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PaGouas nporpamMMa cocraBleHa ¢ yderoM Tpebopanuii PenepanbHOro
roCyIapCTBEHHOIO 00pa30BaTeNbHOro craHjapra Beicluero odpasosanua (PI'OC
BO), yrBepxmeH mnprkazoM MunucrepctBa oOpasopanusi uW Hayku PO ot

04.12.2015 Ne 1432 no nanpasnenuio 43.03.03 [ocTurruHOE 18110
(wudp) (HauMeHOBaHKE)

ans npoduns «[ocTHHHYHAS NEATeNBHOCTE», Ha OCHOBAaHMM y4yeOHOro IuiaHa
Habopa obyuaronmixcs 2017 rona

JloeHT P.I'. Mynapucos
(IOKHOCTE) (10A1IKCD) (®P.H.0)

PaGoyas nporpaMMa paccMOTpeHa 1 ofo0peHa Ha 3acefaHuH Kadeapst MT,

TPOTOKON OT £ 41 2012-/;)‘&(9 1, i
3aB. xadeapok )V JL.H.AGyTamunosa

— (.10,

YTBEPXKIAEHO

ITporokon 3acenanus Meroardeckoi xomuccru OTIINIM, k KOTOPOMY OTHOCHTCS
kadenpa-paspaboruux PII

OT 5 (O _201/r.Ne _ %

M.P.3uranmm=a
(P.H.0.)

Hpe;lcena'renb KOMHUCCHH, JIOLICHT

Hau. YMI] JLLA.Kuraesa

(®.H.0.)

e



1. Ifenu oceoenun oucuuniunbl
IlensMu OCBOEHHS AMCLUHMIUIMHBI «JoKymeHmoobopom 6 20CHIUHUYHOM
fusnece» SBIAIOTCS OBJIAJEHHE CTYIACHTAMU TEOPeTHYECKMMM 3HAHMAMH U
IIPaKTUYECKUMH HaBBIKAMU B pabore ¢ JOKYMEHTaMM, HEOOXOAMMBIMU IS
3¢ (eKTUBHOTO YTIPaBIeHHS NPEeANPUATUAMHE HHIYCTPHH FOCTENPUUAMCTBA.

2. Mecmo Oucyunaurst (M0oOy1a) 6 cmpykmype 00pa3oeamenvHou
npozpammsl

JucuumivHa «Joxymenmootopom ¢ 20cmunuMHOM OusHece» OTHOCUTCS K
OQucyunaunam no ewibopy dacti OIT u GopmupyeT y 6aKaJaBpOB 10 HANpaBIeHUIO
noarotosku 43.03.03 «ocTHHUYHOE A€10» Habop 3HAHMM, YMEHHH, HABBIKOB H
KOMITeTEHLIUH.

JInsg  yememHoro OCBOEHHA JUCHHNIMHBL  «JoKymenmoobopom &
20cmunuunom 6usnece» baxaraep no HampasieHdIo noarotoBku 43.03.03
«["ocTHHUYHOE JIENIO» JOMKEH OCBOMTbL MAaTEPHal NMpeqIeCTBYIOIMX AUCUHIIIAH,

a) Boicuias mamemamuxa

6) Cepeucnan deamensHOCMb

8) Pyccruu A3b1K U Ky1bmypa pevu

2) [Ipagoeederue

o) Ilpasosoe u Odokymenmayuonnoe obecnevenue npogeccuoHaIbHou
desmeibHoCmuy

Jlucuunnuna «JokymenmooGopom 6 20CMUHHYHOM Ousnecey) SBISETCS
IpeIIecTBYIOEH M HeoOXomuMa JUIA YCHNELHOro YCBOEHHS IMOCIeIyHOLIMX
JUCLMITTHH:

a) [lpoexmuposanue npoyecca OKasaHua yeaye

0) Ipoexmuposaniie 20cMUHUYHON desmenbHOCMU

3HaHMA, MOJIYYEHHbIE NPH M3YUSHWH TUCIMIUIUHBL «JoKymenmoobopom &
20CmMunu4YHOM OusHece» MOryT ObiTb HCTOJB30OBAHBI TPH  MPOXOXKICHHH
TpeTUILIOMHOM IPAKTUKKY U BBITONHEHUH 8bINYCKHBIX KEATUPUKAYUOHNBIX pabom
MOryT OBITh MCTIOITB30BAHEI B IPOW3BOJCTBEHHO-TEXHOJIOIWYECKON AEATENbHOCTH
10 HanpaBneHuto noarotoBky 43.03.03 «I'ocTnHUYHOE Ae1o».

5 Komnemenuuu obyuaromiezoca, opmupyemsie ¢ pezyabmame
0CEOCHUA OUCUUNTUHDI

OTTK-1; - cmocoBGHOCTBIO pelliaTh CTAHIAPTHBIE 3aJ1aqu MpodecCHOHANBHOM
NesTeNbHOCTH Ha OcHOBe HH(popManMoHHOH H OGmbOmHorpaduueckoi KyIbTYpEI ¢
NpUMEHeHHeM WH(POPMAITHOHHO-KOMMYHUKALMOHHBIX TEXHOIOTHE M C YYeTOM
OCHOBHBIX  TpeOoBaHMi  WH(pOPMANMOHHOM  0e30IacHOCTH,  MCIIONIB30BATh
pasTHYHBIE HCTOWHUKY HHOOPMALUK 110 00BeKTY FTOCTUHHYHOTO MPOAYKTa

[1K-2 — rotoBHOCTBbIO K pa3paboTke W NPEeTOCTABIECHUI0 IOCTMHUYHOIO
MPOAYKTA, B TOM YHCIIE B COOTBETCTBHH ¢ TpeOOBaHMAMM NOTPEOUTEISA, HA OCHOBE
HOBEMITAX WHPOPMATMOHHBIX H KOMMYHUKALMOHHBIX TEXHOIOIHH

B pesyavmame oceoenun OuCUURTUHDBL 0DYUAIOU{UIICA 00ICEH !

3HaTh: crnocodbl M CpeJcTBA JOKYMEHTHPOBAHHS; YPOBHM YNPABICHUS B
WHIYCTPUH TOCTETIPHUMCTBA U COOTBETCTBYIOIIHE UM JIOKYMEHTEI



VYMeTb: TPOEKTUPOBATh (OpPMbI JOKYMEHTOB, CHCTEMBI JOKyMEHTaUMH,
BHEIPATh YHUDUIMPOBAHHBIE CHCTEMBI JOKYMCHTAUMH B TNMPAKTHKY; MPHHHUMATEH
VIIDaBI€HYECKHEe PELICHHS Ha OCHOBe JOKYMEHTHpOBaHHOH HH(popMauuu;
paspabaTeiBaTh BHYTPEHHHE HOPMATHBHBIE U TEXHHYECKHE JOKYMEHTHI

Bnamers: HaBBIKAMHM COCTABJIECHUS WU OCIJOPMJIGHH}I JOKYMCHTOB B
COOTBETCTBHUH C TpeﬁoBaHI/IﬂMM rocyadapCTBEHHBIX CTaHOAPTOB NPH OpraHu3ally
FOCTUHUYHOW AESITEITbHOCTH; HOPMaMH JIeJI0BOH TICPETTUCKH U NEIOIIPOU3BOACTBA

4. Cmpyxkmypa u codepycanue oucyuniunst «Joxymenmoobopom 6
20CHUHHYHOM Dusnece »

O6mas TpyAoeMKOCTh JUCLHITIMHEI COCTABIseT S5 3a4yeTHhIX eauHHi, 180
4acos.

Ne Pa3gen amcuuniIuHbl Buani yuednoit Ouenognsie
n/ padoTsl cpeacTBa I
, (B Hacax) NpoBeJeHHs
? POMERYTOUNOH
B arTeCTALHH 10
6 pasaeaam
Jlexipm | Ilpaxteue | JlaGopa | CPC
CKHe TOPHEIE
paGoTel | paboTLl
JoKyMenT: MOHATHE, | 7 Howxraow
PpyHKIMH H 5 7 Iloozomoska K
KnaccubuKauus . - NPAKMUYECKUM
' SANAUAM
Texuosnorust paborhi ¢ 8 ‘, ITodzomosxa x
JIOKYMEHTaMH 2 5 . 41 NPAaKMUYeCKUM
3ANAMUAM
CocTap1eHHE w| 8 Hoozomoexa k
| ohopMIeHUE NPAKMUYECKUM
WH(OPMAIHOHHO- 1 5 | 41 FAHAMUAM
CIPABOMHBIX JAOKYMEHTOB
B FTOCTHHHYHOM OM3HeCe '
CocraBnenne n 9 HHoozomoera
odopMIcnnc NPARKMUYECKUM
JOKYMEHTAHH o 2 5 25 FAHAMUAM
TPYMOBEIM  OTHOINEHHSM
| B TOCTMHHUYHOM On3HECe
TypHCTCKHE 9 " IHodzomoska k
dbopMaTbHOCTH 1 5 25 APAKMULECKUM
FUHAMUAM
UTOTO I Tecmuposanue,
8 20 139 KOHMPOALHAA
| | paboma
QopMa aTTecTallH 3a4eT, IK3AMEH,

5. Coodeprcanue NeKYUHOHHLIX 3QHAMUI RO mMeMaM C YyKa3aHueM




(OPMHPYEMBIX KOMIETECHITHH

Ne Pazgen | Yacel Tema Kparkoe cogepxanue ®opmu
n/m | AHCIHTLI JeKIHOHHO pyeMbl
HHBI ro 3aHATHHA e
KOMIIeT
CHIOHH
1 HoKkyMenT: 2 JIOKYMEHT: Beenecnue. JIOKYMEHT: TIOHATHE,
MOHATHE, NOHATHE, Gyskupd ¥ xaaccudukamms  Poms
GYHKIHE ¢ byHKIMH ¥ | JOKyMeHTa B ynpaenermnu | OITK-1;
KnaccHpHKa k1accudukaun | npeanpustaeM. HopmarusHo-npasoeoe | [IK-2
[IGE A H Metogmueckoe perynuposasue J1OY
B CEPBHCE H TYPH3ME
2 Texiomorus 2. Texnonorus Texmonorus pabOTEI ¢ JOKYMEHTAMH
paboTsl ¢ paborel ¢ ITpaguna opopMIEHHS JOKYMEHTOB . OTIK-1;
JIOKYMEHTa JOKYMEHTaMH | SI3BIK CIy>KeOHBIX JAOKYMEHTOB TK-2
MH
3 Cocrasnenu 1 Cocranerue | CocTaBneHue H odopmneHue |
e u 1 odopmienre | HHGOPMAIHOHHO-CIIPABOYHBIX
oopMaEHH HHGOPMAIHOH | JOKYMEHTOB B TOCTHHMYHOM OH3HECC.
e HO- CocraBneHue " odopMIEeHHE
uHpopmau ClIPaBOYHEIX OpraHu3alHOHHO-PACTIOPA(MTEIBHEIX B
OHHO- JIOKYMEHTOB B ' TFOCTHHMYHOM  Omsmece.  Jlemosas OIIK-1;
CIIPABOYHbL TOCTMHHMYHOM | TIEPEeNHCKA B FOCTHHAYHOM OH3HECe K-2
X Omanece
JIOKYMCHTO
B B
TOCTHHHYHO
M OuzHece
4 CocrapnieHn 2 Cocrasnenne | CocTaBneHue H odopmenuc
e H 1 odopMIeHHe | JOKYMEHTALUH mno TOTOBOPHBIM
o opMICHH JMOKYMEHTAIMH | 00%3aTeILCTBAM B CEPBHCE H TYPH3ME.
€ no TpyaoBeM | CocTaBieHHE " obopmncnue
DOKYMEHTA OTHOLIEHHSM B | TOKYMEHTaLUH o TPYAOBBIM | (YTTK-1:
(015051 o POCTHHMYIHOM | OTHOHIEHHSM B TOCTHHMHYHOM OHM3HECE :
TPYHOBLIM Ousnece T1K-2
OTHOIIEHUS
M B
rOCTHITHYIIO
M Ou3Hece
5 TypucTckne 1 Typucrckue Typucrckue GopManEHOCTH OTTK-1:
thopMaiibHO hopmManbHOCTH , ®
CTH l TK-2
6. Codepatcariue CeMunapeKux, PAKMULECKUX anamuil (nabopamopnozo
RPAKMUKYMa)
Ne Pa3jen ' Yacw | Tema ceMuHHapa, IPAKTHYECKOTO ®opmupyembie
/n | ARCUHILIUHBI 3aHHTHA, JabopaTopHOro KOMIICTCHIHH
NPAKTHKYMA




1

Texnonorus paboTsl ¢
JOKYMEHTaMK

OKYMEHT: MOHSTHe, OCYHKIHMH M
naccuprkamus OCHOBHEIE MOHATHS

o0nacTH  JOKYMEHTHPOBAaHHOIO
Gecriedenus yupaeneHHs. (DyEKIMH

IOKYMEHTOB! COLMATLHA,
VIIpaBeHYeCKad, TpaBoBas,
1bopMaITHOHHAS H
OMMYHHAKATHBHAL, KyNBTYpHAS,

ay4HO-HCTOpHYECKAS.
accupuKalms  JIOKYMEHTOB:  TIO
nocody  JTOKYMEHTUPOBAHHWA, TI0
depe ucMONBIOBAaHHA, MO MECTY
J0cTanjieHus, 1o rpudy orpaHHUYEHHS
!,aocryna, N0 [POMCXOKACHHIO, IO
JOPHANYECKOHN 3HAUMMOCTH, 10 dopme
3JIOMEHHS, TI0 CPOKAM XPAHEHHMA.

'POBHH  YTIpaBICIMA B  TYPH3ME

YKOBOMSIIMH, CTpaTerHyYecKuit,
aKTHUECKHH ¥ OllePaTHUBHEDM).
OKYMCHTALHS s dexruBHON
HCTEMEI MEHEIKMEHTBI
Hpe/UIPHATHH  CepBHCA M TYpH3MAa:
TpaBoBas JAOKYMCIITALUA,
JOKYMEHTamust 1o  ofecneyeHuio
Ka4yecTra, OpraHu3allHOHHO-

ACMOPA/MTEIbHAS  MOKYMCHTAIHA,
OKYMEHTALUA 110 CTPATEru4ecKoMY W

NepaTHBHOMY IUTAHHPOBAHHH),
feToIHyecKas TOKYMCHTALHA,
HELIHSS HOpMAaTHBHAA
OKyMCHTAINS, BHYTPEHHSS
10pMaTHBHASL JOKYMEHTALIHA,

BHYTPEHHAS TeXHHAYECKas

TJOKYMEHTAIHS.

OpMaTHBHEIE JOKYMEHTHI,

CTYJHPYIOUIHC  IETONPOH3BOACTBO.
‘©YeCTBEHHEIE W MEKIYHApOIHBIE
TAHIAPTBI  HA  JIOKYMEHTAIHIO.
prainl  VIPaBIE€HHS  HMHAYCTPHH
[YpH3Ma M TOCTETIPHHMCTBA H
COOTBETCTBYHIHKE UM JIOKYMEHTHI.

Yunduuuponansas CHCTEMA
JOKYMEHTaI{HH. Tpeboanms
o OpPMICHHIO JIOKYMEHTOR.

I'peOopanms k 6rankaM JOKYMEHTOB.

OdopmieHne PEKBU3HTOB
IOKYMEHTOR.

Opranusauus  JIOKYMEHTO0DOpOTA.
OOpaboTKa BXOIAMMX, HCXO AKX U
BHYTPCHAMX JOKyMeHTOB. [Ipuuuumnel
perucTpanyu JOKYMCHTOB Ha

[TonsTHe ©  CcoOCTaR PEKBHIHTOB.

OIIK-1; 11K-2




npemmpuaTHH. KOHTPOJIL M CPOKHM
HCTIOTTCHHS AOKYMEHTOR,
praHu3alis XpaHeHUs JOKYMEHTOB.
OCT4B/ICHWE HOMEHKIATypHl Jell.
OpPMHUPOBaHHEe W odopMICIHE eIl
OpSOOK IepeJayvd JOKYMEHTOB Ha
paHEHHE B apXHB.
3LIK " CTHJIb CITy XK eOIEIX
OKyMeHTOB. (OcoOeHHOCTH s3bIKa
1yKeBHBIX TOKYMEHTOR.
VYrorpebienne MPOMHCHBIX H
crpoudplx  Oyke.  EmumooGpasme
PHHIIHIIOB ¥ (POpMbl COKpAILCHHS.
DbopMmnenre JaT M 4MCeNl B
okymeHTax. McmoawlzoBaHue B
OKYMEHTax: COOCTBeHHEIX HMEH,
a3BaHUH rocyJ1apcTs,
MWHHCTPATHBHO-TEPPHTOPHATbHBIX
1 auMeHorauui, OmmbkE B TeKcTax
ohHIManbHbIX JIOKYMEHTOB.
PenmaxTHpOBaHHE TEKCTOB.

CocTrasieHue
oopmiieHHe
MHPOPMAIHOHHO-
CIIPABOYHBIX
TOKYMEHTOB
rOCTANAYNIOM
Pu3Hece

Kraccupukauus  Opramu3auoHHO-
ACTIOPAIHTETBHBIX JIOKYMEHTOB.
pPraHU3alHOHHBIE JIOKYMEHTEL:
'CTaB, YYPEOUTEHBHBIA  1OrOBOP,
OJIOKEHHE, HHCTPYKIIH A,
OJDKHOCTHES ANCTPYKIIHSL.
PacropsauTensHple JOKYMEHTEI:
I[pHKa3, pacloOps/KEHHE, YKa3aHue,
pelieHHe,  BEITTUCKA,  TPOTOKOIL
TPYKTYpa  TEKCTA  JOKYMEHTOB,
CKBH3HTEL.

WLl HHGOOPMAIHONIIO-CIIPABOYHBIX
OKYMEHTOB (akT, cnyxednas
anucKa, CITpaBKa, CITHCOK,
IPEIUIOKEHHE, 3aKOYCHHE,
nepeueHb, 0030p, OT4ET, CBOJAKA W
ap.), CTPYKTYpa TEKCTa JOKYMEHTOB U
PCKBH3HTEI,

OpPMbI NeNoBOMH MEePENHCKH.
naccuuKalMa  JICNOBBIX  THCEM.
I'pcboBanus K CTPYKTYpe TeKCTa H
DOPMIIEHHIO JIETTOBBIX TTHACEM.

OIIK-1; ITK-2

CocTaBlIcHHE
odopMICHIHC
MOKYMEHTALUK
TPYIOBBIM
OTHOLOCHHAM
TOCTUHHYHOM
OusHece

1o

CpyKTypa Ka/{poBOi JIOKYMEHTALIHH.
[lepBuunsie JOKYMEHTBI
rpyaoycrpoiictsa. Pacnopsourensras
TOKYMEHTALNA 1o KajipaM.
Jloropopnias ~ JOKYMEHTaUHs 110
KaapaM. JIM4YHOE jleno CcoTpyIaHHKa
OpraHH3aIHH. Opranusanus
xpanenus  Jguannix  gen.  [opsaok

OIIK-1; [TIK-2




IXpaHeHHMs JOKYMEHTOB B JIHHHOM

cIe COTPYAHHKA.
OKYMEHTHPOBaHHE NpoLEIyp
puema TrpaxjaH Ha  paboTy,

nepeBofa COTPY/HHKOB, MOOIIPCIHAL
a00THHKA, TIPUMEHEHHS
JMCIIMIUTHHAPHOTO B3LICKAHMS,
YBONGHEHMS pabOTHHKA.
Kraccudukanus coelok. Jlorosop:
OHATHE, BHIBI, YC/IOBHA 3aK/IKOYCHHS
OCHOBANMSA 11 pacTOPKEHHS.
CyliecTBeHHLIE M HMHBIE  YCIOBHA
rorosopa, JloroBop B CEpBHCE U
rypuaMe. Bu,Ibl JOrOBOPOR B CEpBHCE
TYpH3MEe:  apeHna,  IpOKar,
€peBO3Ka ITACCAXKHUPOB, BO3ME3THOS
Ka3aHHe YCIIYT, MOPYUYCHHE, J0TOBOP

MaTepuanos Ui |

OMHCCHM,  AQUr€HTCKMH  JOrOBOP.
TexHONOrus. 3aK/FOUEHUs JIOTOBOPOB
C  KIMEHTAMH W  TapTHePaMM.
TpeboBanus K COCTABICHHIO
110roBOpOB. '
+ ['ypucrekuce Typuctckue QOPMATBHOCTH: MOHATHE
(hpopManbHOCTH m  xnaccupuxauus.  IlacnopTHbe
topMaILHOCTH. Buzoseie
OpPM&THHOCTH. TaMoxKeHHBIS
5 hOpPMATBHOCTH. BamroTHbIH OIIK-1; ITK-2
IKOHTPOITb. Meauko-CaHUTapHBIE
opManniocTH. |IpHHIUNBLl - 0dop-
{IEHHUS JIOKYMEHTOB.
I
7. Codeprcanuie 1aBOPAMOPHBIX 3AHAMUN He HPEOYCMOMPEHO
8. Camocmoamenvnas paboma Mazucmpa
Ne | Tembl, Boinocumbie | Yacel ®opma CPC DopmupyeMbie KOMIIETEHIIHH
n/m | HA CAMOCTOATE1bHYIO
pabory
1 | JlokyMeHT: [1IOHATHE, 7 H3ayyenue 1 aganms OIIK-1; TIK-2
GyHKIMH %1 JOIOTHATEILIBIX
KnaccupUKaIsa MAaTepHAI0B 111
110JI'OTOBKH K JOKJIa/1aM
2 | Texxomorus paboTsl ¢ 41 W3y4enne i aHau3 OIIK-1; TIK-2
JOKYMEHTaMH JIOTIOTHUTE I bHBIX
MAaTCPHAIOR IS
MOATOTOBKH K JOKIanaM
3 | CocraBnenue H 41 Wsyyenue B aHA/IN3 OIIK-1; [TK-2
o(popMIICHHE JIOTIONITHTENbHBIX
UHGOPMALIHOHHO-




CIIPAaBOYHBIX 110IrOTOBKH K JIOK/13,1aM
JIOKYMCHTOB B
TOCTHHHYHOM OH3HECE
CocraBreHue gl 25 WayueHHe 1 aHaIH3 OIlK-1; T1K-2
oopmneHue TOTOIHATCIEHBIX
AOKYMCHTAIIH o MaTepHaIOB 114
| TPYAOBBIM MTOATOTOBKH K JIOKIIa1aM
OTHOIIIEHHSIM B
rOCTHHHYHOM OH3IIcce
Typucrckuc 25 | Hsy4enue u aHATH3 OIIK-1; IIK-2
(opManbHOCTH AOMOJIHATCILHEIX
MaTepHalIoB AJs
MOATOTOBKH K JOKIanaM |
|

9. Hcrnone306anue peimun2060i cucmeMsl OUEHKU SHAH UM

Ilpy OLEHKe pe3yJbTaTOB JEATEeNbHOCTH, OOy4alollMXcs B paMKax
AUCLMIUIMHBL  «JloKyMEHTOOBOpPOT B IOCTHMHMYHOM OH3HECE » HCIOJIB3YeTCs
peiftunrosas cucreMa. MaxkcuManbHOe M MUHWMATBHOE KOJMYECTBO HamioB 1o
pa3TMYHEIM BHAaM Y4eOGHOM paboThl ONMUCAHO B IOJIOKEHMH O PEHTHHIOBOH
CHCTEME.

TTpy ¥3y4eHUH JUCITITHHEL IPE/1YCMATPUBACTCS TECTHPOBAHHE, BhITOTHEHHE
KOHTPOIBHOH PaboTel, pafoTa Ha TIPAKTHHECKMX 3aHATHAX. 338 9TH KOHTPO/IbHBIE
TOYKM CTYIEHT MOXKET NONYYHTh MUHMMATsHOe (36 6.) M Makcumanbioe (60 6.)
KOMMYecTBO OaToB (CM. Tabauiy).

B pesy;bTaTe 3a CeMecTp, BXO/Ie H3YIeHHs AUCIHTITMHEL OH MOXKeT Habparth
MakcumansHo 60 Gannos. PeWTHHroBas olieHKa (GOPMUpPYETCss HA OCHOBAHWM
TEKYLIETO U IIPOMEKYTOUHOTO KOHTPOJIA.

[lo jwmcupmmbe «J{oKyMeHTOOG0OPOT B TOCTHHMYHOM OHM3HEce» WTOroBOH
(hopMOii OTHETHOCTH SIBJIAETCA 339€T ¥ 3K3aMeH.

Ouernoutole cpeocmea Kon-go Min, 6annos Max, 6arnos
IToozomoeka K 5 50 ‘ 80
RPAKMUYECKUM
3AHAMUAM

Koumpoasnas paboma 1 10 20
Hmozo: 60 100
Ouerousible cpedcmea Kon-go Min, dannos | Max, 6annoe
Ioozomoexa K 5 16 ' 24

| CeMUHAPCKUM FAUAMUAM _ |
Konmpononan paboma | 1 10 20
Tecmuposanue I 10 16
IK3amen 24 40

| Hmozo: | i 60 100




10. Unpopmanuonno-memoouueckoe obecneneriue OUCUUNIUHbI
10.1 Ocnosnan iumepamypa

Ilpy  u3yueHun MCUMIIMHEL <« JOKYMEHTOO0OPOT B IOCTHHHYHOM
OuM3Hece» B KayecTBe OCHOBHBIX MCTOYHHKOB HMHGOPMAllMM pPEKOMEHIVETCs
MCIMOJIB30BaTh CAEAYIOWYIO THTEPATYPY.

OcHoBHbBIE HCTOMHHKN HHOpMALHH Koi-Bo 3Kk3.
l.  ToctuHuuHeli  OHM3HEC M HUHAYCTPHUSA 3BC «BOOK.ru»
pasmeuleHusa TYpUMCTOB @ ydeDHoe mnocoOue /| hitps:/‘www.book.ru/book/918753
N.C. bapuykos, JL.B. baymrapren, 1O.5. bauus, Hoctyn u3 qr0d0it Touky
A.B. 3ailues. — Mocksa : KnoPyc, 2016. —| uHTepHeTa noc:ie perucTparui ¢
167¢c. ) [P-anpecos KHUTY
2. Hudopmaumonnoe obecrnedeHue Typuma ObC «BOOK.ru»
(Poctypussm) : yuebnuxk / H.C. Mopo3soga,| https://www.book.ru/book/927916
M.A. Mopo3os, AL YUynHOBCKWH, Hoctyn u3 a0d0# TOUKH
M.A. Kyxosa, JIL.A.PomurnH. — MockBa :| HHTepHeTa MOCTE PErHCTPALIMH ¢
®egepansHoe areHTCTBO NO Typusmy, 2014, — IP-anpeco KHUTY
286 ¢.
3. Cemepkosa JI.LH.Texnonoruss u opraHusauus 2bC «Znanium.com»
rocruavunbix - yeayr:  Yu./  JLH.Cemepkosa,| http://znanium.com/bookread2.php
&B.A.BeHﬂKOBa, T.HU.Ilepcrobutora u ap. - M.: ?book=473650#
HULI UHDPA-M, 2015. - 320 c. Hoctyn u3 nr000o# TOUKH

HHTEpHETA NOCITe PErHCTPaLK ¢
[P-aapecos KHUTY

10.2 /lonoanumenshaa umepamypa
B KkauecTBe JOMOJIHUTENBHBIX MCTOYIHKOB MHOOPMALUHM PEKOMEHIVETCS
MCIO/b30BaTh CAEAYIOILY K JINTCPATYPY:

JonoannTebHble HCTOMHHKH HHPOPMALHH | Koua-Bo 3k3.

!
. Kysweyos, H H  JloKyMeHTALHOHHOE| ObC «lOpaiT»
obecrieueHue  VIIPABNEHUS  MEepPCOHAIOM | https://biblio-
yuedIMK M OpakTHKYM [uis  npuknagHoro online.ru/book/BDE 14AC8-BFC6-
Oakanaspuara / WM. H. KysueumoB. — M. :| 4C18-BBDF-ADO6E453A417
Msaareascrso paiit, 2017, — 520 ¢. JlocTyi m3 modoi Touku

MHTECPHETA I10CIe pEerucTpailmn ¢
IP-agpecos KHUTY |

2. l'ocTHHHYHBIH cépnnc M Typu3M: YueOHoe IbC «Znanium.comy
mocodbue / JI.I. bpamnos. - M.: Anbta-M:| http://znanium.com/bookread2.php |
MHOPA-M, 2011. - 224 c. ?book=2235774#

Hoceryn us modoit Touku
MHTEpHeTAa TI0CIIe PETUCTPAIIMK C
IP-agpecos KHUTY




3. Word 2010: CriocoBel M MeTOABI CO3MaHMs
NPOPECCUOHATLHO  OPOPMICHHBIX JOKYMEHTOB:
YueOHoe nocobue / A.I'. Pazaesa. - M.: ®opym:
HUL UH®PA-M, 2013. - 160 ¢,

DbC «Znanium.com»
http://znanium.com/bookread2.php
?hook=402060
Hoctyn u3 11000# TOUKH
WHTEPHETA MOCTe PErUCTPALIAH C
IP-agpecoB KHUTY

4, JlokymMeHTalmoHHoe obecreyeHue
yNpaBl1eHHs B COLMANBHO-KYIBTYPHOM CepBHCE
u Typusme: Yuebnoe nocodue / MLA. 'yiuuna,
H.A. 3aiiuesa. - M.: Aasdpa-M: MH®DPA-M,
2009. - 240 c.

IBC «Znanium.com»
http:/fznanium.com/bookread2.php
?book=148592
Hoctyn 13 1t0boi Touku
MHTEpHeTa NOCe PEruCTPaLuy ¢
IP-anpecos KHUTY

o JoxkyMeHTaHOHHOE odecreueHue
yhpaeieHus: YuebHoe r1ocodue/l aanuiE.B.
M.: U1l PUOP, HULL UHDPA-M, 2016. - 249 c.

DbC «Znanium.com»
http://znanium.com/bookread2.php
?book=468335
Hoctyn U3 71000# TOUKH
MIITCPHETA [TOCAE PerucTpaliy ¢
IP-anpeco KHUTY

1§55 IECEATNIIRHN

. « loxymenToobopor B
OH3Hece» HCIIOILIOBEHNE INCKTPOHHBIX HCTOYHHKOB HHQOPMALIHH:
. aexTpounsi xatazor ¥ HHULL KHHUTY - Pexuwm aoctyna: http:/ruslan.kstu.ru/

FNOCTHHHYHOM

1
2. 9bC «Znanium.com» - Pexum qoctyna: http://znanium.com
3. ObC «BOOK ru» - Pexum gocTyna: hitps://www.book.ru
4. 3bC «¥Opaitr» - Pexum zocryna: hitps:/biblio-online.ru
r OUVAAPCTBERUDE TOARETROE |
[ 0F BIRTRE WWCRETO
CoriacoBaHo: bl glantasig
| a0 AAABHIA HCCIEADAATE ALK
383 CEeKTOPOM OK}’(D | - FHSECKHR YHREEFCHTET
! E ‘ YueOno-nayuuni
unpopmaynonnua yenmp |
CA— S




11. Ouenounsie cpedcmea 0/ MEKYU{€20 KOHMPONA yCcHeeaemocmi,
HPOMENCYMOYHOH AMIMECMAKUY NO UMO2AM 0CBOCHUA OUCHUILIUHDI

Oyenounvie  cpedcmea  Oaa  HpoeedeHus  MeKyujeco - KOHMpOA
VCHEBAEMOCY, NPOMEICYMOUHO GMMECMayuu  0bYHQIOWUXCR U UMo20801
(20cydapcmeentoli  umMo206ot) ammecmayuu  paspabameléaomcs  Co2NAcHO
noaodiceruro 0 Pondax OYeHOUHbIX Cpedcms, paccCMampuearomes KaKk cocmasHasn
yacme pabouett nPozPaMMbL i OHOPMIAIOMCS OMOLILHOIM OOKYMEHMOM.

12. Mamepuansno-mexnuueckoe obecneuenue OUcyunIunsl (Mooyis).

OcBocHME IUCHHMIUIMHLI NpennonaraeT MCIONb30BaHHE ayAUTOPHH ANA
[POBENEHUS  NPAKTHYECKMX  ayJUTOPHBIX  3aHATHH ¢  HEoOXOAMMbIM
obopyjoBanreM 1 MeGenbio, Menua-odopynoBaHueM:  (NMPOEKIIHOHHAs
ammaparypa, 9KpaH, [10CKa, KOMITBIOTep 11i BBoJa MHOOpMalUKH Ha
NpOEKLHOHHBIN annapar).

13. Obpazosamenvhbie mexHo102UU

[lo muenmumuuee  «JlokyMeHToO60pOT B  TOCTHHHYHOM  OM3Hece»
NpeyCMOTPeHO Y4eOHOM TIAHOM 3 MHTCPAKTHBHEIX JEKUMOHHBIX 3aHATHA U 4
TIPAKTUYECKUX 3aHATUH.

B coorsetcTBHH ¢ TpeGosanusmd PI'OC BO nampasiaenue 43.03.03
TypusM  peannzauus  KOMICTEHTHOCTHOTO  MOAXOAa  MpemaycMaTpHBaeT
MCIIONB30BaHHE B y4yeOHOM TIpomecce AKTMBHBIX H MHTEPAKTUBHBIX (opM
NpOBEAEHHUs 3aHATHH B COYETAHHM C BHEAYIUTOPHOH paboToi ¢ LElbio
(hopMHpOBaHKs U Pa3BHTHA MPOdeCCHOHATBHBIX HABBIKOB 00YYaIOLIHXCH.

JIEKIAOHHBIE 3@HATHSA JIONQIHSAIOTCS CCMUHAPCKHMH  3aHATHAMH U
pa3TH4HBIMUM GOPMAMH CAMOCTOATENIbHON PaboOTEI CTyneHTa ¢ yueOHOH H Hay4HOU
nmuTepaTypoit. B mpomecce Takod pafOoTEL CTyZeHTHl TNPHOOPETAIOT HABBIKA
«rnyDOKOro YTeHHS» - aHAmM3a U MHTCPIPETAlH¥ TEKCTOB MO METOJOJTOrHU H
METOIUKE AMCLUIIIHHBIL.

V3yyenye W  3aKkpeIlieHHe HOBOTO  Marepuana IPOUCXOJUT  HA
MHTEPAKTUBHOW nexuuu (JNeKums-Oeceqa, neKUMA — HOUCKYCCHs, JCKIHA C
pa3bopoM KOHKPETHBIX CUTYAIHi, MUHH-ICKUMA ).

Ha npakTHYecKuX 3aHATUSX — PeIaloTCsS CHTYaUMOHHbIE 3a/1a4u, paboTsl B
MaJIbIX IpyInax



