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Bceero 36 1

Kazans, 2022




Pabouas mporpamma coctasieHa ¢ yuéroMm TpeboBaHuii denepaabHOro rocyIapCTBEHHOTO
obpasoBarenbHOro craHmapta (mpukaz Ne 76 ot 05.02.2018) mo HampaBiIEHUIO IOATOTOBKH
39.03.02 CouumanbHas pabora st npoduist «YIpaBieHHe B COUATbHBIX CHCTEMax) Ha OCHOBAaHUU
y4eOHBIX TUIAaHOB Habopa obydarontuxcs 2022 roa.

PazpaboTunk nporpaMmsi:

Houent H.M. Kypamiosa

COI'IACOBAHO

PaGouas mporpamMmma paccmoTpeHa U o100peHa Ha 3acenanuu kadenpsl «ConuanbHONH paboTHI,
MeJIarOTUKH U TICUXOJIOTHIY, TPOTOKOJ OT 23.05.2022 1. Ne 9.

3aBenyroumii kagenpoit  Cozrnacosano H.11. Baneepa

YTBEPXAEHO
Havansnuk nenrpa YMI] Ymeeporcoaro JILA. KuraeBa



1. Ileaan ocBOEeHMSsI AMCIUTIIIMHBI

Lensimu ocBOEHMS AUCUUIUINHBI « TaliM-MEHEKMEHT» SIBJISIFOTCS:
1) ®opMupoBaHue 3HaHUI 0 HAYYHOW OpPTaHU3AIMH TPY/a COLUAIBHON PabOThl, BOSHUKAIOIINX
npobiieMax, ynpapieHHUH MPOPECCUOHANBHOMN 1eATEeIbHOCTHIO B COIIMAIbHBIX CUCTEMAX.
2) ®opMupoBaHUE 3HAHUI O JTMYHOH U MPOPeCCHOHATBLHON (D (HEKTUBHOCTH B YMEHHUH TPABHIIBHO
HCIIOJIb30BaTh BPEMSI.
3) OGyueHue TEeXHOJIOTUH OPraHU3allui BpEMEHH, MOHUTOPHUHTY €T0 paclpe/eieHUs B IIpoliecce
pohecCuOHANBbHOM e TeNbHOCTH.
4) ®opMupOBaHNE HABBIKOB MPUMEHEHUS TaliM-MEHEI)KMEHTa B CaMOOpraHU3aluu U

caM000pa3oBaHUU JIMYHOCTH.

2. MecTO JUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Hucuumnnuna «TaitM-MeHeIKMEHT» oTHOcUTCes K (akynbratuBHbIM AuctuminHam OOIl u
dbopMupyeT y 00ydaronuxcs 1mo npoduiro «YpaBiIeHHE B COIUATBHBIX CUCTEMAax» HA0Op 3HAHUIA,
YMEHUI, HABBIKOB U KOMIIETCHIUH.

Jlis  ycmemHoro OCBOGHHS JUCHUIUIMHBI «TaliM-MeHeKMEHT» oOydaromuics To
HampaBiaeHuto moarotoBku 39.03.02 «CommanpHas paboTa» JOJDKEH OCBOMTh MaTepHal
MPEANIECTBYIOMUX AUCIUTUINH:

1. Ilcuxomorus
2. Camoopranuzamnus 1 KOMaHHas pabora

Hucuunnuna «TaliM-MEHEKMEHT» SBIsIeTC MPEeAIIeCTBYIOMEed U HeoOXoauma Juis

YCHEIIHOTO OCBOEHHUS MOCHEAYIOINX AUCITUTUINH:

1. Buyrpudupmennoe o0yueHue

3. KomMmnerenuun oﬁyqalomerom, (l)OpMI/IpyeMbIe B pe3yJjibTaTe OCBOCHHUSA TUCHUITIJIUHDBI

YK-6 CniocoGeH ynpapJsiTb CBOUM BpeMeHeM, BLICTPABaTh M PeaJin30BbIBATH
TPACKTOPHIO CAMOPA3BUTHS HA OCHOBE NPUHIIUIIOB 00Pa30BaHUs B TeYeHHUE Beell KU3HH
VK-6.1. 3naeT ocHOBHBIE pUEMBI 3(P(PEKTUBHOTO yrpaBiieHUs] COOCTBEHHBIM BPEMEHEM;
OCHOBHBIE METOJIMKH CAaMOKOHTPOJISI, CAMOPAa3BUTHUS U caM0O00pa30BaHMs Ha MPOTSHKEHUH BCEH
KU3ZHU

VK-6.2. YMmeeT 3¢ (peKTUBHO MIaHUPOBATh U KOHTPOJIMPOBATH COOCTBEHHOE BPEMSI; UCIIOJIb30BATh
METObI CAMOPETYJISALIUHU, CAMOPA3BUTHS U CAMOOOYUEHUS

VYK-6.3. Bnaneer HaBbIKaMH YIIpaBIEHUs COOCTBEHHBIM BPEMEHEM; TEXHOJIOTUSIMH
MpUOOpPETEHUs, HCIIOIb30BaHHS U OOHOBJICHHSI COIIMO-KYJIbTYPHBIX U MPO(ecCHOHATbHBIX
3HaHUI, yMEHUI U HABBIKOB; METOJIMKAMHU CAMOPA3BUTHUS U CaMOOOpa30BaHus B T€UCHUE BCEH

KHU3HHU



B pe3yabTare 0CBOCHUS TUCHHUILIAHBI 00yYAIONIUICH T10JIKEH

3HaTh:

MOHATUMHBIN anmapaT TaiM MeHEeIKMEHTa B MPOPEeCCUOHANBHON OpraHU3ally TPya, KpUTEPUH
KOHTPOJIS U OIICHKU Je(puiiuTa BpeMeHU, TEXHUKHU U METO/Ibl paboThl CO BpeMEHEM

YMmern:

BBISIBJISTH M pa3peliaTh IpoOieMbl CAMOMEHEKMEHTA, TPOTHO3UPOBATH padOTy CO BPEMEHEM C
y4eTOM aHaJi3a BPEMEHHbIX 3aTpaT, KOHTPOJIUPOBATh PE3yIbTaThl OPraHu3aluu padboyuero
BPEMEHU, ITPOBOJIUTH €r0 MOHUTOPHUHT

Baagern:

HaBbIKaAMU JUArHOCTUKH B YIIPABJICHUH BPCMCHHU, crocobamu OIICPATUBHOI'O INIAHUPOBAHUA C
Y4€TOM PACCTOHOBKHU IMPUOPUTETOB, HABBIKAMU SKCIPCCCC aHAJIIN3a U TCXHOJIOTUAMU TalM-
MCHCIPKMCHTA

4. CTpyKTypa M coep:KaHue TUCHUILINHBI
O6mast TpyA0EMKOCTh IUCHUIUIMHBI COCTaBIsIeT | 3a4eTHBIX eANHUIL, 36 4acoB.

Busl yueOHOH paboTHI (B 9acax) OreHOYHBIC
cpeacTBa A
Ne Paznen Ceme- [IPOBEJICHUS
n/n JUCLUILINHEI CTp Jlexuus Tpairiieckue JlaGopa- CPC TEeKylleH U
3aHATUS TOPHBIE .
POMEXYTOYHOM
aTTecTalyu
1 2 3 4 5 6 7 8
[TpoGnema Hoxman,
neduimra coo01ieHue;

1 | BPEMeHI B 9 0.5 6 KonTtponsHas
JKU3HU pabora
COBPEMEHHOT'O
YeJI0BeKa
IIpuunnb

0. | AcPuuuTa 9 0,5 8
pabouero
BpPEMEHHU
Ayaut au4HOM
"

YIPaBJIEHYECKOU

3. | abdexruBHOCTH 9 0,5 8
B
UCIIOJIb30BAaHUU
BpEMEHHU
Texnonorus
OpTaHM3aIN
BPEMEHH B

4. | mOBBIIIEHNH 9 0,5 8
3¢ hexTHBHOCTH
ero
WCIIOJIb30BaHMs
Wroro no 9 2 30 3auver
cemMecTpy

5. Coaep:kaHue JIEKUIMOHHBIX 3aHATHI 10 TeMaM
[IpoBeneHue NEKIMOHHBIX 3aHATUI HE IPEAYCMOTPEHO YUEOHBIM IIAHOM

6. Conep:kaHue NPAKTHYECKUX/CEMUHAPCKUX 3aHATHH



Wnnn-
KaTOpBI
Ne Pasnen aucuuninHb Yacel Tema 3ansaTHA procTHae:
n/m HUSA
KOMIIeTe-
HIUH
1 2 3 4 6
1. | IIpoGnema nedpunmTa BpeMEHH B )KU3HA 0,5 [Ipobnema nedunmTa BpeMEeHH B VK-6.1
COBPEMEHHOTI'0 YelloBeKa JKM3HU COBPEMEHHOTO YeJIoBeKa YK-6.2
YK-6.3
2. | Ilpuuunsl nedunmra padoyero BpeMeH! 0,5 [puunns! nedunura paboyero YK-6.1
BpEMEHU YK-6.2
YK-6.3
3. | AyouT ITMYHOH M yIpaBIeHYECKOM 0,5 AynuT TUYHON U yIpaBIeHYECKON YK-6.1
3¢ PEKTUBHOCTHU B UCIIOJIB30BAHUU 3¢ QEKTUBHOCTH B UCTIOJIH30BAHUN YK-6.2
BpPEMEHHU BpPEMEHU. YK-6.3
4. | TexHONOTHSA OPraHU3AIIH BPEMEHH B 0,5 TexHONOTHS OpTaHU3AINH BPEMEHH B VK-6.1
TIOBEIIICHIH 3P PEKTHBHOCTH €T0 TTOBBITICHUH (P (EKTUBHOCTH €T0 YK-6.2
WCTIONIb30BaHMS HCTIOJIb30BAHMSA YK-6.3
BCET'O 2
7. Coaep:xaHue J1aOOPATOPHBIX 3aHATHI
[TpoBenenune mabopaTOPHBIX 3aHATHI HE MPEAYCMOTPEHO y4eOHBIM TUIAHOM
8. CamocrosiTesibHasi paboTa
MNuaukaTopel
Ne TeMmbl, BEIHOCUMBIE Ha
Yacsl ®opma CPC JOCTHIKEHUS
n/m CaMOCTOSATENBFHYIO PadoTy
KOMIETCHIIUH
1 2 3 4 5
1. | Ucropus pa3BuTHs TaiiM-MeHEHKMEHTA 6 IMOJArOTOBKA JOKIaa, VK-6.1
IOATOTOBKA K VK-6.2
KOHTPOJILHOM padoTe YK-6.3
2. | CamoopraHu3aius JUYHOCTH B 8 MOJIrOTOBKA JIOKIa/a, YK-6.1
npeaesax 3aJaHHOTO BpEMEHHU MOATOTOBKA K YK-6.2
KOHTPOJIbHOM padoTe YK-6.3
3. | AynuT IMYHOU U yIpaBIeHUYECKON 8 MOJITOTOBKA JOKIAfa, YK-6.1
3¢ (GEKTHBHOCTH B UCTIOJIb30BAHUM MOATOTOBKA K YK-6.2
BpPEMEHU KOHTPOJIbHOI paboTe YK-6.3
4. | Tlouck pecypcoB B OpraHu3aluu 8 MOJTOTOBKA JIOKJIa/a, YK-6.1
pabouero BpeMeHU U YCTPaHEHUE MOATOTOBKA K YK-6.2
npu4rH Hed(ppeKTHBHOTO KOHTPOJBHOI pabote YK-6.3
WCIIONB30BAaHMS BPEMEHHU.
BCEI'O 30

9. UcnoJib30BaHHE PEHTHHIOBOM CHCTEMBbI OLIEHKH 3HAHM I
[Ipu oreHKe pe3yabTaTOB NEATEIBHOCTH OOYYAIOIIMXCS B paMKax MUCHHUIUIMHBI «TaiM-

MEHEDKMEHT» HUCIOJb3yeTCsd PEUTUHIOBAs cucTeMa. MakcUMallbHOE U MUHUMAJIBHOE KOJIUYECTBO
0aJUTOB IO pa3aUYHBIM BHJIaM y4eOHOU paboThl omrcaHo B «[lomokeHnn 0 O0amIbHO-PEUTHHTOBOM
cHCTEeME OLIEHKM 3HaHUU CTYJEHTOB W obecneueHus: kadecTBa yueOHoro mpoiecca» PI'bOY BO

KHUTY.

PeliTunronas OIICHKa (bOpMI/IpyeTCSI Ha OCHOBAHUHU TCKYIICTO U MPOMCIKYTOUYHOI'O
KOHTPOJIA. 3a KOHTPOJIBHBIC TOYKHU CTYACHT MOXKCT IIOJYUYUTh MHUHHUMAJIBHOC W MAaKCHUMaJIbHOC

KOJIMYECTBO OAITOB (CM. TaOIHILY).

OueHOYHBIE CPeICTBA KoJ-Bo MuH.0a/1110B Makc.0a/110B
9-ii cemecTp
Joxknaz, coobiieHue 1 24 40
KontponsHas pabora 1 36 60
Hroro 60 100




10. OuneHouyHble cpeAcTBA IS TeKYLIero KOHTPOJISI yCIeBAaeMOCTH, NPOMEKYTOYHOM
aTTeCTALMU N0 UTOT'aM OCBOCHHS IHCIHUIIIMHBI

OneHounsle  cpencTBa s

[IPOBEACHUS

TCKYLICTO KOHTPOJIA yCrieBacMoOCTH,

MIPOMEKYTOUHOM aTTecTalliid U UTOTOBOM aTTeCTallid pa3padaThIBAIOTCSI COTVIACHO TOJIOKEHUIO O
@oHAaX OIEHOYHBIX CPENCTB, PACCMATPUBAIOTCS KaK COCTaBHas 4acTh pabodeldl MporpaMMmbl U

O(bOpMJ'IHI-OTCSI OTACIIbHBIM JTOKYMCHTOM.

11. UndopmanuoHHO-MeTOAMYECKOE 0OOecTiedeHue TN CIUNINHbI

11.1. OcHoBHas uTeEpaTypa

[Ipn wm3yuyenun aucuuruiHbl «TaliM-MEHEIPKMEHT» B KadeCTBE OCHOBHBIX HCTOYHHKOB
uH(OPMALIUN PEKOMEHYETCsl HCIIOJIb30BaTh CIEAYIONIYIO JINTEpaTypy:

OCHOBHBIE MCTOYHUKH MHPOpMaAIIUU

KoJsmn4yecTBo 3K3eMILISIPOB

M. A. JIykawmenko,, I'. A. Apxanrenbckuid,, T.
B. Teneruna, [u np.], TaiitM-MEeHEIKMEHT.
[Tonnsrit kype [IIpouee] yuebHoe nmocodue:
Mocksa : Anbriraa [Tabmumep, 2020

http://www.iprbookshop.ru/93046.html
Pexxum noctyna: no noanucke KHUTY

H. B. CaBuHna, E. B. Jlonmanosa, Taiim-

MEHE/DKMEHT B 0OpazoBanuu [[Ipodee]
YueOHoe mocobue /i1 By30B: Mocksa :
FOpaiit, 2020

https://urait.ru/bcode/447962
Pexxnm nocryna: no noanucke KHUTY

M. A. PeyHoBa, TaliM-MEHEI)KMEHT CTyICHTa
YHUBEpCUTETA [ DJIEKTPOHHBIN pecypc]|
Yuebnoe nocobue: Opendypr : OpeHOyprekuii
rocynapcTBeHHbll yHuBepcuteT, ObC ACB,
2012

http://www.iprbookshop.ru/30084.html
Pexxnm nocryna: no noanucke KHUTY

11.2. JlonosiHuTE IbHAS JINTEPATYpPa

B kaugectBe JOITIOJIHUTCIIbHBIX HMCTOYHHUKOB I/IH(bOpMaIII/H/I PECKOMEHAYECTCSA HCIIOJb30BaATh

CJIEIYIOLYIO JTUTEPATYPY:

,IIOHO.]IHI/ITC.TIBHLIC HCTOYHUKH I/IH(l)OpMaIIHH

KounuecTBo 3K3eMILISIPOB

B. E. HuGynsHukoBa, TaliM-MeHEI)KMEHT B
o0Opa3oBaHuM [ DJIEKTPOHHBIN pecypc] YueOHo-
METONYECKUI KOMIUIEKC AUCLUIINHBI:
MockBa : MOCKOBCKHI Ie1arOrnYeCKUi
roCy/1apCTBEHHBIN yHUBEpcUTET, 2016

http://www.iprbookshop.ru/72515.html
Pexxum noctyna: no nognucke KHUTY

M. MoprencrepH, Taiim meHemxmenT [[Ipouee]
HckyccTBO IUTaHUPOBAHUS U yITPABICHHUS
CBOMM BPEMEHEM U CBOEH KHU3HBIO: M. :
Jlo6pas kHura, 2001

6 sx3. YHUL] ®I'BOY BO «KHUTVY»

11.3. DJ1eKTPOHHBIC HCTOYHUKH HH(POPMALMH

HpI/I HU3YUCHUN OHUCHUITIIMHBI
SJICKTPOHHBIX UCTOYHHUKOB I/IH(pOpMaI_[I/II/II

03N DNk LW~

| YHUII H

«TaltM-MeHeKMEHT»

IPEYyCMOTPEHO HUCIIOJIb30BAHUE

. Onextponnsbiii katanor YHUL] KHUTY: Pexxum nocryma: http://ruslan.kstu.ru/

. OBC «Jlanp»:Pexum gocryma: https://e.lanbook.com

. O6pazoBarenbHas miatpopma «tOpaiit»: Pexxum nocrymna: https://urait.ru/

. OBC «Znanium.comy: Pexxum noctyna: http://znanium.com/

. OBC YHuBepcurerckas 6ubnuoreka onnaii: Pexum nocryna: http://biblioclub.ru/
. OBC IPRbooks: Pexxum noctyma: http://www.iprbookshop.ru/

. OBC BOOK .ru : Pexxum nocryma: https://www.book.ru/

. Hayunas snextponnas 6ubnmoreka https://elibrary.ru/




H Coznacosano H

11.4. IIpodeccuonanbHble 0a3bl JAHHBIX U HH(POPMAINMOHHBIE CIIPABOYHBIE CHCTEMbI
ba3rl naHHbBIX

Wiley Online Library: https://onlinelibrary.wiley.com/
Springer Nature: https://link.springer.com/
zbMath : https://zbmath.org/

WNudopmanroHHbIe CIPAaBOYHBIE CHCTEMBI

CrpaBouno-npasoBas cucrema «I'APAHT» Jloctyn cBoOonHBINH: Www.garant.ru
CrpaBouHo-nipaBoBas cucrema «Koncynprantllmocy Jloctyn cBoboanblii: www.consultant.ru

12. MaTepnaﬂbHO-TexrmqecKoe o0ecrneyeHue AUCHUIIJIUHBI

JInneH3upoBaHHOE MIPOrpaMMHOE 00eCTIeYeHUE U CBOOOHO paclpoCTpaHsIeMoe
porpaMMHOe 0OecriedyeHre, B TOM YUCIIe OTE€UYECTBEHHOTO MMPOU3BOJICTBA, HCIIOIb3yEeMOE B
y4eOHOM TPOILIECCe NMPU OCBOCHUH AUCIHUILIUHBI « TalilM-MEHEIKMEHTY:

Oducueie u genoseie mporpammbl: ABBY'Y FineReader 9.0 npod;
Oducusbie u aenossie mporpammel: MS Office 2007 Russian;

Oducusie u genossie mporpammer: MS Office 2007 Professional Russian;
Oducusie u aenosbie mporpammbr: MS Office 2010-2016 Standard
Apxusarop 7 Zip

bnoknot Notepad

Sunexc bpaysep

[1O nns xonnexkTuBHOM padboTel Microsoft Teams

VY4eOHble ayAUTOPUH IS TPOBEICHUS YUEOHBIX 3aHIATUN OCHAILIEHBI 000pyI0BaHNEM (TIPOEKTOP),
TEXHUYECKUMU CpeICTBaMH 00ydeHUs (KOMIUIEKTOM 3JIEKTPOHHBIX MPEe3eHTalNi/clai10B 1
KHHO(MIBMOB); MpUMEHSIOTCs TakeThl [10 0011ero Ha3HadeHUs (TEKCTOBBIE PEIAKTOPHI).
[TpakTHdeckue 3aHATHsI TPOBOJATCS B KOMIIBIOTEPHOM KJIACCE C MPE3EHTAlMOHHON TEXHUKON
(mpoexTop, 3KpaH, KOMIIbIOTEP/HOYTOYK).

[Tomerienust 17151 caMOCTOSITENBHOM pabOTHI OCHAILIEHBI KOMITBIOTEPHOM TEXHUKOI ¢
BO3MOXKHOCTBIO OJIKITIOUEHHS K ceT «/IHTepHeT» U o0ecrneueHbl JOCTYIIOM B AJIEKTPOHHYIO
uHpopmanronnyio cpeny KHUTY.

13. O0pa3oBaTebHbIEC TEXHOJIOTHH

B mpomecce ocBoeHus aucuuIUIMHBL «TalitM-MEHEIKMEHT» HCIIONIB3YIOTCS  CIIeIyIOoIue
00pa3oBaTeNbHBIC TEXHOJIOTHH:
* TBOpYECKHE 3aJ[aHNUS;
* paboTa B MaJIbIX TpyMIax;
* TUCKYCCHS;
* HCIIOJIb30BAaHNE OOIIECTBEHHBIX PECYPCOB, COIIMATBHBIE MMPOSKTHI U IPYTHe BHEAYAUTOPHBIC
METO/bI 00y4eHUs!, HalIpUMEpP MPOCMOTP U 00CYKJIeHHE BUICO(PUIBMOB
* CHCTEMBI JUCTAaHIIMOHHOTO O0YyUCHHS.
OTueTsl IO TeMaM, BHIHECEHHBIM Ha CAaMOCTOSATENIbHYIO paboTy, IPUHUMAIOTCS B (popme



MHTEPAKTHUBHOT'O B3aUMOACHCTBUS (0OIIeHNE IO 3IeKTpoHHOM noute, ZOOM-koHpepeHHH,
KOHCYJIbTaiH B pamkax gacoB CPC).



