. OcymiecTBisieT MOATOTOBKY M CHa4y JIMYHBIX JeJl CTYJCHTOB B
OTJIe] Ka[pOB ¥ HEMOCTYIUBIIMX B ADXUB IIPUEMHON KOMHCCHH YHHBEPCUTETA.
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8. OTBETCTBEHHOCTH 1 TIOJITHOMOYHUA

[Tompasnenenne pazpabOTYMK JaHHOIO IONOXKEHHs — IIPHEMHAss KOMHCCHS
KHUTY

Pa3paboTyrKoM JOKYMEHTA SBIACTCA:
OteerctBennbii cexperaps [1K [llapanos U.H.

JoxyMeHT aKkTyaausuposain: IIposepui: HopMmoxonTpoJiep:
OteercrBennslif cekperaps [IK  Hawansauk YMY, Hauansuux OCMK,
Tapanos HU.H. Jytdy. Ha [T JsimMoBa MLA.
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