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CriennanbHOCTB: 10.05.05 be3zonacHoCTh MHPOPMALMOHHBIX TEXHOJIOTUH B

IIPaBOOXPAHUTEIBHOM chepe
Creunanusanusi: TexHoNOrHM 3aUTHI HHGOPMAIIMY B TIPABOOXPAHUTEIBHOM

chepe
Kpamudukarms BeimyckHuka: CrenuanucT 1o 3amuTe nHhopMaImu
®opma o0yuyeHus: OuHas
HNHucturyrt: M HKEeHEepHBIM XUMHUKO-TEXHOJIOIMYECKUN HHCTUTYT
Kadenpa-pazpaboruuk: Kadenpa «uadbopmarmonnas 6€30macHOCTHY
Kypc; cemectp 1;2

Bun Harpysku Yacel 3a4éTHBIE €MUHHULIEI
Jlexuus 9 0,25
[TpakTHyeckoe 3aHsATHE 9 0,25
KoHTposb caMocTOATENbHOM paboThl 36 1
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PabGouass mporpamMma cocraBieHa ¢ y4€roM TpeOoBaHuii dDenepaqbHOTO TOCYAAPCTBEHHOTO
obpazoBarensHOro cranaapta (mpuka3 Ne 1461 ot 22.11.2020) o cnenmansaoctu 10.05.05 Be3omacHOCTh
MHGOPMALIMOHHBIX TEXHOJOTMH B NPaBOOXpAaHMUTEIbHOW cdepe i crnenuanuzanuud «TexHOonoruu
3aluUThl MH)OpPMAIIMKM B TMPABOOXPAHUTEIbHOU cdepe» Ha OCHOBAaHMM YYEOHBIX IUTAHOB Habopa
obyuaroruxcs 2022 rona.

Pa3paboTunk nporpaMmsi:

3aBenyrommii kKageapoit B.A. boromormnos

COIr'J1ACOBAHO

Pabouas mporpamma paccMoTpeHa W ofoOpeHa Ha 3acemanuu kKadenpel «MHpopmannoHHas
0e30macHOCThY, TPOTOKOJ OT 16.05.2022 1. Neo 10.

3aBenyrommii kageapoit  Coznacosano B.A. boromosnos

YTBEPXKIAEHO
Hauvaneauk nentpa Y ML Ymeeporcoaro JLLA. KuraeBa



1. Ilesan ocBOEHMSI AN CIUIIJIMHBI

LlenssMu OCBOEHUS TUCHUILTUHBI «J{OKYMEHTOBEICHHE) SBISIOTCS:
a) HOJrOTOBKA BBIMTYCKHUKOB K MEXIUCIUIIIIMHAPHBIM HayYHBIM HCCIIEIOBAHUSAM, CBSI3aHHBIX C
pa3paboTKOIl HHHOBALMOHHBIX METOJIOB XpaHEHHs, 00pPaOOTKU M CO3AaHUs TOKyMEHTO000pOoTa B
YIIpaBJIEHYECKOH NeATEIbHOCTH;
0) OATrOTOBKA BBITYCKHUKOB K YIIPAaBJICHUYECKOH NESITEILHOCTH B PAMKaX OpraHU3alui pa3IuaHOro
THUIIA;
B) MOATOTOBKA BBIITYCKHUKOB K CO3/IaHHIO JIOKAIbHOW HOPMATUBHOW 0a3bl TOKyMEHTAIIMOHHOTO
o0ecredyeHus yIpaBaeHHs 1 apXUBHOT'O J1€N1a;
I') HOJArOTOBKA BHIITYCKHUKOB K JOKYMEHTHPOBAHUIO YIPABICHYECKONH HHPOPMAIIUH, PallMOHATH3AINN
JOKYMEHTO000POTa, TEXHOJOTMH 00pabOTKH JOKYMEHTOB € LIEJIbI0 UX COXPAHHOCTH U IIepefauu Ha
XpaHeHue.

2. MecTo AUCHMILVINHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Hucnunnuna «J{okymeHTOBeneHue» oTHocuTca K oOsizarenbHoi dactu OOIl u dopmupyer y
o0yJaromuxcs 1Mo crnenuanu3aniu «TeXHOIOTHH 3auThl HHpOpMaIMK B IPaBOOXPAHUTEIBHOHN cdeper
HaOOp 3HAHUI, YMEHUIA, HABBIKOB M KOMITETEHITHIA.

Jl1s ycriemHoro 0CBO€HUs JUCHMILIMHEI «/{oKyMeHTOBeeHE» 00yUatoOLIHiiCs 110 CrIelnalbHOCTH
10.05.05 «be3onacHocTh WHGOPMAIMOHHBIX TEXHOJOTHM B MPAaBOOXpPaHUTENbHOU cdepe» HOoMKeH
OCBOMTH MaTEPHUAJI IPEAIIECTBYIOMNX AUCIIUIUIMH:

1. CtpykTypa U OCHOBBI JESTEIBHOCTH MPEANPUATHI pa3TUUHbIX (HOPM COOCTBEHHOCTH

Hucnurnnuna «JlokymeHTOBeICHUE)» SBIIAECTCS MPEAIISCTBYIONICH U He0OXoauMa JIJIsl YCIIEITHOTO
OCBOEHMS MOCIEYIOIINX TUCHHUIIINH:

1. 3amuTa 1 06paboTka KOH(PHUICHINATBHBIX TOKYMEHTOB

3. KoMnerenuuu oﬁyqammerocﬂ, (bopanyeMble B pe3yJjbTaTe OCBOCHUA NUCIHUIIJIUHBI

OIIK-4 CniocoGeH BbINOJHATH TEXHUKO-IKOHOMHUYECKOe 000CHOBAHME TPOEKTHBIX PellleHH i 10 CO3JaHMI0 CUCTEM
ol0ecrneyeHusi UH(POPMALIMOHHOH 0€30MACHOCTH, Pa3padaTbIBATh Pa004y10 TEXHUYECKYI0 JOKYMEHTALUIO B
COOTBETCTBUM C /I CTBYIOIIMMHU HOPMATUBHBIMH M MeTOAMYECKHMH JOKYMEHTAMH B 00J1aCTH 3a1IUTHI MH(pOpMaL UK
OIIK-4.1. 3naeT OCHOBHBIE CTaHIAPTHI 1 HOPMATHBHBIE IPABOBBIE TOKYMEHTHI B 00J1aCTH 3aIIUTH HH(OpMAIH

OIIK-4.2. YMeeT 000CHOBBIBBATh TPOSKTHBIE PEIICHUS 110 CO3JAHUIO CUCTEM obOecreueHus nHpopMalnoHHOH
6e30macHOCTH

OIIK-4.3. Bnageer HaBBIKaMH Pa3pa0OTKH TEXHUIECKOHN TOKYMEHTAIIUH Ha Pa3IMYHBIX ATAIaX OOCTICUCHHS 3allIUThI

nHpOpMALUH

B pe3yabTare 0CBOCHUS IMCUMIINHBI 00y4alOIMIHCH 10JI2KeH

3HAaTh:

OCHOBHBIC CTaH)]apTI)I nu HOpMaTI/IBHI)Ie HpaBOBI)Ie )IOKyMeHTI)I B 06J'IaCTI/I 3allIUThI I/IH(i)OpMaHI/II/I
YMeTh:

000CHOBBIBBATH MTPOEKTHBIE PEIICHHUS M0 CO3JJaHUI0 CUCTEM obecriedeHus] HHPOPMAITMOHHOMI
0€e30MacHOCTH

Baagern:

HaBbIKAMNU pa3pa60TI<H TeXHI/I‘ICCKOI\/’I IIOKYMGHTaLII/II/I Ha pa3HI/I‘-IHI>IX aTarax OGCHG‘-IGHI/ISI 3allIUThI

uHpopManun

4. CTpyKTYypa M coJep:KaHue TUCHUILIMHBI



OO6m1as TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3a4eTHbBIC eAMHUITBI, 108 JacoB.

Buipl yaeOHo# paboThs (B 9acax) OrneHoYHbIC
cpencTBa I
Ne Paznen Ceme- n TaGona- TIDOBCACHILA
n/m JUCLUTLIAHBI CTp Jlexmms PaKTHHICCKHE abopa KCP CPC TOKYHICH I
3aHATHA TOpPHBIE TIPOMEXY-
TOYHOHI
aTTecTaluu
1 2 3 4 5 6 7 8 9
OpraHu3anuoHHO [pakTryeckne
1. | — rexHu4eckoe 2 4 5 16 20 3aHATHUSL
obecrneueHue
2. | lokymeHT0O000pOT 2 5 4 20 34
Hroro mo 2 9 9 36 54 | 3auer
ceMecTpy
5. Couepma}me JEKIIMOHHBIX 3aHATHH O TeMaM
No MNupukaTopel
. /_n Pazmen mucnuIuIMHBL Yacel Tema JICKIIMOHHOTO 3aHTHUS JOCTYDKCHUS
KOMITETEHIIMU
1 2 3 4 5
1. | Opranu3anMoHHO — TEXHUUYECKOE oOecreueHne 2 [MTonsiTue 00 opraHu3alMOHHON OIIK-4.1
TEeXHUKU OIlK-4.2
OIlK-4.3
2. 2 CucTteMbl TOKyMEHTaLlUU OIIK-4.1
OIlK-4.2
OIlK-4.3
3. | JokymeHroobopor 2 CrpykTypa JOKyMeHTa OIIK-4.1
OIlK-4.2
OIIK-4.3
4. 3 OpraHu3anuoOHHO-TIPABOBBIC OIlK-4.1
JIOKYMEHTEI OIIK-4.2
OIIK-4.3
BCET'O 9
6. Conep:kaHue NPaAKTHYECKNX/CEMMHAPCKUX 3aHATHI
MupukaTopsl
Ne
i Paspen nucuuninHbl Yacsl Tema 3ansaTHA JIOCTUKECHUS
KOMITETEHIIMU
1 2 3 4 6
1. | Opranu3aioHHO — TEXHHUYECKOe o0ecredeHre 2 [MTonsiTue 00 opraHu3allMOHHON OIIK-4.1
TEeXHUKU OIlK-4.2
OIIK-4.3
2. 3 CucrteMbl TOKyMEHTalluu OIlK-4.1
OIIK-4.2
OIIK-4.3
3. | JokymeHroobopor 2 CrpykTypa JOKyMeHTa OIlK-4.1
OIIK-4.2
OIIK-4.3
4. 2 OpraHu3aluOHHO-IIPABOBBIE OIlK-4.1
JIOKYMEHTBI OIlK-4.2
OIlK-4.3
BCET'O 9

7. ConeprxaHue J1a00paTOPHBIX 3aHATHIA
[TpoBeneHne M1abOPATOPHBIX 3aHATHI HE IPETYCMOTPEHO YIEOHBIM IJIAHOM

8. CamocrosiTesibHast padoTa




HNupukatopsl
Yacol ®opma CPC JIOCTUKEHUS
KOMITETEHIINH

Ne TeMbl, BHIHOCHMBIE Ha CAMOCTOSITEIILHYIO
n/n paborty

1 2 3 5 6

1. | [onsiTre 00 OpraHN3alMOHHON TEXHUKH 10 MOJrOTOBKA K MpakTuueckomy 3ausruio | OINK-4.1
OIlK-4.2
OIIK-4.3

2. | CucTeMbl JOKyMEHTAlUU 10 MOJrOTOBKA K MpakTuieckomy 3ausruio | OINK-4.1
OIIK-4.2
OIIK-4.3

3. | CtpykTypa JOKyMeHTa 15 MTOJITOTOBKA K MpakTudeckomy 3ausatuio | OITK-4.1
OIIK-4.2
OIIK-4.3

4. | OpraHu3anOHHO-TIPABOBBIE TOKYMEHTHI 19 MMOJITOTOBKA K MpakTudeckomy 3ausatuio | OITK-4.1
OIIK-4.2
OIlK-4.3

BCET'O 54

8.1 KoHTpoJib caMOCTOSITEIbHON Pa00ThI

N T Wupukatopsl
° €MbI, BBIHOCHMbIE Ha CAMOCTOSTEIBbHYIO
Yacsl ®opma KCP JIOCTHKEHUS
n/m paboty
KOMITETEHIIMU
1 2 3 5 6
1. | [onsiTre 00 OpraHN3alMOHHON TEXHUKH 9 IIPOBEPKA 3HAHUU HA IPAKTUYECKOM OIIK-4.1
3aHATHH OIlK-4.2
OIlK-4.3
2. | CucTeMsbl JIOKyMEHTAIUU 7 IIPOBEPKA 3HAHUU HA IPAKTUYECKOM OIIK-4.1
3aHATHH OIlK-4.2
OIlK-4.3
3. | CtpykTypa JOKyMEHTa 10 MpOBEpKa 3HAaHUH Ha MPAKTUIECKOM OIIK-4.1
3aHATHU OIIK-4.2
OIIK-4.3
4. | OpraHU3alMOHHO-TIPABOBBIC TOKYMEHTHI 10 MpOBEpKa 3HAHUH Ha MPAKTHIECKOM OIlK-4.1
3aHATHU OIIK-4.2
OIIK-4.3
BCEI'O 36

9. Ucnosib30BaHMe PEHTUHIOBOI CHCTEMBbI OLIEHKHU 3HAHU I
[Ipu  omeHke pe3yabTaTOB  JEATENBHOCTH  OOyYarOMIMXCSi B paMKax  JUCHUIUIMHBI

«JlokyMeHTOBEIeHHE)» UCIIOJIb3YETCSl pEUTUHTOBas cucTeMa. MakCcUMallbHOE U MUHUMAaJIbHOE KOJIMYECTBO
0aJI0B 1O pa3IMYHBIM BUAAM y4eOHOM paboThl onucaHo B «IlonoxeHun o 0alIbHO-PEHTHHIOBOM cCCTEME
OLICHKH 3HaHHUM CTYIEHTOB U obecrieueHus kauecta yueoHoro npouecca»y @I'bOY BO KHUTY.

PeliTunroBas orneHka (I)OpMI/IpyeTCSI Ha OCHOBAHUHN TCKYHICTO U HNPOMCKYTOUHOTO KOHTPOJIA. 3a

KOHTPOJIBHBIC TOYKH CTYACHT MOXET MOJYUYUTh MUHUMAJIBHOC U MaKCUMAJIBHOC KOJIMYECTBO OaioB (CM.

TaONIuUILY).
OueHoYHBIE CPeACTBA KoJ-Bo MuH.0a/1710B Makc.0a/1710B
2-ii cemecTp
[pakTHyeckue 3aHATHs 4 60 100
HTroro 60 100

10. OueHouyHbIe CpeacTBa IS TEKYLIEro KOHTPOJISI YCHEBAEMOCTH, IPOMEKYTOYHOM
aTTecTalliy 110 UTOIaM OCBOCHHS JMCIHIIIHHbI
OueHouHbIe cpeicTBa ISl MPOBEACHMS TEKYHIEro KOHTPOJISI YCHEBAEMOCTH, MPOMEKYTOUHOM

aTTeCTallud M UTOTOBOW aTTeCTallMM pa3padaThIBalOTCS COTJIACHO MOJIOKEHUI0 0 DOHJIaX OLIEHOYHBIX
CPEICTB, pacCMaTpPUBAIOTCA KaK COCTaBHasg 4acTh paboueil mporpaMMbl U O(QOPMIISIOTCS OTIEIbHBIM
JIOKYMEHTOM.

11. UadopmanmnoHHo-MeTOAUYECKOE 00ecTedeHre JUCITHIIMHBI
11.1. OcHoBHas JuTEpaTypa




IIpy wu3ydeHMM AUCHUIUIMHBI «J[OKYMEHTOBEIEHHE» B KadyeCTBE OCHOBHBIX HCTOYHHUKOB
nH(OpMAIIMK PEKOMEHIYETCsl UCTIOIB30BaTh CICAYIONIYIO IUTEPATYPY:

OCHOBHbIE MCTOYHUKH MH(pOpMAIIUT

KoJsmyecTBO 3K3eMILISIPOB

T. A. Kazakesnu, A. W. Tkannuy,
JloxymMeHTOBeeHHE. [JOKyMEHTalMOHHBIN
cepBuc [IIpoyee] YueOHUK U MPAKTHKYM JIJIst
BY30B: Mockaa : IOpaiit, 2020

https://urait.ru/bcode/452701
Pexxum nocryna: no noanmucke KHUTY

JI. A. loponuna, JI. A. UBanoga, E. B.
Kapnbruesa [u np.], [lokymeHnToBeaeHue
[[Ipouee] YueOHMK U TPAKTUKYM JIsI BYy30B:
Mockaa : FOpaiit, 2020

https://urait.ru/bcode/450471
Pexxum nocryna: no noanmucke KHUTY

O.A. Ymakosa, [lokymenrtosenenue [[Ipouee]
VY4eOHoe nocobue: Mocksa : OOO "HayuHo-
n3narenbckuit nentp MHOPA-M", 2017

http://znanium.com/go.php?id=809874
Pexxum nocryna: no noanmucke KHUTY

, HoxymenTtoBeaenue [IIpouee] yuebnoe
nocobue: Jluneux : Jlunenuxui
rOCYJIapCTBEHHBIN M€1arOrM4eCKUil
yausepcuteT umenu ILI1. Cemenosa-TsH-
ITauckoro, 2017

http://biblioclub.ru/index.php?page=book&id=576848
Pexxum noctyna: no noanucke KHUTY

11.2. lonoiHuTeAbHAS JIUTEPATypa

B xadecTBe JOINOJHHUTENLHBIX HCTOYHUKOB I/IH(I)OpMaI_II/II/I PEKOMCHAYCTCA  HUCIIOJIb30BATh

CIIEYIOIYIO JIUTEPATYpPY:

JlonoTHUTeIbHbIC HCTOYHHUKH
HHopmannu

Kosaun4vecTBO 3K3eMILISIPOB

J. B. Jlonrosa, I[IpoGaemMbl pa3BuTHS
CTaHJapTU3aLUU 00pa30BaTeIbHON
NeSITEeIbHOCTH BBICIINX Y4EOHBIX 3aBeIeHUN
10 HAIpaBJICHUIO «/{OKyMeHTOBeIeH e U
apxuBoBeaeHue» [IIpouee] BbImyckHas
kBanudukauonHas padora: Kpacuomap : ,
2017

http://biblioclub.ru/index.php?page=book&id=462215
Pexxum nocryna: no noanucke KHUTY

I'. A. XauatpsH,, 1. B. Ky3nenosa,,
KondunennuanbHoe 1e100pOU3BOJICTBO U
3aQIIHIIEHHBIN 3JIEKTPOHHBIN
nokymeHToobopot [[Ipouee] yuebHOE
nocobue 1 6akanaBpoB: Mocksa : At [1u
Ap Menua, 2020

http://www.iprbookshop.ru/97083.html
Pexum nocryna: no noanucke KHUTY

. H. Ky3nenos, JlokyMeHTallMOHHOE
obecrieuenure ymnpasieHus. JJokyMeHToo00poT
u aenonpoun3BoaAcTBO [[Ipouee] YueOHuk u
npakTukyMm [l CIIO: Mockaa : FOpaiit, 2020

https://urait.ru/bcode/451242
Pexxum noctyna: mo nognucke KHUTY

T. b. Konbikuna, U. B. lllyctuna, JlenoBeie
KOMMYHHUKAITUU, JOKYMEHTOOOOPOT U
nenonpousBoAcTBo [[Ipouee] YuebHOe
nocodue Ju1si By30B: Mockaa : FOpaiit, 2020

https://urait.ru/bcode/452463
Pexxum noctyna: mo nognucke KHUTY

. H. Ky3nenos, JlokyMeHTallMOHHOE
obecrieuenure ymnpasieHus. JJokyMeHTo000poT
u aenonpoun3BoaAcTBO [[Ipouee] YueOHuk u
IIPAaKTUKYM JUIsl BY30B: Mocksa : FOpaiit, 2020

https://urait.ru/bcode/449769
Pexxum noctyna: mo nognucke KHUTY

11.3. DyeKTpOHHBbIE HCTOYHUKHN HHGOPMALUH
Ilpu wm3ydeHuum  OUCLUIUIMHBL  «JlOKyMEHTOBENECHHME»  IPEAYCMOTPEHO  MCIIOJb30BaHUE

ANEKTPOHHBIX UCTOUHUKOB MH(OpMaLIUU:

1. Dnexrponnsiit karamor YHUILL KHUTY: Pexxum moctyma: http://ruslan.kstu.ru/



. OBC «Jlanb»:Pexum goctyna: https://e.lanbook.com

. ObpazoBarenbHas iatpopma «tOpaiit»: Pexxum goctyna: https://urait.ru/

. OBC «Znanium.comy: Pexxum goctyna: http://znanium.com/

. OBC YuuBepcurerckas 6ubmuoreka omnaiin: Pexum mocryna: http://biblioclub.ru/
. OBC IPRbooks: Pexxum nocryma: http://www.iprbookshop.ru/

. OBC BOOK.ru : Pexxum mocryna: https:// www.book.ru/

. Hayunas snektponnas 6ubnumoreka https://elibrary.ru/

0 3O\ L KW

YHUIQ
Cocanacoeéano

11.4. IlpodeccuonasibHbie 6a3bl JaHHBIX U MHGOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

ba3bl manHBIX

Wiley Online Library: https://onlinelibrary.wiley.com/
Springer Nature: https://link.springer.com/

zbMath : https://zbmath.org/

WHudopmanoHHbIe CIPaBOYHBIE CUCTEMBI
CrnpaBouHno-npaBoBas cucreMa «I'APAHT» Jloctyn cBOOOIHBIN: Www.garant.ru
CrpaBouno-nipaBoBas cucrema «Koncynprantllorocy Jloctyn cBob6oanbli: www.consultant.ru

12. MaTepI/IaJIbHO-TeXHI/I‘lCCKOG odecrneuyeHue AUCHHUIIIIMHBI

JIunieH3upOBaHHOE MPOTrPaMMHOE 0OecIIeueHHEe M CBOOOIHO PacpoOCTPAHAEMOE TPOTPAMMHOE
o0ecrieueHre, B TOM YHCIIE OTEUYECTBEHHOTO MTPOU3BOJICTBA, UCIIOIb3yeMOE B yUeOHOM MPOIECCE MPH
OCBOCHHH JHUCIUIUTHHBI «J[OKYMEHTOBEICHHEY:

OducHeie u aenossie nporpammel: ABBYY FineReader 9.0 npod;
Oducusie u nenoseie nporpammbl: MS Office 2007 Russian;
Oducusie u genoseie mporpammbl: MS Office 2007 Professional Russian;
Oducueie u genopsie nporpammer: MS Office 2010-2016 Standard
Apxusarop 7 Zip
brnoxnot Notepad
Sunexc bpaysep
VYyeOHble ayAUTOPUH [T IPOBEACHUS YUEOHBIX 3aHATUI OCHAILIEHBI 000PY10BaHHEM:

1. N1-107 KomnbroTepHsbIil Ki1ace
[TomerieHus 1151 CaMOCTOSITEILHOM pabOTHI OCHAIIEHB KOMITBIOTEPHOM TEXHUKOM:
1. 11-107,

C BO3MOKHOCTBIO MOAKII0OUEHUS K ceTu «VIHTepHEeT» 1 0becriedeHbl JOCTYIIOM B JIEKTPOHHYIO
uHpopmannonnyto cpeny KHUTY.

13. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

KonmdecTBo 4acoB 3aHSATHI, MPOBOJMMBIX B MHTEPAKTHBHBIX (OpMax B y4eOHOM IpoIiiecce Mo
JTUCHUIITUHE «/{0KyMeHTOBEIeHNE» COCTaBIsAeT 9 U.

B mnpomecce ocBoeHUs AUCHUIUTUHBI «J[OKYyMEHTOBEIEHHE» WCIOJB3YIOTCS —CIICAYIOIIHNE
06pa30BaTeJIBHBI€ TEXHOJIOTHUHU:



* paboTa B MaJIbIX TPYIINAX;

¢ CUCTEMBI JUCTAHIIMOHHOT'O 06y‘leHI/IH;

* 00CyKJIeHHE U pa3penieHue mpooseM («mo3rooit mtypm», [TIOIIC- ¢popmyna, «aepeBo perieHuin,
«aHaJH3 Ka3yCoBY, «IIEPETOBOPHI U MEIHAIIHS, «JICCTHHIIBI U 3MEHKN);

* TPCHUHTH.



